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Introduction
 Universities play a vital role in producing graduates or undergraduate students with great academic skills and teaching them about the employability skills. It is on the institute to provide them with all the techniques, resources and modern knowledge. The students learn how to sustain themselves in a modern and fast-growing economy (Jones, 2013). Today the world is known for its distrust and uncertainty. The institutes have to make sure that their graduates know how to adapt the changes in the market but also work along with it. They have to keep their skills and techniques updated according to the market. 

Self-reflection
 Self-reflection influences the student to develop the skills and qualities and learn the attributes so that well-qualified graduates can become the leaders and entrepreneurs in the near future and develop and prosper. Among many other activities self-reflection is one of those activities which is applicable after passing out from the institute. Self-reflection exercise helps the person to reflect what they are taught (Dewey, 1997). Self-reflection is not just applicable for educational purposes but also for the other departments in life.    
The purpose of this study is to reflect what is learned about the academic concepts like academic writing, research methods and referencing techniques. The role of self-reflection promotes serious thinking and development. Self-reflection is a way make your skills and values advance.  
 
Discussion
Self-reflection has many definitions stated by different scholars, it has numerous meanings and varies from every literature. The aspect of reflection in the education industry has attracted the attention and interests of many educators and researchers (Lew and Schmidt, 2011). According to Dewey, self-reflection is “an active, persistent and careful consideration of any belief or supposed form of knowledge in the light of the grounds that support it and the further conclusion to which it tends” (Dewey, 1997). On the contrary, Mann theorize that Dewey’s statement for the self-reflection is quite related to the definition of critical thinking (Mann et al., 2009). On the other hand, Moon, she is fixated on the role of reflection and learning and the reflection is implanted into the learning process. She states that reflection is a way where the main aim is to foresee the results and what is practiced to relatively complex or complicated ideas, and there is no apparent solution (Moon, 2013).
All these various definitions given by different people is focusing on different circumstances but they do share some similarities in which they focus on the dire analysis of knowledge and experience along with the determination of achieving the understanding of self-reflection. 
 
Academic Concepts
Academic concepts are the main ideas which are given to the students that they must understand to meet the objectives of the course line. To make the concepts clear the teachers or the educators give examples or no examples at times, they make clear what are rules and terms applied. Sometimes the instructors compare the concepts which are given to the students to give them an even clear idea (Bong and Skaalvik, 2003).
  
Academic Writing
I developed new ideas for the understanding of the curriculum for academic writing.  Developing ones writing skills during their time at the university is one of their core takeaways from their college life (Ivanić, 1998). I have learnt that academic writing usually refers to the articulation of ideas and concepts in a systematic and formal way that enables a student to convey their thoughts and at the same time polish their writing skills. Academic writing is formal and also impersonal other than that it is also technical, which means a student must develop large vocabulary for all the concepts that are specific to the discipline they are writing for. It must always avoid conversational language or vocabulary that is informal. It also focuses on objects, facts and ideas rather than directly referencing to people or their feelings. 
I found out there are four main types when it comes to academic writing and they are, analytical, persuasive, critical, and finally descriptive. All four of these types have their own specific purpose and feature within the language. Sometimes, while writing a paper, a student might need to use more than one form of writing. For instance, when writing an empirical thesis, a student will need to use critical writing while writing the literature review, while the section that explains the methodology used to collect and analyse information would be descriptive. The result section would be analytical while the discussion would be descriptive, analytical as well as persuasive as it will be talking about the findings. One of the most common forms of writing used in academia is descriptive writing. It is simple and its main purpose is to provide facts or just information about a topic. Like the summary of some article that was assigned as a reading in class or a report on the results of an experiment that the class was assigned to study. 

Time management skills
 I have improved my time-management skills since my last presentation. I learnt that I have to allocate time for each task. I have to find out which task has more priority and which task has less priority. I need to finish the task which has more priority. After that I need to complete the task which has second priority. After that, if I found time, I would focus for the next task which has left over. I improved my time management skills in a following way:
· Set deadlines
· Stop multi-tasking
· Delegate responsibilities
· Use my down time
· Reward myself.

