DS 1 Template 
My Screenshots/Photos 
Screenshot/Photo 1 
	
I use the Student Login Portal on a regular basis as it is an aid to accessing the University resources and ideas.


Screenshot/Photo 2
	
My email is done in Gmail, I use Google Search to help me with research, Google Maps to help me locate places and Google Drive to keep my files.





Screenshot/Photo 3
	
I get opportunities to develop my skills in soft-skill through the help of the YouTube skill development programmes, lectures and learning material.


Screenshot/Photo 4 
	
Google Calendar helps me keep track of my day to day schedule and keep me organized.


Screenshot/Photo 5
	 
Timers are a great help to me in keeping my mind on track and learning how to manage my time.


My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Utilizing digital tools for learning, communicating and organizing self routinely. The Student Login Portal provides me access to University facilities and learning resources; and Gmail is useful for keeping in touch with my tutors and classmates. I have my files in Google Drive as well so that I can open them from anywhere. When I'm using Google Maps to navigate, I'm confident when I search online for information and send e-mail. I also trust that I can schedule my week in google calendar, and that it will enable me to have an eye on my deadlines and also schedule. I have become more independent in studying with the help of these tools. I would like to expand my knowledge of word and excel. I know that these are the programs I need to know how to format a document, create tables and use simple formulas in for my university assignments and many jobs. There is a need for me to utilize digital tools more effectively in the management of time. These are the tools that I use frequently: Student Login Portal, Gmail, Google Search, Google Maps, Google Drive, Google Calendar, YouTube and timers. With the assistance of YouTube, I am working on my soft skills with the help of lecture, skill development programmes and learning materials. Timers being of great help to keep my mind on track and manage my study time. I sometimes feel uneasy about using digital tools as I am afraid I will get it wrong or not be able to use them. But I know that practice makes for learning and I'm willing to learn little-by-little. I hope that with this module I will gain more confidence in myself, be able to solve problems independently and use the digital tools independently. The digital skills are useful as they help me to learn, to communicate, to plan my time and prepare for the job. Technology will continue to change and I want to continue learning to be successful in University and as a successful career.





Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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