



ACADEMIC AND EMPLOYABILITY SKILLS A2
Name: Md Yosuf Kamal Chowdhary
ID: 1814645
[bookmark: _GoBack]


Executive summary

This report has discussed the importance of academic skills in order to present an appropriate academic writing. This report has discussed several employability skills and academic skills that helped me in presenting my assignment. This report has described my strengths and weaknesses of mine. Gibbs reflective cycle has been discussed in order to understand how I manage to handle all the things. It has described my area of development. This report has discussed how I improve my skills and knowledge. My previous experiences and my present improvement have been described in this report. Through action plan I have discussed my goals and set5 deadlines to complete the task. 

Table of Contents
Introduction	4
Discussion about the reflection using Gibbs reflective cycle	4
Description	4
Feelings	5
Evaluation	6
Analysis	7
Conclusion	8
Action plan	9
Conclusion	10
Reference list	11
Appendix	12



[bookmark: _Toc17550756]Introduction
In today’s time of high competition, academic skills of a student is very significant that gives them confidence. This report has discussed the importance of such academic and employability skills and how I develop these skills. In relation to the context, it has discussed Gibbs reflective cycle. It has been noticed that it helps me to be an efficient learners. 
[bookmark: _Toc17550757]Discussion about the reflection using Gibbs reflective cycle
[bookmark: _Toc17550758]Description
During the module, I gained knowledge about several things that increase my skills and knowledge. I faced hard times and I was in frustration because my first assignment was reviewed by review commission. I faced a very hard time before the lecturers. After that, this part of Gibbs reflective cycle helps me to describe the particular situation. It helped me to gather particular information about my study. Previously, there was a problem in referencing so now I learned how to cite resources properly. I managed to make my personal development plan according to the assignment. Though there was a short time but I managed to save my time and made plans according to my time table. Gibbs (1988), mentioned that time management is an important part that every students need to learn. Eisenhower time management matrix helped me to use my time effectively. With the help of to-do list, I managed my time and completed my tasks. This helped me to do the urgent jobs first. This helped me to make the to-do list seeing the priority of the tasks. I managed my activities. In a little time it helped me beat my stress level. 
(Refer to appendix 1)
This helped me in gathering relevant information that is related to my tasks. It has helped me to take important notes from class lectures and reading. I evaluated proper sources that are acceptable. I have developed my skills of evaluating websites. This helped in improving personal skills (Cottrell, 2010). I improved my academic writing quality. While I was admitted in the class, I had problems in grammar. Schon's Reflective Practice was taught in the class. I have improved my public speaking skills. I am always vocal. My body language at the time of using PowerPoint has improved too.

But now I have learned how to write paragraphs, essays and also my sentence structure has improved. I learned summary and report writing. I gave myself enough time to individually write my own task. I learned to write a CV for a job interview. I have discovered my strengths and weaknesses. I learned to write a cover letter. Though my lecturer taught us how to differentiate primary and secondary research but in my previous assignment I had chosen the wrong method. I became frustrated because of this. My lecturer had shown me some mistakes in using basic grammar. Though I had developed my critical thinking and analytical thinking skills but I was unable to use these properly. Tanaka et al. (2018), commented that reflective practice can help to minimize mistakes. I had exercised and practiced for Harvard referencing but in my previous assignment I was unable to use this properly. It made me frustrated. 
[bookmark: _Toc17550759]Feelings
I personally felt that perfect academic writing needs advanced knowledge and skills. But in my case, I had problems in grammar. I had grammatical mistakes in my previous writing. There were problems in using tense. There were a lot of things that I was lacking. Before doing the assignment I was confident enough about using proper references in my assignment but I understood that I could not handle this. Puchumni et al. (2019), have commented that critical analytical thinking is one of the important skills that helps in academic writing. As the teachers found my faults in referencing, I felt very down in front of them. I got frustrated. I had faced hard time when my previous assignment was sent to academic review commission. Public speaking power has helped me to discuss my presentation. I ended up feeling frustrated that helped me to work harder to get the work done. But now I am satisfied that I have developed my skills and knowledge and improve my technical skills. At that point of time all I felt that I could not handle this. But after some time I felt that I should concentrate more in those areas where I was weak. 
Looking back, I can only feel that it was an embarrassing moment. That time I could not cite the references properly. After that, I improved my grammar base in English. My communication skills helped me in presenting my paper. My lecturer had taught that referencing and grammatical errors will not be ignored in academic writing. Moon (2006), has opined that journal writing is also incorporated with academic writing which need particular citation and referencing. As I am strong in PowerPoint presentation, so it helped me at that time. That particular situation was very tough for me. I was thinking that I can handle every single topic single handedly but I had wrong assumption. Though my lecturer had a detailed discussion about Harvard referencing but it was unfortunate that I could not have done this properly. 
[bookmark: _Toc17550760] Evaluation

	Strengths 
	Weaknesses 

	· Public speaking
· Communication skills
· Use of PowerPoint
	· Use of grammar
· Proper referencing
· Reflective writing skills


