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Event Risk Assessment:

Title:  Armed Forces Training Event 
Date:  Tuesday 30th April 2019 
	Event Description
	Army Training Event with a number of different activities 

	Department:
	Nursing and Health Studies 

	Event Location:
	Swansea 

	Event Organiser (Module Lead) Name
	Tania Davies 

	Student Event Manager 
	Tania Davies 

	Student Treasurer
	Tania Davies 

	Numbers of students attending
	30 

	Students with additional needs (please describe)
	None as known of 

	Numbers of staff attending
	Not known 

	Number of first aiders at
	Not Known

	Start Date:
	Tuesday 30th April 2019

	Return Date:
	Tuesday 30th April 2019

	Event Details:
	203 Field Hospital


Examination and Description of Health and Safety Legislation Included (750 words minimum)
	
	When planning an event it is important to think about health and safety and any risk issues to keep the staff, trainers, public and participants safe. The Health and Safety at Work Act 1974 is a principal piece of legislation that protects people from harm at work, it minimises the risk but does not reduce it completely (Barrett and Howells, 1993). There are many different aspects contained in health and safety legislation for example Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR)1995, Control of Substances Hazardous to Health (COSHH) 1994, Manual Handling Operations Regulations (1992), Food Safety Act (1990), Management of Health and Safety at Work Regulations (1999) and Health and Safety (First Aid) Regulations (1999) (Health and Safety Executive, 2014). There is so much legislation and guidance around health and safety, it is also an area that is changing and developing in responses to changes in the world, the workplace, the environment, technology and people (Watkins, 1997).

A key aspect of health and safety legislation is in respect of risk management and assessment. A hazard is something that has the potential to cause harm and the risk is the chance whether low, medium or high of it causing harm (Health and Safety Executive, 2014). A risk assessment allows event organisers to identify in advance what the hazards are and the potential for harm. According to Bladen et al (2012) there are three elements that are essential to managing health and safety well: managing risk prevents accidents and incidents, correct management prevents litigation and compliance meets the organiser’s legal obligations and requirements.

There are times when employees need to report hazards within the workplace and take responsibility for their own health and safety and that of other people. It is the responsibility of all parties associated with an event to ensure it meets its health and safety obligations. According to the Health and Safety Executive (2011), “the law does not expect you to eliminate all risk, but you are required to protect people as far as reasonably practicable”. A risk assessment is the process by which an organiser considers the risks, manages the risk, has acted responsibly to prevent harm to attendees thus demonstrating “due diligence”.
Special consideration needs to be taken into account when looking at risks of employees, attendees, and contractors who are disabled for example fire evacuation procedures for people who are visually impaired. 
When completing a risk assessment it is important to assess the types of hazards there could be like physical hazards in the environment; ergonomic hazards such as manual handling; safety hazards like slips, trips and falls; biological hazards such as infection; chemical hazards like being exposed to products that can cause harm; and work or organisational hazards like overworking and stress. Risk assessments must be made available to all those parties involved and organisers need to be assured that they have been read and understood. They should not be onerous, over-complicated but clear, sensible and understandable. Training is a key factor in successful health and safety management and delivery. 
Health and Safety Executive (HSE) is the body responsible foe ensuring the application of and compliance with Health and Safety legislation (Barrett and Howells, 1993). It can carry out inspections and investigations whenever it chooses and will take action against those who are working unsafely or not adhering to legislation. Its role is that of inspector, enforcer but also researcher and guider (Barrett and Howells, 1993).



Event Risk Assessment

	Ref
	Hazard / Task / Activity

 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	1
	Risk of fire, evacuation procedures
	All 
	All staff fully briefed on fire evacuation procedures, location of exits, escape routes and alarms. All attendees at the event are given the basic fire evacuation procedures during introductory talk at the event.
	Ensure all staff involved in the event have fire evacuation procedure training prior to the event starting.
Check whether there is any intended fire drill for the day of the event.

Identify whether there are any staff, attendees or contractors involved in the event who may require assistance in the event of fire evacuation.


	Event organiser. and events staff
	Prior to the start of the event 

	2
	Slips, Trips and Falls
	All
	Ensure general good housekeeping by cleaning staff to ensure any spillages are mopped up immediately and regular checks are undertaken particularly at refreshment times.
Any hazards like trailing cables to equipment should be dealt with by events staff immediately by relocating equipment or putting barriers around the hazards.

Attendees to be informed in advance of the need for appropriate clothing and footwear in order to participate fully in the event.
	Identify first aider and how to contact through the day if any incidents or accidents occur.
Ensure all events staff are aware of the first aider information. 

Ensure a first aid kit is available and fully stocked for the event.

Information to be sent out prior to the event informing attendees of the dress and footwear code.
	Event organiser and events staff
	Prior to the start of the event

	3
	Manual Handling – setting up of the field hospital and movement of people and equipment
	All
	Ensure appropriate persons with the correct training carry and move any equipment in the setting up of the field hospital. Ensure the correct information is relayed to appropriate persons delivering the equipment on the day so it is delivered to the correct location and should not require second handling.
	Ensure event staff have had the appropriate manual handling training and it is within compliance timescales.
Check whether there are any staff or attendees who may not be able to participate in some physical activities.
	Events organiser and events staff
	Prior to and during the event

	4
	COSHH – storage or equipment and medication in the field hospital
	All
	Ensure any equipment or medical supplies are stored appropriately in a lockable container and only authorised persons to be given the key to access.
	Identify what if any equipment and medical supplies are being used as part of the event and whether actual supplies are required or whether they could be substituted.
	Events organiser and events staff
	Prior to and during the event.

	5
	Biological hazards – blood, bacteria, viruses etc
	All
	Ensure all staff and attendees are either not exposed to these potential biological hazards or are given the appropriate Personal Protective Equipment (PPE) like gloves, aprons, facemasks to protect them from these hazards being transferred. There should also be access to appropriate washing facilities and anti-bacterial products. 
	Ensure all equipment is thoroughly sanitised prior to the event.
Any supplies or equipment used is properly disposed of following the event.
	Events organiser and events staff
	Prior to, during and after the event


Review of Risk Assessment Process (250 words)
	Review Date:
	30 April 2019

	As well as preparing a risk assessment in advance, it is also important to evaluate and review risk assessments after the event. This helps to identify whether the risk assessment was effective, what worked well and what did not, what needs to change and improve, whether control measures worked and did it serve its purpose in keeping people safe.
The risk assessment served its purpose as no incidents or accidents occurred. All staff and attendees were kept safe and free from harm. One aspect that was not risk assessed was the potential for some of the activities being affected by the weather in particular if it had been raining or windy, but an alternative was available in that they could have taken place indoors. However contingency plans would have affected the running of the event as not all attendees were able to do the activities at the same time and their location would have needed to be managed. On the event day, the weather was good so the planned outdoor facilities proceeded without incident and resulted in an enjoyable experience for those involved.
The information provided to attendees prior to the event was also an important element of the risk assessment so that all those who attended were appropriately dressed with the correct footwear to take part in the activities.
Information was relayed at the start of the even in respect of fire, evacuation procedures, who the first aider was, the timetable for the day for the attendees. The staff involved in the event were fully briefed in accordance with the recommendations of the risk assessment. It shows the importance of not just creating a risk assessment but ensuring its implementation.



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS

NOTES:


(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.

(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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