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Introduction

Through the current reflective portfolio, I will detail my experiences during the Professional and Career development as part of curriculum for my academic studies.
The first part will show my personal development plan and within the second part I will provide a reflection on my learnings and practical learnings.

SWOT
SWOT tool for analysis is a tool applied for strategic planning and strategic management within the individuals and organisations.
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Figure 1: SWOT framework (The University of Edinburgh, 2019)




PDP

	Objective
	
	Time
	Activities
	Success criteria
	Resources

	Academic skills
	Short term
	3 months
	Maintain up-to-date university work and do not fall behind on any planned assignments. 
	All my assignments will be completed on time and to a good standard
	Access to library

	Time management
	Short term
	3 months
	List my activities, add priorities and track the progress
	Professional and academic tasks delivered within the due deadlines
	Time management tools
Time management online learning

	Reflective writing
	Short term
	12 months
	Reflective writing
	Received an excellent score on reflective assignments
	Start writing a journal or a diary daily

	Public speaking
	Medium term
	12 months
	When I will receive positive, unplanned remarks from my audience. 
	To give a successful speech, I need to plan ahead of time and rehearse.
	Videos with successful public speakers
Feedback from my peers and tutors

	Social care abilities
	Long term
	36 months
	Enhance my knowledge related to the social care
Volunteering activities
	2 completed experiences of volunteering activities
	Access to library
Activities with charities









Reflection on concepts learned during the current module

Within the current reflective piece, I will make use of Gibbs (1998) reflective cycle supporting an effective learning and development  looking back to the weekly experiences during the Professional and Career development module. According to Gibbs reflective cycle, individuals will depict dynamically the past experiences through exploring their feelings, through evaluation and concentrating on the improvements and how to react in a potential future similar circumstance. Below figure provide details on suggested steps for reflection according to Gibbs (1998) reflecting cycle.
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Figure 2: Gibbs Reflective (Gibbon, 2020)
Description
During the current learning cycle one of the modules, I attended was Professional and Career development. Through the weekly sessions I had the opportunity to enhance my knowledge related to various topics linked with the professional development, mentioning here: the writing of CVs and intention letters, how to prepare properly for a job interview, employment legislation, self-awareness and personal development. What I found very useful was the Task 2 from our assessments, the mock interview who gave me the opportunity to put myself into a practical situation. Thus, I had to identify a job I aim to apply for, to prepare my CV and a cover letter. Additionally, I found very useful the knowledge related to the exploration of opportunities, providing me practical and insightful details linked with the research options I can have in relation to my degree.
Feelings



Firstly, I felt nervous and anxious since my theoretical and academic knowledge related to the discussed topics was somehow limited and I wasn’t sure that I will be able to apply in a practical and professional manner the learning. Through communication with my colleagues and my lecturer I managed to progress and become more confident in my potential to succeed. Thus, I felt more relaxed, and I started to work progressively on my tasks. Thus, during the play role I enjoyed the experience and I managed to successfully play the role of interviewer and candidate.
Evaluation
According to Force (2015) a noticed practice within the students is to criticize and positioning themselves as winners, buy they aren’t. I can mention that I noticed various positive aspects that I identified within the classes and within the mock interviews. Even I was stressed in the beginning I found some of my colleagues very encouraging and calm, fact that contributed to my personal development. 
One topic that I identified with a negative impact was related to the challenges and interruptions generated by the various technical devices used. With a proper management of the settings and prior testing I succeed, together with my colleagues to avoid the technical issues.
The topics covered during the module will help me to be better prepared for my future carer I am able currently to access the appropriate resources related to the professional development, related to the employment and huma resources practices.
Conclusion
I can state that the experience of following the Professional and Career development module revealed to me the during the academic period it is very important not to be focused on hard study, but on effective study. As result, I acknowledged that this module provided me insightful information and practical workshops and assessments that will develop myself as an effective learner and an effective candidate for the jobs I aim to apply for. Since I have now the initial information, I can further research and keep me up to date with the developments of this area of study. As example, within the current changing environment I will constantly look for the changes that might occur within the employment legislation and the opportunities I can take from.
Another important outcome for me is related to the proper preparation for any interview, related to the importance of keeping up to date my CV, to adapt a cover letter to the job I apply for and last, but not least, to be aware of my strengths and weaknesses. By being open and active, I can enhance my strengths and minimize the weaknesses, by taking the opportunities and pay attention at the same time to the threats.
Action plan
After completing this module, I will have a proper personal development plan I aim to complete within the terms I set for me, by using the needed resources. Furthermore, I aim to apply the five ways to be become more self-aware, described by Tijan (2015). I clearly understand that I cannot be successful in my future career without being aware of myself, by understanding what I need most from the people and what they need for me. I aim to effectively communicate with my peers and tutors in a constant manner, to periodically receive feedback and apply it, as an important source for personal development.
Meditation on what I aim to achieve and what is needed to succeed will be also a very important activity and I consider that reflection and meditation will help me to identify the changes I need to make in order to progress towards the objectives I set var various timespan (short term, medium term and long term).
Furthermore, I will keep in a written form my key objectives and I set priorities on them, this action helping me to keep a track of my progress and potential gaps against PDP.
I found out, during the module, of the various psychometric tests I can take (Predictive Index, Learning style, Myers Briggs), therefore I aim to further identify tests that I can take to increase my self-awareness. 
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