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Abstract 
Employability skills are the skills required for an individual to obtain employment. These skills, also known as transferable skills, are more than academic qualifications that an individual has. The Open University states that employability skills should be for making connections and the betterment of society. An article on a recruiter’s website list the ten common employability skills that employers look for in individuals : commercial awareness, communication, teamwork,  negotiation, problem-solving, leadership, organization, motivation, ability to work under pressure, and confidence. Apart from the listed ten skills, other skills, may prove beneficial and they include analytical skills, managing ambiguity, resilience , entrepreneurial skills, and IT skills. An article by the Chartered Association of Business schools states the relationship between the employability of graduates and economic productivity in the UK. This piece emphasizes the collaboration between the employers and the higher education stakeholders in developing a generation of graduates with the right skills for the job market. The last article by the University of Sidney discusses how one can identify employability skills and how to improve the skills while on campus. It states that these soft skills can be acquired by participating in activities outside the classroom. An assessment of my employability skills is stated and a list of recommendations provided.
                                 
Employability  Skills
Introduction
         Employability skills are those skills that an employer looks for in a candidate who is applying for a specific job. The skills, also referred to as soft skills, may be general skills that each member of the institution should possess, or particular skills that are needed for a specific job. The success of an individual at a place of work relies highly on these skills that the individual possess. The UK Commission for Employment and skills defines employability as the skill required for a particular job (Target Jobs,2020). Apart from the necessary knowledge needed for a specific job, an employer may require an individual to possess other relevant employability skills that will benefit the whole organization.
Aim
       This report aims to identify the primary employability skills that organizations and institutions look for when hiring, the benefits of the skills, and how to display the skills during an interview. It also aims at assessing the personal skills that I possess, and that may be a plus when seeking employment.
Scope
        The research done on employability skills was on various articles and reports written by government institutions, recruiters, universities, and studies published on the relevant skills required by employers. This report is going to discuss each source on the employability skills and later my skills. 
Article 1
         The Open University has an article on employability on their website. The article states that for one to possess the employability skills, it should be about making connections and personal development geared towards making an impact on society (The Open University, 2020). The article goes further into grouping the skills into three categories, which include: core skills, personal attributes, and external awareness.
         The core skills include problem-solving, communication, IT knowledge, and collaboration skills. The personal attributes are self-awareness, initiative, and self-management. Lastly, on external awareness, there is commercial awareness and global citizenship. The article states that one can enhance their employability skills by learning from others and being able to explain their skills to others (The Open University, 2020). 
          According to the Open University’s article, before being able to develop one’s employability skills, a self-audit is required (The Open University, 2020). This audit helps to identify the strengths and weaknesses one has. Knowledge of this will enable the individual to know what to put more effort in and what to put less. The article has a link to an activity that any individual can go through to in conducting the audit. It also caters for individuals with health conditions or a disability. 
After conducting an audit, one can work on specific employability skills. Individuals can acquire these skills in many ways. A gap in one’s employment history can be filled through gaining working experience, and in the process, learning some of the employability skills. The working experience can be through volunteering or paid work. Before deciding on the career path that you’d want to follow, the appropriate route would be exploring different sectors in the industry and finally making the decision (The Open University, 2020).
Article 2
      The recruiter’s website Target jobs discuss the ten skills that fresh-graduates should have before landing a job. The article states that employers seek individuals with the right skills for their organizations (Target Jobs, 2020). While some professions requires that one have specific skills and knowledge, some jobs require skills that will make individuals effective in conducting day-to-day activities at the workplace. Some of the skills discussed in the article include commercial awareness, communication, teamwork, negotiation, problem-solving, leadership, organization, motivation, ability to work under pressure, and confidence (Target Jobs, 2020). 
       Other skills not mentioned above that employers look for include: analytical skills, managing ambiguity, resilience, entrepreneurial skills, and IT skills (Target Jobs, 2020). 
In addition to the ten core skills, these skills will put an individual at an advantage of getting employment. Due to the fast-changing business environment, individuals should be able to adapt to the changes to ensure the success of the institutions.
          These skills should be described on the CVs of applicants because employers look at them before shortlisting individuals. The article outlines tips that those seeking employment should follow on making sure the critical skills stand out on the CVs. The first tip is making sure that the most relevant skill is the first one after mentioning previous working experience (Target Jobs, 2020). Using strong language to describe the skills gained during employment is also pointed out. Lastly, focusing on transferable skills should be key other than stating part-time job experiences. 
Article 3
           An article by the Chartered Association of Business Schools explain the relationship between the employability of graduates and economic productivity in the UK. Universities in the UK are focused on producing graduates with employability skills. The article states that the universities focus on including the employability skills in the curriculum but leave out the aspect of self-development and innovation (Dean, & Sonal, nd).
