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Reflective Report
Introduction
The reflective report I am writing aims to assess my development of academic skills in the course LCLM4001. I am going to focus on note-taking, paraphrasing and academic writing. To achieve success in the UK higher education sector, these skills are essential. By doing structured tasks, I have come to know my strengths and weaknesses. This report describes my experiences, analyses my performance and reflection that shows how this experience has helped in my studies. For this assessment task, I hope to showcase my understanding of proper study techniques and how they relate to my university life by evaluating where I am currently and where I would like to be.
Description of Experiences
I accomplished three essential tasks, namely, note-taking, paraphrasing, and writing a paragraph. A note-taking exercise involved making a diagrammatic mind map based on a passage about why students rethink university. The objective of the task was to organise information into values (career change, financial pressure, etc.) The paraphrasing task was to rephrase four sentences while maintaining the original meaning of the sentences. I ultimately wrote an 8-sentence paragraph on the challenges of studying at a university in the UK. It had to be in a formal tone and have a coherent structure.
Each task was done in 75 minutes, as would be the case in real life. At first, it was the time pressure, keeping speed and accuracy in mind. Although the note-taking task was not too bad, I was taking time picking out the key points. Rewording a text requires careful attention to the original meaning, and at times, I overcomplicated my rewordings. The paragraph was the hardest because I had trouble transitioning and keeping it academic. The peer and lecturer feedback gave me critical, useful information about things like clarity and conciseness. My understanding of the relevance of academic skills in practical life increased with these experiences, and my self-awareness increased.
Analysis and Personal Reflection
Note-Taking Development
It made a significant difference in my learning process. Creating a mind map to summarise the passage required me to identify and categorise main ideas, including academic issues and personal circumstances. Instead of just lecturing, teachers involved themselves in the process of learning through small games and trivia. Taking effective notes can help focus on the right things, according to Webb (2019), and hence enhance understanding. This task taught me to prioritise clarity and structure. In order to improve, I will learn some strategies in speed reading to filter out information quickly. This way, my notes will be short but still to the point.
Paraphrasing Challenges
This exercise of paraphrasing was complicated yet enlightening. As an example, in my rewriting of “It’s hard to know whether university study is suited to you until you’ve been there yourself”, I had to utilise their variation without changing the meaning. My initial use of overly formal language felt off. According to Bailey (2018), paraphrasing must avoid being too close to the source and also too far from it to sound natural. I found this to be a challenge. Feedback from my lecturer helped me simplify my approach. I have noticed that the limited vocabulary I use sometimes obstructs fluency, so I have taken to applying more academic phrase banks and thesauruses. From now on, I will try to paraphrase every day to improve flexibility. 
Academic Writing Growth
The toughest task for me was writing the academic paragraph because that is the section where we have to synthesise information to make an argument that is based on evidence. I had difficulty transitioning sentences. This difference in sentences made my first draft awkward. It was suggested by Cottrell (2019) that planning is essential for academic writing, something I initially overlooked. After receiving feedback from a peer, I revised my paragraph to include more precise language and a better transition, changing “some struggles with finances as a result of the high tuition fee” to “struggles with financial pressure from high tuition fees.” This task also points out how I tend to begin drafting my essay in a rush, also making my grammar and punctuation correctable errors. To minimise these kinds of problems, I’ve taken to the habit of going through what I wrote after a short break. Overall, these changes have enhanced my writing, making it more refined and academically rigorous for future coursework. After this process, I learnt how important it is to plan when pre-writing and to revise often. In order to improve my writing, I will be doing more timed writings as well as seeking early peer reviews for coherence and academic tone.
Broader Skill Development
These tasks helped me handle the academic pressure better. The limited time of activities was like university deadlines. Hence, I learned to prioritise tasks. Nevertheless, I was first worried about time management, which made me unable to focus. Per Burns (2020), using mindfulness techniques can help reduce stress. Therefore, I have started taking short meditation breaks while studying to keep my head clear. As I begin to reflect upon my performance, I can see that I can process and articulate complex ideas with greater ease. I am committed to enhancing these skills through continued practice and reflection, as they are essential for success in higher education in the UK.
Conclusion
My academic skills have changed a lot due to the LCLM4001 module. Through note-taking, paraphrasing and academic writing, I have received practical tools to mitigate university challenges. Although I have improved my ability to structure information and communicate ideas clearly, I still need to work on my time management and vocabulary. I have gained practicality and pragmatism through the experiences that have readied me for UK higher education. Through the weakness strategies, I can speed-read in order to enable an effective study routine. Also, I do have a strong mental power that will sanction fixed learning.
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