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[bookmark: _Toc]Task 1 – Written summary
Preparing for higher education is about understanding how to get the best work out of yourself and analysing your strengths and weaknesses when it comes to your work. The area you study in is vital in being able to produce your best work, which makes studying at home a great option. The distractions at home can be far less if the chosen study area is picked correctly. The distraction of classmates or busy environments around you is something that is not present when studying at home unlike if you were working in a classroom (Smith, 2022) which shows its advantages for studying. Organisation is another key aspect of higher education, which means being able to understand the difference between the tasks that are given is something that needs to be learned. Tasks can be labelled into important and urgent activities and need to be identified which category that they fit into. The priority level of tasks can then be shown and which ones need to be done first can become completed which is what the Eisenhower principle shows us (Bell, 2022). Utilising all the resources available is another tool that needs to be used when preparing for higher education as there will be the need for different applications at different times. For example, being able to use word is a vital when writing essays whereas a presentation would require powerpoint and so having the range of skills to the different tools is needed as they will all be used at different moments. 
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[bookmark: _Toc2]Task 3 – Presentation
Please follow this link to view my presentation:[image: Web Video]















[bookmark: _Toc3]Task 4 – Reflection

After completing my first assignment in university I have learned many things about myself as a learner and my own strengths and weaknesses. I have learned that I need to be more organised when completing work so that I know what I should be working each day as sometime I would become unorganised and not know where to start for the assignment. However, I have learned that my writing skills are at a good level and that I am able to write with good sources that are credible. Finding the credible sources is sometimes difficult and is something that I need to keep working on as it can be made very easy if I just keep using the library website to find the information that I need. Being able to find credible sources improves the assignment writing level and allows for better understanding of the topic to be shown (Farah, 2017) which in turn will allow me to achieve better. The next step is to keep working in a similar manner that I did for this assignment but to also implement these changes such as organising what part of the work needs to be done by which day and to keep using the library resources to find my sources of information. 
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