
Event risk assessment
Date: 23/04/2018
	Event Description
	There was a hospitality event within the University cafeteria which was a focus group to discuss about the risk assessment and identifying the potential hazards. 

	Department:
	3rd floor Cafeteria 

	Event Location:
	Faculty of Business Campus Swansea 

	Event Organiser (Module Lead) Name
	Marie Pitson 

	Student Event Manager 
	Marie Pitson

	Student Treasurer
	N/A

	Numbers of students attending
	40

	Students with additional needs (please describe)
	Not attended 

	Numbers of staff attending
	One 

	Number of first aiders attending
	N\A

	Start Date:
	11 am  23rd April 2018

	Return Date:
	11.45 am 23rd April 2018

	Event Details:
	There was a hospitality event within the University cafeteria which was about focus group to discuss about the risk assessment and identifying the potential hazards. Identified hazards needed to be reviewed and  put existing controls. 

	Route:
	From a train station to turn left and walk about 2/3 minutes straight and turn left again where you will see a big building an underneath that building it displays building name. You just have to come in through the reception where there is a lift on your left and right side, get on in the lift and press 3 and you get on the event. 

	Charity chosen:
	N/A



Examination and Description of Health and Safety Legislation Included (750 words minimum)
	[bookmark: _GoBack]Health and safety is very important within workplace because it protects the wellbeing of employers, visitors and customers and it is part of everything that we do.  There are over 200 people are being killed every year in accidents at work and over one million people are injured (Health and safety at work, 2018). This can be prevent by implementing health and safety information and training and meeting the legal responsibility to keep the health and safety of people in the area (Health and safety at work, 2018).
“Health and safety at work etc Act 1974 secure the health, safety and welfare of persons at work” (Health and safety at work, 2018). The main aim of this regulation is practical and balanced approach which can reduce the risks and protect everyone within the workplace. Accidents happens but the fact the most accidents are the due to the result of ill-considered actions or working practices, therefore managers and the staff both are responsible for health and safety within the law (Health and safety at work, 2018). This health and safety in the University was very necessary that everyone must feel secure within the building while the event was happening. All the participants needed to feel sense of well-being and feeling safe from accident and injury (Health and safety at work, 2018). 
The electricity at work regulation 1989-  this regulation is there to help duty holders meet their requirements of the electricity at work regulation 1989 but specially engineers, technicians and their managers. The main purpose of this guidance is to highlight the nature of the precautions in general terms to help duty holders to get high standards of electrical safety in compliance with the duties (The electricity at work regulation 1989). This regulation command all the portal equipment’s are inspected regularly and tested to making sure that it is safe to use.  The protection test checks for weakness and unseen faults, every workplace must put the evidence of the testing through by writing in detail, the date of inspection and details of who carried out the test (Electricity at work regulation 1989, 2009). 
Food safety act 1999, gives all the framework for all food legislations in the England, Wales and Scotland. The main responsible for all the business under the act are to make sure that the businesses do not include anything in food. Remove anything from the food or treat food in any way which mean it would be damaging to the health of the people who are eating food. Also, the food needs to be labelled, advertised and presented in a way that is not false or misleading. However, the main aim of this act is to protect the health of public in relation to food (Food Standards Agency, 2018). In the university, it was necessary that they labelled the food and allergen so that service users know what kind of food they want.  The food was labelled and advertised well. 
Regulatory Reform (Fire safety) act 2005, it is necessary to know about the fire safety because it can prevent injuries and save lives.  Therefore one of the important strategies to maintain a safe workplace and prevent fire is fire safety training. Giving people a fire safety training can quickly grow to become a major incident with devastating outcomes (Fire Safety Advice Centre, 2015).
 It is very important that this regulation is within University because it protects everyone within the building. It is very necessary that there are fire exits and there were fire exits within the building. Keep the workplace clean and mark the hazards and potential fire risks with clear, visible public display signs. Everyone who are in the building must know the fire exits and where they need to assemble. With the proper training the workers can stop the hazards and respond quickly and efficiently if the fire breaks out. Everyone who are in the building are risk if there is a fire, there should be a fire extinguishers it can only be use when there is a small fire. If there is a big spreading fire everyone who are in the building should evacuate the building and call 911. However, everyone is responsible for preventing the fires in the workplace (Health Safety.com, 2018).
Control of Substances hazardous to health (COSH), this regulation was amended in 2002. COSH covers all the substances which are hazardous to our health such as, products that contains chemicals, vapours, gases, germs which cause diseases and so on (Health and Safety Executive, 2013).  The substances has the potential to cause harm to our health therefore harmful substances must be taken care accordingly. It is also necessary that employees know and understand the what hazardous and risks are, workplace exposure limit or what to do when there is an accident e.g, leaking or emergency. Employees should know and access to safety data sheets and inform them about the planned future changes in route or substances used Health and Safety Executive, (2018). This regulation was relevant with the event that happened in the building to keep safe everyone’s health from hazardous substance because there could be cleaning chemical hazardous on the floor where a person could not see and step on it which could leak all over the floor and people could trip on it and might get serious injurious. Therefore, it is necessary that employees at the kitchen keep the hazardous substances in a one room and only use when needed (Health and Safety Executive, 2013).  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Electrical Safety-Charging laptops on the table and wires all over the floor.  
	Having the loose wires or leaving all over the floor can also be potential hazards as it can give electric shock to anyone whether they are a member of staff or a student. If the wires are all over the floor in a main way, then it will cause trip over this can cause serious injury to anyone. The electricity at work regulation 1989 was important on this hazard because it ensures that safety of electrical devices in the place (Electricity at work regulation 1989, 2009).
	Only use for its intended purposes and cables, plugs, sockets and fittings must be effectively protected for the working environment. Making sure that the machineries has an available switch or isolator so it can cut off the power quickly in the emergency (Electricity at work regulation 1989, 2009).  
	Making sure that there are no trailing cables that can cause people to trip or fall. Also, everyone looks for electrical wires and the cables or equipment near anywhere people are working and check for signs warnings of dangerous from voltage or any other hazards. 
	Manager  
	As soon as possible 