           The UK government emphasizes the contribution of employability skills to productivity growth. According to the article, growth in productivity both regionally and nationally is because of the graduate skills; thus, graduates play an important role in the economic productivity of the UK (Dean, & Sonal, nd). Therefore, higher education plays a significant role in equipping students with employability skills, further impacting the economic growth of the country.
           According to the 2017 Global Skill Index, The UK has to work on the talent mismatch of its workforce, which has an impact on its economic productivity (Dean, & Sonal, nd). The article suggests that the UK higher education sector works on improving this in several ways. A collaboration between universities and employers in shaping the skills acquired by the students in the class will reduce the mismatch of talents. 
          The employers and the universities should first train the trainers before they go to teach the students. The academic staff of universities also need to undergo re-training to equip them with the skills that they will pass on to the new graduates (Dean, & Sonal, nd). The introduction of training that focuses on the integration of big data and analytical skills will help in predicting future trends and produce graduates who are ready for the future. Lastly, the universities have the task of nurturing innovation skills at the subject-level, thus increasing the opportunities of the graduates in the research industry. 
Article 4
           This article by the University of Sidney discusses how one can identify the skills they have. The reason for identifying the skills also outlines some examples of employability skills. The article states that employers seek individuals with employability skills that complement the job skills they possess (The University of Sidney, 2020). The skills also referred to as soft skills, are common to all work roles and even across all industry types. The articles emphasize the importance of developing soft skills on top of one’s academic qualifications (The University of Sidney, 2020).
              While at the university, soft skills can be obtained by making good use of the available opportunities. Participating in group work, presentations, student exchange programs, mentorship programs, community projects, and internships will enable one to gain these skills (The University of Sidney, 2020). Also, participate in co-curricular activitiessuch as involvement in clubs, sports, special interest groups, and community activities. Relevant experience is gained through voluntary work or paid internships.
            Ensure that you maintain a record of the work experiences, and the skills gained will enable you to track the soft skills learned. In identifying the employability skills, start by listing down the activities that you been involved in throughout (The University of Sidney, 2020). For each activity, list the skills learned or demonstrated. This list should be specific, as it will be used for developing the final outline. Compare the skills to the following skills: teamwork, communication, planning, organization, problem-solving, learning, enterprise, technology skills, and self-management skills.


Case-Study
On self-assessment, I learned my strengths and weaknesses in terms of the employability skills that I possess. I will list my strengths and my weaknesses and what I will do to work on my skills.
Strengths
Teamwork – I have been involved in group presentations, and I am very well capable of working in a team. I have an easy time allowing others to contribute and contributing to the overall goal of the group also.
Learning skills – I am open to learning any new skill that will be outright relevant to my career. Some skills we learn in class, but most important skills we learn in practice.
IT skills – Having grown up in the edge of technology, I can proudly state that I am well acquainted with the useful applications that may be required at the workplace. Also, I can learn how to use any computer software needed. 
Self-management skills – I have set for myself a personal goal that I would like to achieve. My goals are specific and have a given timeline. There are milestones that I make as I walk towards achieving my goals.
Problem-solving skills – The world as we know it requires individuals who will come up with solutions to global problems. I want to be a part of the individuals who provide both local and global solutions to the problems we encounter daily.
Weaknesses
Communication skills – It is important that I learned how to articulate myself so that I avoid any misunderstandings. Communication is all about passing the message so that it is perceived how the initiator intended. I hhttps://charteredabs.org/role-graduate-employability-economic-productivity-uk/ave to be more aware how others interpret what I say.
Enterprise skills – Identifying opportunities is not a stronghold for me. I need to work more on how to spot gaps and to develop the necessary innovative solutions to fill the gaps.
Recommendations
Employability skills as skills that are required for an individual to prosper in the job market should be developed as early as possible. 
Individuals should take the initiative to assess the employability skills they have, their strengths, and their weaknesses. Then they should seek assistance on how to improve the skills they have. Institutions of higher learning should, in partnership with the employers, introduce a more oriented education that equips the future workforce with the necessary skills required for success in the various professions.
Employers, as well, should be able to offer training to their employees to enhance their skills because it is linked to the success of the organization.
Conclusion
The report above describes employability skills as a requirement for one to get a job in any industry. These skills include communication, problem-solving, teamwork, organizational, motivation, negotiation skills. Having these skills gives one an upper-hand to others who applied for the same job.
Therefore, it is crucial to do a self-assessment on the employability skills that one have, and to work on those need some improvement.
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