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Time Management
It can be defined as the ability to prioritise and schedule the use of time in relation to specific activities to achieve certain goals. Time management refers to the ability to distribute time for class work, homework, reviewing, and exams, as well as fixing the time for personal and extra-curricular activities. Learners complaining of poor standard performance and those complaining of high-stress levels could improve both standards and reduce their stress levels once they adopted time management strategies (Muhammad et al., 2016). On a personal level, time management is crucial in striking a balance between work, school, and social life, leading to enhanced mental health and increased life satisfaction.
In my academic experiences, I have practised several measures that help me effectively plan time to complete tasks effectively and efficiently. For instance, I used the Eisenhower Matrix when working on the task to divide the tasks into urgent and important ones. Through this method, it was possible to identify core tasks concerning midterms and prioritise them, managing other tasks or leaving them for another time. I applied the Pomodoro Technique, where I studied for 25 minutes and then took a 5-minute break. It also prevented me from getting bored or stressed out during long hours of studying. Students who implement such disciplined approaches to time-keeping get higher academic results and better self-regulation abilities (Cottrell, 2019). 
Prioritisation is one of the most integral activities in time management because it is the process through which students can distinguish between tasks that require urgent attention and tasks that may be put on hold. This means there is a chance to complete the tasks according to the deadlines, and the degree of their complexity helps students organise their work better. For example, within a single semester, I received four papers that were all supposed to be handed in within the same week. Organising the assignments according to the number of words, the difficulty level, and the deadline enabled me to complete the toughest assignment first to provide enough time for polishing. This supports the observation who noted that priority helps control procrastination and thereby improves student performance in meeting their academic schedules (Pears and Shields, 2019).
An example of how time management worked in my real-life experience was during one term when I had final exams in my classes and, at the same time, a group project. Thus, I drew a weekly timetable where I set particular hours for each subject and the group project. I also used such technology as Trello, especially in tracking progress and setting reminders for the next action. In this manner, I finished the project before the stipulated time while concentrating on preparing for the exams. Different time management tools have been noted to enhance productivity and minimise stress, which I felt during this period (Adams and Blair, 2019) .
Academic Writing
Academic writing is a style of writing aimed at presenting information and ideas in a clear and concise form or used in publications by scholars or students. It is logical, systematic, and based on research findings as it seeks to analyze and develop ideas through reasoning. Most scholars prefer to write formally, avoid using the first person and ensure that they follow certain citation styles. Cottrell (2019) notes that academic writing is central to scholarship education as it involves interacting with the writer and written texts and constructing new arguments that advance the discourse in a given subject area (Cottrell, 2019).
The value of academic writing is in sharing information with scholars since the works written are intended to be read by other scholars. It provides an avenue whereby research outcomes can be communicated, theoretical contributions can be made, and knowledge can be developed. Thus, using academic writing enables learners and scholars to show their level of comprehension in a subject area, contribute to the knowledge bank, and enhance critical thinking skills. Academic writing also improves the writer’s capacity to think systematically, critically assess information, and build coherent and sound arguments. A study that Wingate did in 2012 stated that those students who frequently write academic content tend to achieve a better understanding of the content in their academics, hence better performance (Wingate, 2012).
Another common feature revealed in academic writing is paraphrasing, which is rewriting what somebody else has written in a different set of words but with the same meaning. Paraphrasing is not only a confirmation of the understanding of the text, but also a kind of synthesis, which means that a writer can include other texts into his work without violating the rules of academic integrity (Colorado State University, 2019). Firstly, Levin gives an example of how paraphrasing entails interpretation of the text and, as a result, can enhance the understanding of the topic (Lai, 2024). In my academic experience, paraphrasing is useful because it allows me to explain the theories to myself in simpler ways, thus enhancing my understanding of the whole topic. Analyzed and synthesized information from various sources, providing fresh interpretations and expanding the existing knowledge in my field.
In my academic career, I used academic writing when writing research papers and other writing tasks. For instance, in the recent climate change impacts on agriculture project, I had to read multiple journal articles, state the main conclusions in my own words, and combine such articles’ contents into a consistent argument. This helped me realize how valuable academic writing is in conveying ideologies and opinions effectively and with much thought. Appropriate academic writing skills are crucial for learners who want to excel in postsecondary education because they facilitate the development of concepts backed up by evidence (Numan Khazaal, 2019).
Critical Thinking
It is the broader cognitive skill of analyzing, assessing and integrating information to make sound decisions. It is a process that entails challenging assumptions, scrutinizing information, recognizing prejudice, and weighing the pros and cons before coming up with a decision. Critical thinking is purposeful and empirical in improving a particular case's reasoning quality. In academic terms, critical thinking helps the student to transition from passive memorization of content to active consideration of the material, analysis of the content for relevance, logic, and soundness, and assessment of the content's applicability to problem-solving scenarios (Sellars et al., 2018).
Argumentation is critical in coursework since critical thinking enhances the depth and quality of analysis in academic work. One study revealed that about 85% of students who practice critical thinking often achieve enhanced comprehension of the advanced content (Peppen et al., 2021). When students have a critical attitude, they begin to view it sceptically and thus engage themselves with the material in a better manner. For instance, when doing an analytical report on climate change, a critical thinker would not only present the survey's findings but also critique the methods employed, assess the possible biases in the data, and consider other possible explanations for the findings. This approach helps guarantee that the work the student produces is informative and analytical and contributes to a greater understanding of the subject matter. According to research, learners who practice constructive higher-order thinking skills can solve problems up to thirty per cent better (Darling-Hammond et al., 2020).
Critically evaluating the contents of an academic report improves the quality of its writing since it employs a systematic distinction between ideas and concepts in formulating a report writing approach (Khalifa and Albadawy, 2024). For instance, in writing literature reviews, critical thinking enables students to compare the relative merits of various sources rather than just citing them. Analyzing the sources allows for comparing opposing opinions, evaluating the credibility of the information provided, and outlining the gaps in existing studies. For instance, while conducting a literature review on the effects of technology on learning, I examined twelve studies, assessed the sample characteristics about size – from 200 to 2,000 participants – and considered the biases of studies that technological corporations funded. This propelled me to a better stance that was supported by better facts. According to Barret, students' academic performance is boosted by an average of 15% when they apply critical thinking skills in their writing.
One of the instances where I have closely applied critical thinking in enhancing the quality of my academic work was when I was required to develop a report on the impact of social media on mental health. Rather than agreeing with the popular notion that social media has only negative impacts, I reviewed ten research papers published from both ends of the spectrum. I considered the methods employed in each study, the range of participants involved (300–1,500), and potential sources of bias. For instance, one research study that showed that the effect of social media was mainly negative had only 300 participants. In contrast, more recent and balanced research used over a thousand participants from different groups. Besides, this critical approach made me gain more comprehensive insights into the topic and improve my work on the report. Descriptive research indicates that students who use critical thinking skills in their research find that their critical reading and writing skills increase by 20 per cent.