Table 1: Personal strengths and weaknesses
I can only say that it was a bad experience for me as I had to face several questions when my assignment was sent to academic review commission. I was feeling frustrated. In spite of all this, there were several good things that helped me to improve my academic learning skills. It is also true that it helped me to work more effectively. It was good because I improved my work efficiency to complete the task within deadline. Moreover, it helped me to work harder so that I could save my time. I learned things that are related to using proper grammar in academic writing. Gibbs reflective cycle helped me to fix my faults accordingly. After that incident, I tried heart and soul to learn how to cite resources. It helped me to learn Harvard referencing. By the end of the module, I got to know how to use published literature, article or journal relating to a specific area or topic that produced an appropriately structured and fully referenced academic report. 
During the module, I learned Eisenhower time management matrix. But while I was doing the previous job I could not use this. Now I understand how this can be used practically. Previous experience helped me to present proper findings. I understood proper referencing convention. It also helped me to use digital technology in order to support my assignment. Though I felt very measurable at that time but it also helped me to delve into the things. Sweet et al. (2019), have provided their opinions that reflective writing helps students in academic writing. While I was in the module class, I developed appropriate reflective writing style. I learned how to write reflective writing. Apart from that during my class, I was able to handle PowerPoint presentation. Moreover, I checked my grammar also. After that incident, I was able to manage time according to my work. 
 (Refer to appendix 2)
[bookmark: _Toc17550761]Analysis
I think that my previous assignment was not well because I was lacking proper knowledge but I was aware of my strengths. At that time, I enjoyed completing the assignment. I thought that my approach will draw the attention of lecturer. I thought that I can utilize my time properly. In reality, I ended up wasting more time and energy. I had to face a hard time because of wrong in texting process. It created haphazard to me. The way I was structuring and writing my assignment led me to that particular situation. Tiruneh et al. (2016), critical thinking skill is needed in academic writing to perform well. In order to describe specific ideas about a thing, I needed to use critical thinking skills. But at that time, I was unable to apply my critical learning skills. I personally searched through several literatures that helped me to understand things properly. 
PowerPoint presentation helped me to explain my assignment. Because of this reason, some of the things had gone well in my presentation. I presented my assignment with the help of PowerPoint presentation. Apart from this, my communication skills helped me to communicate with lectures. As I am always vocal so it helped me to answer the questions of the lecturers. Despite all of this, I could not properly use references though I had proper sense of those things. Grammatical mistakes had troubled me a lot. 

Figure 1: Gibbs reflective cycle
(Source: Gibbs, 1988, p.56)
[bookmark: _Toc17550762]Conclusion 
I can state that it is important for me to support the learning style and the process which can be considered as my weakness. On the other hand, I have realised that I could get admission in other institution or course to improve my language skills. As per the views of Mathur et al.(2018), it is important to interact with others frequently to develop communication skills. I could practice with several projects and assignments based on which I can develop my skill and knowledge. I can focus on my time management skills which are important for making any projects and assignments. 
On the other hand, during my course of study, I am able to manage the risks in relation to the study. I have realised now that I have been engaged in other activities rather than my course work. I have focused on making references based on the authentic method of referencing. I can support my skill of communication and public speaking to influence my course of study.  I could focus on speed and process of reflective writing which can attract the teachers. As per the views of Knight (2015), I can state that it is important for me to support the process of effective learning which is important to increase my skills. 
[bookmark: _Toc17550763]Action plan 
It is important to focus on some solutions which can help me to avoid my weaknesses. I can state that I want to develop my skills and knowledge according to my weaknesses. I can develop my knowledge to gain positive experience (Lynch and Lungrin, 2018). Based on my deficiency in skill, I can develop the factors based on which I can get success in future. On the other hand, I can support the factors related to career development of the academic course. These aspects can help to develop my knowledge to go for further education.   
	Goals
	Action plan
	Deadline

	 Enhancing language skill 
	It is important to get admission in language course to learn language skill 
	Within next 2 months 

	Increasing accuracy in grammatical use 
	Involvement in other projects and practicing for recover lack of grammatical use 
	Within 3 months 

	Making proper referencing 
	It is essential to search in internet  to understand proper way of referencing 
	Within next 1 month 

	Improving time management skill 
	I need to focus on participating several classes and seminars outside my institution
	Next 6 months 


Table 2: Action plan


[bookmark: _Toc17550764]Conclusion
Thus, it can be concluded by saying that academic writing gives a lot of opportunities to improve my knowledge and skills that will help me in certain future. During my study, I have learned how to cite resources and use particular references in the assignment. Apart from that, I have discussed how and in which way Gibbs reflective cycle helped me in completing my task or assignment. 
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Appendix 1: Eisenhower matrix
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(Source: https://www.developgoodhabits.com/eisenhower-matrix/)

Appendix 2: Schon’s reflective practice
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(Source: https://prezi.com/1krdgftb1eau/donald-schon-reflective-practice/)
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