Assessment 2: John Muir award presentation schedule of work
Please use or adapt this form to help you start planning your approach to assessments. 

	Task
	Notes
	Start
	Finish 

	Research the award and submit Initial, draft proposal as an email
	This is provisional- you can change your mind about what and where your project will be
	8th October
	15th October

	Refine proposal:
Establish venue, date, exactly what you will do and who you will be working with.  This needs to be submitted as a word document to Turnitin in the John Muir Award section on Moodle- simple bullet points please!
	Identify a contact person within any organisation that you plan to work with;
Find out the contact details of any landowners that you need permission from; other logistics- e.g., what you will do with any rubbish collected; do you need any protective equipment; rubbish bags; allowing for Covid measures- social distancing, hand cleaning etc.- filmmaking kit; transport arrangements; who will bring a first aid kit; tide times; busy periods at the site; a secondary plan if the weather is bad or there’s a lockdown, or other problem; etc. 

This can be a simple brush up/ confirmation of what you submitted in your draft

	
The sooner you submit the proposal the sooner you can get on with the project!
	11th November-

n.b.  this is the latest that you can submit your proposal. 

	Final planning meeting- make sure that you tell me by email if there any changes to plans that I have approved
	Remember that you need to plan not only your conservation work but also how you are going to present or “share” the work that you have done.  How will you record the event, will you need to plan the conservation session around your recording- if you are working in a group can you film at different times, remember that the conservation work is the primary focus- not getting amazing footage or images! 
	
	

	Once you have confirmation from me that your plans are sound, carry out conservation work
	Make sure that you don’t miss any other timetabled lectures or practical etc.
Be prepared to cancel the session fi the weather etc. is not favourable or if anyone is unwell. 
The schedule for this module includes a week when staff are on expedition with the second years.  This could be the ideal time for you to do the practical work!!
	
	

	Review the experience, reflect on what you have done and how best to present it. 
	Remember that even though you can work in groups for the project, each of you has to submit your own individual presentation- you can share footage and images etc.  Collect your notes, initial reflections and ideas as soon after the project as possible- maybe even during the activity?!

	
	

	Email me 
	Confirm that you have completed your practical conservation work and that you know what you are going to do to present your experience. Book a tutorial if you have any issues!

	
	

	Start preparing your submission
	It’s important that your work focusses both on the requirements of the John Muir Award and the assessment task for this module.  Check both thoroughly and keep then to hand as you prepare your submission

	
	

	Hygiene period!
	Ideally, you should finish your project and leave it for a few days before going back and checking it thoroughly before submission.  When you are working flat out on any assessment it’s very easy to get lost in the work- it makes perfect sense to you in your rushing, stressed mind but can be very difficult for others to appreciate your perspective!  Leave it for a while and then check your submission for accuracy and that it definitely meets the assessment criteria.  Better still get someone else to check it for you

	
	

	Final edit
	Make final adjustments, check reference lists etc. 

	
	

	Submit assignment:

	You must submit something to Turnitin as a Word document.  Depending on the format your presentation takes this might be a PowerPoint presentation; an image of your poster; a reference list and a link to a private YouTube channel; a URL to a secure website; or another AGREED format.  
Remember if I can’t see it, I can’t mark it!

	
	On or before 16th December



