Using the Online Resources at Swansea Institute

To access the online resources at Swansea Institute go to the library homepage: http://www.sihe.ac.uk/library. 

Go to my subject area and select business/tourism, here you will find links to databases, e-journals, e-books, useful websites and past exam papers.  The databases contain journal articles, company reports, case studies, statistical information, market reports and business news.  There are also links to websites containing tutorials and study skills for business students up to MBA level.

Databases are subscribed to by Swansea Institute and contain information which is not freely available on the internet.  To access these off-campus you must obtain an Athens password, the link for this is on the library web page under Quick links.  You will need your student p number and your library pin number which you should request from the library, your username and password will then be sent to your Institute email account.
ASSIA contains abstracts (summaries) of journal articles on topics such as social policy, economics, health, employment and applied psychology.  There are three search options on this database, quick search, advance search and search tools.  Within search tools there is a thesaurus and an index facility which allows you to search by author or publication.  When you find an article click view record, this will bring up the full record and abstract.  Contained in this record are hyperlinks to other journal articles by the same author, or articles with the same keywords.  There are also links to relevant websites.
Ebsco Business Source Premier contains abstracts and fulltext journal articles, and company, industry and country profiles. It provides the full text for more than 7,400 scholarly business journals and other sources, including full text for nearly 1,100 peer-reviewed business publications.  To use this database select Business Searching Interface.  Once you have selected this you can do a basic or advanced search by clicking on the tags at the top of the search box.  The advanced search contains features which will help you broaden or narrow your search, which is useful if you are getting either too many, or too few results.  If you need help with your searches click on the help link at the top of the page.  When you find an article you are interested in, click on the title, this will give you the full record and abstract.  If it is available in fulltext, the option to view the whole article in pdf or html format will be shown at the bottom of the record.  Records also contain hyperlinks to other relevant articles with the same subject terms, authors, or source.
Business Insights contains market reports.  If you access this database on-campus you will go directly to the Interactive reports.  The reports are grouped by industry and you can either search by keyword or browse through the titles of the reports.  Once you have selected a report you will see the table of contents listed.  Along the top of the report you have the options; browse and search, figures, tables, split screen, translate etc.  These will allow you to search within the report, view all the figures or tables in a report, or translate the reports into another language.  

If you are accessing this database off-campus with an Athens password, you will go to the standard Business Insights homepage.  The same reports are here, but in pdf format, not interactive format.  Click on the reports link on the top left hand side of the homepage and the reports are grouped by industry.
Europe Intelligence Wire contains over 150 daily and weekly newspapers and business magazines from the UK and Europe.  It is an online service developed to offer instant access to a range of key sources from one of the world's leading providers of accurate and unbiased financial, economic and political news. 

FT.com is the online version of the Financial Times.  You will need to put in the username and password listed below in order to search it fully.
GMID is a marketing database and provides statistics, data, reports, and analysis on countries, companies, markets, and consumers.  To search select your countries from the geography menu, next go to the category menu and select your data by clicking on the expand menus and highlighting the data you wish to access.  As some information may be held in several different categories, a good way to do this is to enter your product or market in the search box, ie transport, then click filter, this will bring up any data connected with transport in all categories.  
Once you have completed your search your results will be listed under the headings of  Statistics, Market reports, Companies and shares, and Sources, depending on what is available.  If you have statistics click on the load all statistics at the top and this will sort your results into an interactive table.  Under change selection you can add or remove countries or products.  Under related data you will have drop down menus with market reports, stocks and shares, company profiles and socio-economic data.  

JSTOR also contains full text access to 46 business journals.  You can choose to browse or search these journals.  To search put your keywords, ie business ethics, in the search box and tick business so it will only search the business journals.  To browse individual journals choose the browse option.  Journals are listed alphabetically, click on the title of the journal and this will bring up a chronological list of all the issues.  Click on the year then the issue to browse the table of contents of that journal.

Zetoc provides access to the British Library's Electronic Table of Contents of around 20,000 current journals and around 16,000 conference proceedings published per year. The database covers 1993 to date, and is updated on a daily basis.  This database only provides the title and details of articles, but is useful for finding out what has been published on a particular subject.  If you do find an article you wish to read, and we don’t have online access to it you can order it through inter library loan at a cost of £1.  To begin searching click on the Search the zetoc database link, select General Search and put in your search terms in the boxes provided.

E-journals  On this page we have links to all the journals we subscribe to that have online access.  We also have hard copies of most of these in the library.  You can either browse through the table of contents or search individual journals.  
Useful Web Sites  Probably the most useful websites listed here are the five subject gateways; Biz/ed, BUBL, SOSIG, Finance Wise, and Krislyns Strictly Business.  Subject gateways are websites hosted by universities where good quality websites are collected together and organised into subject areas.  By using these you can minimise time spent searching the Internet, and you can be fairly confident of finding good quality results.  Some of these, for example Biz/ed, also provide learning materials and study skills information for business students.  There are also links to websites relevant for specialised areas such as Accounting, Public Services, Europe and Marketing.  Some of these may require a username or password, these are listed below.
Passwords for Business Databases and Journals

	Journal/

Database
	Website
	Username/ID
	Password/PIN

	CIPD Case Studies Club
	www.cipd.co.uk/casestudies
	User3394
	963989 

	CIPD website including People Management
	www.cipd.co.uk

	RachelWatkin1
	library

	FT.com
	http://news.ft.com/home/uk/
	swansea01

swansea02

swansea03

swansea04

swansea05
	swansea01

swansea02

swansea03

swansea04

swansea05

	IDS Brief
	http://idsbrief.co.uk/
	SWANSEA


	9187

	IDS European 

Service
	www.IDSeuropeanHR.info

	SWANSEA
	9187



	IDS Pay Benchmark
	http://www.idspaybenchmark.co.uk/
	SWANSEA
	9187

	IDS Salary Surveys Directory
	http://www.salarysurveys.info/
	SWANSEA


	9187


If you have any queries about the resources please contact: 
Emily Wild

Business Librarian

Email: emily.wild@sihe.ac.uk 
Tel: 01972 481000 ex 4305 