	
2
	 Trips and flips on carpets
	It is very important that the carpets are safe to walk for all the staffs and students including disable student and someone who uses wheel chair. Otherwise people could walk and carpets can be flip and they could trip and hurt themselves. 
	The carpets must be in the suitable area and for disable people there should be like a small ramp where they can easily pass through.  
	As an employer, you should assign someone who have knowledge to meet the health and safety duties. That person must have the crucial skills, knowledge and experience to manage health and safety (Health and safety, 2014). 

	Manager 
	As soon as possible 

	
3
	No disable toilet on the floor 
	Disable students or teacher. There should be a disable toilet within the floor where the event happened because that place is café too where teachers and students comes in a break time for lunch or any other work.  
	Students can make a complain to the teacher and teacher can take that problem to the senior manager so that way problem could solve. 
	The problem should be solved as soon as possible because there are other students who are disable due to not having toilet they probably could not get equal access of the facility (Health and Safety Executive, 2018). 
	Senior Manager 
	As soon as possible 

	
4
	Food allergies/ drink 
	Hot or cold drinks can be drop on the floor and a member of kitchen staff need to clean the floor which could be wet and this can be potential hazards for both service users and other member of staffs. It is a potential hazard because if a member of staff or the service users slips over on the wet floor then they might end up getting serious injurious. 
	Display the “wet floor” sign so the students and teachers or anyone who are using service will know what is happening. Only mop the floor when students are in lectures and make sure display the wet floor sign. Display the food allergen of every food or keep the file near kitchen where it says all the ingredients so that when someone ask about allergen information, you can tell them easily by looking at the file if you don’t know. 
	Do not include anything in food or remove anything from the food or treat food in a way that would be impact to the health of people who are eating. Food should be labelled and advertised. Food Standards Agency, (2018) 
	Café Manager 
	Every time while providing services   

	
5
	Fire Alarm- did not show the fire alarm being tasted 
	This can be risk for all the people who are within the building 
	The building must have any equipment’s which are properly installed, tested and maintained also train staffs to use them while necessary. Must carry out regular checks to making sure that all the fire alarm are working and the emergency lighting is working. Record all the fault that is in the systems and equipment. Fire exit signs are in the right place and lastly all the route needs to be clear and the floor is in good condition (Gov.uk, 2018.  
	Must carry out a fire assessments of the premise also need to update and review it regularly. Set in place and maintain, suitable fire safety measures. It also needs to provide the staff information, fire safety instruction and training (Fire Safety Advice Centre, (2015).
. 
	Manager 
	As soon as possible 
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	11 am to 11:45 am 

	There were some hazards that we encountered while on the event which needs to be check-up regularly. Such as portable equipment they need to be check-up regularly, if they look damage to the cable, damage to the plug, loose components and the place where the device is used in is should be appropriate. The visual inspection needs to be examine and by writing fuse problems or loose connection. Also, there should be all fire alarm systems working but we did not see any fire alarm or emergency lighting working. 
All the routes were clear but the floor condition was not in a good condition or clear in a way because there were students who used their personal laptop and it was all over the floor the wires. If the fire alarm gone on that time it could have been a serious problem where people could trip over and get serious injurious and the exists way could have been blocked sue to of the crowd. 
Other than that most of the hazardous were managed like fire exist signs were in the right place and all the food were labelled and advertised. There were not any hazardous substances on the floor and they were kept in a safe place where only employees can access. 
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