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Note-Taking
I will be reflecting on the three academic skills I developed during my first term of my academic skills class. I will use Gibb’s (1988) Reflective cycle, a widely recognised model that facilitates in-depth reflection, it consists of six stages: description, feelings, evaluation, analysis, conclusion, and action plan. This model is designed to help us comprehend our individual experiences, allowing us to identify ways to enhance our performance if faced with similar situations in the future.
In my lecture I was introduced to various note taking methods such as linear, tabular, diagrammatic and the importance of notes by doing activities where I had to make notes using these different methods. Note taking is used to summarise what you have learnt. “The process of taking notes, which are not reviewed, is facilitative.” (Kiewra, 1989)
I felt confident when I was learning about note taking as I had a bit of experience on linear notes, however I found it interesting to learn about the different methods of note taking as I have never been introduced to them before. I was eager to learn more about the different methods as I know they will benefit me in my academic studies. I still need to improve in my notes.
Reading over my notes I realised that I had written too much for my mind to maintain focus. “Note taking is a complex activity that requires comprehension and selection of information and written production processes.” (Piolat,  2004). 
I had to write fast to be able to keep up with my lecturer as I was writing everything down instead of essential information, due to this my handwriting was messy which was hard to read later. Trying out all the note taking methods and having more practice could have been better for me to figure out which method worked best for me. This way my notes would have been more organised and well-structured and show that I understand the importance of taking notes as I had underestimated it before. Neat handwriting would have helped because I struggled to figure out what I had written which was frustrating and a waste of time. 
My notes need to be more organised to capture the relevant information and highlight key words. An improvement is needed in producing more diagrammatic notes instead of linear notes. 
In future I will make Diagrammatic notes as this will cut back the amount of time I’m spending on writing which gives me more time to focus on what is being taught and have more structured notes.
[bookmark: _Toc175082185]Paraphrasing
Paraphrasing is a skill where you get someone else’s work and recreate it in your own words by keeping the meaning the same. In class I was given sentences to paraphrase using different techniques such as synonyms and changing word order. These techniques helped me better understand to paraphrase. 
 I felt nervous during this process as I was not familiar with it. I did not understand one of the methods which was active and passive voice because I was not concentrating as I was tired due to lack of sleep, this made me feel frustrated. “Paraphrasing, different from retelling and summarizing, helps students monitor their understanding and incorporate new knowledge with what they already know about a topic. “(Kletzien, 2011)
I learnt that when you paraphrase you must reference your work using the Harvard style referencing and use in text citations to avoid plagiarism in class, we were given sentences to paraphrase which was quite simple to do by changing word order. We also restructured sentences by not losing the original meaning. This gave me a better understanding of paraphrasing and gave me the ability to structure my own sentences when writing about a topic from a source from which I have read. “A paraphrasing tool is a piece of technology software that automates the process of rewriting text.” (Miranda, 2022). However,  there were moments when it was difficult for me to paraphrase because I didn’t understand the vocabulary. 
While I struggled with the vocabulary I was worried about plagarising as my lack of knowlegde for words and synonyms made it so that the text I had to paraphrase was still quite similar to the original text, I looked up the meaning of words i didn’t understand. I strived at changing word order as that didn’t really require me to think about vocabulary, but instead think of the structure of the sentence. I realised it is best to have a deep understanding of the material before changing it and having a broader vocabulary would help me.
 To refine my vocabulary range, I could have gathered as many relevant words as I could from the internet to use in my paraphrasing tasks. I understand my weaknesses are an anchor that cause me to either lose focus or feel uneasy. In future I can search all the meanings of words I didn’t understand before I begin to paraphrase.
I will widen my vocabulary by reading novels and articles which would benefit me eventually. Another potential improvement would be getting enough sleep to allow my mind to maintain focus and not end up feeling drowsy during lectures.
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I was tasked to research through e.books, online library and google scholar to find credible sources. As this would help me to do my assignments. I have used this skill in my previous assignment where I conducted a poster. 
Initially I felt excited and motivated as I knew researching would increase my knowledge in research. During the process I felt stressed as I found it difficult to find reliable sources. 
As I was doing my research I was focused on the main goals which was the subject that I was researching for. My access to relevant literature, data sources and research tools aided to strengthen the quality of my research. I realised I was spending too much time to find credible data. 
Proficient research skills will enable me to identify relevant and credible sources, critically assessing the validity and reliability of the information. These abilities are crucial not only in academic settings but also in professional and personal contexts, where making informed decisions is vital. To enhance my critical thinking skills with research this would help identify reliable data. 
To expand my knowledge of information available, avoid noting too much or non-key data, and enhance my knowledge and problem-solving abilities. In future I will Manage my time by having a structured research plan, stay organised and more practice with research and familiarising myself with reliable websites will help me with my research process in the future. A schedual has been devloped which consists of daily reading to expand my analytic thinking and the ability to point out key information within a given timeframe.
























References
Kiewra, K. (1989). A review of note-taking. N/A: Educ Psychol. https://doi.org/10.1007/BF01326640 (accessed on 14/08/24)
Kletzien, S. B. (2011). Paraphrasing: An Effective Comprehension Strategy. N/A: International Litracy Accociation.available at doi: https://doi.org/10.1598/RT.63.1.7 (accessed on 17/08/24)
Miranda, D. (2022). The Impact of Paraphrasing Tools on Students Paraphrasing Skills. N/A: ranir repository. Retrieved from https://repository.ar-raniry.ac.id/id/eprint/20266 (accessesd on 17/08/24)
Piolat, A. (2004). Cognitive effort during note taking. N/A: Wiley. doi: https://doi.org/10.1002/acp.1086 (accessed on 17/08/24)




2