Research Methods
Research methods are the methods which are used to form a research accordingly. I have learnt different types of research methods during my time in university. The research methods make the research have more quality to it. There will be times where the graduate will have to do research for their assigned topic. They should know what the research methods are. There are mainly two types of research methods. Qualitative Research and Quantitative Research. 
Qualitative research is related to the theoretical part of the study. It focuses on the research which is usually related with the human behaviour and the reasoning for why they would do that. Determining on what they think and why. Qualitative research allows the researchers to do their work deeply and they focus on the common methods to collect the data for the research. For example, interviews or focused groups. Qualitative research method is the one of the most acquired method in the market (Silverman, 2016). Qualitative research methods include interviews, focus groups, Ethnographic research (an observational method), case studies and record keeping. 
Quantitative research method deals with research which revolves around numbers and statistics. This research method includes all the surveys and samples which should be calculated precisely and accordingly (Burns and Bursn, 2000). Quantitative research works systematically and gathers all the quantity data and statistics for the topic. The data for quantitative research is collected by polls, questionnaires, surveys and so on. The data collected through these methods are quantitative, in numbers. The quantitative research method types are surveys, co-relational research and experimental research.

PowerPoint Presentation
 I have learnt PowerPoint presentation and how to use it effectively. I learnt that there should be six lines in per slide and six words in per line. There are some specific elements required to present our topics such as body language, postures, gestures, volume, ton etc. I also have learnt how long should I talk for each slide and how to present it. I improved how to work as a team to make the group presentation better. I learnt about cover page, refencing style. how to design it. When I will do power point presentation, I need to make sure everyone can listen, pause it time to time and connect with the audience.
                
Referencing Techniques
I have learnt how to use reference style. The term referencing techniques is used for two different meanings. One is how we add references in the end of the document which is also known by Bibliography. Referencing is an important part for any type of the writing. It is important to acknowledge the sources of where the ideas came from and the quotations to avoid plagiarism. Other definition for the referencing techniques are the referencing styles which includes Harvard.
Harvard reference style is the most common referencing style used by many scholars and academic writers. It is very similar to the APA referencing style. Harvard style was introduced in 1880’s by the professor of zoology in Harvard University.  By learning and knowing about the referencing techniques have taught me about the different formats and where they are used. Various fields of study require different formats. When the students learn about these different structures their work is more structured and formatted which helps them in the future when they are recruited in some organization. A proper structured work leaves a good impact from the graduate and improves the employability performance and skills. For example, the graduate is recruited in a firm where the graduate opts for academic writing. The graduate will know what references are to be used in what field of study, which gives the graduate an upper hand and improved skills as an employee. 

CV and cover letter
 I have learnt how to write a good CV and cover letter. In CV, I learnt what to include and what to not include. For example, address should not mention in CV unless it is not required in job description. These days we need to be careful where we are giving our details because people can take advantage of it. I need to address in my CV that reference will be provided upon request. In covering letter, I need to find out who I am writing with company name and address, my working experience, my educational qualifications. Most importantly I have to show them the reasons that why I am suitable for this job or how my qualities will match their criteria. Finally, I have to mention that I attached my cv and I look forward to hearing from you.

 Conclusion
In the end, I would like to conclude this paper by stating that all I learned throughout this module has helped me grow immensely as university student. I believe I will keep all of these skills with me for years to come not only throughout my time as a student but also in my future professional life. This module as not only equipped me with skills required to get through my degree but with lifelong lessons like the importance of discipline and commitment, following structure and maintaining consistency. Not just this, the module helped me find out the flaws in my writing skills and enabled me to improve them over time and now equipped with the proper tools to do that I have improved significantly. I will also like to reflect upon the fact that all these skills will also help me later in my professional life when I would be required to employee my knowledge of research methodologies or data analysis.






References

Andrews, G., & Russell, M. (2012). Employability skills development: strategy, evaluation and impact. Higher Education, Skills and Work-Based Learning, 2(1), 33-44. 
Bong, M., & Skaalvik, E. M. (2003). Academic self-concept and self-efficacy: How different are they really? Educational psychology review, 15(1), 1-40.
Burns, R. B., & Bursn, R. B. (2000). Introduction to research methods.
Dewey, J. (1997). How we think. Courier Corporation.
Ivanić, R. (1998). Writing and identity. John Benjamin’s.
Jones, E. (2013). Internationalization and employability: The role of intercultural experiences in the development of transferable skills. Public Money & Management, 33(2), 95-104.
Lew, M. D., & Schmidt, H. G. (2011). Self-reflection and academic performance: is there a relationship? Advances in Health Sciences Education, 16(4), 529.
Mann, K., Gordon, J., & MacLeod, A. (2009). Reflection and reflective practice in health professions education: a systematic review. Advances in health sciences education, 14(4), 595.
Moon, J. A. (2013). A handbook of reflective and experiential learning: Theory and practice. Routledge.
Silverman, D. (Ed.). (2016). Qualitative research. Sage.
Swales, J. M., & Feak, C. B. (2004). Academic writing for graduate students: Essential tasks and skills (Vol. 1). Ann Arbor, MI: University of Michigan Press.



Mohammad Jahan Sharif	                                               1806271                                                       Page no 1
