Office 365 Stream D>

Microsoft Stream

Screen recorder & video share platform.

A new tool offered by Office 365 ( Limited to 15 minutes )

# To record screen (for example, record PowerPoint presentation)
4 To share a recorded video (for example, individual video presentation) + its unique link

How to add Stream into our Office 365: https://outlook.office.com/mail/inbox

1. If the Stream is not a default app in your 365 and you cannot see it. Simply login to your university e-mail
address (webmail) and click this 3x3 dots

Outlook

New message

> Favourites

v Folders

Inbox

2. You will see Apps but there is no Stream yet! Then we should add the Stream here!
3. Click All apps m——————

Apps
E Outlook @ OneDrive

m Word I' Excel
m PowerPoint [u OneNote

> All apps
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https://outlook.office.com/mail/inbox

4. You need to search for Stream . Type Stream in search Box

i Office 365 —

< Back

mtedp- 1 Search all of your apps

Admin selected apps

5. The search box is going to show you Stream App. Simply click the Stream and now you have access
to Stream app from your Office 365 Apps

Office 365 —

< Back

X stream

[' Excel
’ Stream <

6. Click Stream App from your 365 Apps (your webmail) and now you can see your 365 Stream Page.

Y NP R TP

(M Home [p] Discover My content ~+ = Create /Q Search

Welcome back, Seyed

<
ERC Workshop - Part 2

Watch now
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How to Record your Screen (for example PowerPoint Presentation)

1- Open your 365 Stream App (via your university webmail)
2- Open your PowerPoint file
3- On your Stream page, Click Create and choose “Record screen or video”

5 sweam X\ N

{it Home [o] Discover ~ [ My content ~ -+ Create v £ Search

Upload video
Channel

Welco

Record screen or video

< ~" TRENDING

Share files with OneDrive
Watch now

4. There is a data protection and GDPR related message. Read it carefully and close the message.

V \
@© By continuing, you agree that (1) yout that your video will not violate the X

copyright, privacy or other rights of o Record screen or video © X

@ Home [o] Discover v [ T R ©

+ Screen and camera

W
Invi
— Screen only

Camera only

Learn hOWM ' Screen and camera

5. Set your PC camera and PC microphone and select Screen and Camera option
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6. Now you are ready to record your PowerPoint presentation. Your own view (face) will be recorded.

7. Click the Record icon

Record screen or video @ X

You may have two different screens (monitors), select the screen you want to be recorded
(PowerPoint) and tick the box Share audio and finally click Share. You start to record your

video now. You can select entire screen, windows or Chrome tab to be recorded.

Remember you can move’and relocate your own view (camiera view) to a different screen.

Choose what to share

web.microsoftstream.com wants tg share the coptents of your sgreen.

Entire Screen Window Chrome Tab

Share audio Share <« -

<
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Once you click Share, your selected screen will be recorded (maximum 15 minutes)

Record screen or video © X

]

You can pause your record by clicking and click again to continue your recording. Once you finished your

recording you need to click Next

Record screen or video © X

Paused

Click again to record more, or click Next to review
and edit your recording.

0:03 7/ 15:00

You can record again by clicking Record again

You can upload your recorded video on the university 365 Stream

__» Record again Upload to Stream
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How to Share your video presentation:
Before publishing your recorded video; you should select a name, description and language for your video.

Upload to Stream © X

Description

Create a description for your video,
— including #hashtags

Video language (O

\_L English g ‘

D Allow everyone in your
company to view this video ®

r record by clicking and click again to continue your recording, Once you finished your

To edit permissions, groups, and
channels, click Update video details.

» 0:00/0:03

Processing complete

< Back L Save video file ‘ Save as draft ‘ ?

You can download your video file, you can save your video as a draft or you can publish

To edit your video and give view-permission for example (to your tutor). On your Stream page
go to My content tab and select Videos

LEN] /
::: Stream ”

@ Home [o] Discover ~ [ My content \/

Videos
I

Select the video you want to share with your audience (for example with your tutor)
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+* You should give permission to your tutor to view your video.

— +* Select the video you want to share (for example; recorded PowerPoint presentation)
+* Click the pencil icon

IO il
Test l
- 1® 090 00 5/31/2021 =
—> Test B Q&N

You can edit your video details / information
=You are going to give view-permission to your tutor as an Owner.

Share with: Select People and add your tutor’s name or (e-mail address) and search

Once the system showed the name, click your tutor’s name and add his/her name

Edf@ing ”\:Ieetllg in "General” "

4 Download video T Replace video [i] Delete video
vDetaiIs Permissions. Options
Name [0 Allow everyone in your company to view this video () Comments @
| Meeting in "General" |
Share with G @ on
Description People “v | Search for People X jel
Describe your video. Include timecodes (hh:mm:ss) to Captions @ Download file
create chapters for easier navigation. For example: 00:24 Viewers @ Owner @ Display @ Autogenerate captions ©
Introduction

.L Navid Nasirpourosgoei (na...

X ‘L Navid Nasirpourosgoei (na... Subtitles ©
Setting a video language enables automatic x Upload a subtitle file
closed captioning for supparted languages. Learn

more Learn more about captions, subtitles, and transcripts

Video Language @

Select a language

=3 Share < ‘

Give Owner permission to your lTutor

+*» Once you gave ownhner permission to your tutor, you must click Apply

+* Go back to My content again, select the video you want to share and click the pencil
+¢ Click Share
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Select Share: -

1

Share Email Embed

This video will only be viewable by authorized users

[] Startat I:l

Direct link to video

https://web.microsoftstream.com/video/015ee3cb-01c1-4839-a5bb-d4199bc650ea

Copy the link

And share the video link with the examiner / tutor (For example; via Turnitin)

Where to share and how to share will be explained in your Module Handbook.

How to use Microsoft Stream (Full Tutorial 2020):

https://youtu.be/30KMXC9xhe0
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https://youtu.be/3oKMXC9xhe0

