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Summary (Abstract): 

In this report will be analysed the different kind of skills within academic, employability and psychology area. 
It will start giving a brief definition of what academic and employability skills are, and why they are important for everyone. Then, It will be explained step by step how the data was collected, which research was founded and how this helped to carry out the report. After having that information, it is explained in detail and giving some examples. Afterwards, the different skills needed to be a psychologist will be analysed, what skills must be improved and what skills are required to practice the profession. Finally, there will be a conclusion about the report, where an opinion, prediction and a recommendation will be given.

 
Introduction:

Skills can be defined as the capacity to do something great (Cambidge, 2019), we can find two kinds of Skills: Academic and Employability.
Academic skills are all it has to do with improving study habits, how to talk and write formally, these skills give us tools such as time management and some learning strategies. Developing these skills will not only help us in the school area but also in a future career, and even can help us in our work. (Staffordshire, 2019)
Employability Skills is a collection of very convenient and transferable skills that make a candidate very attractive for a job position, (Duszyński, 2019). Currently, employers are looking for some specific skills which universities are trying to incorporate in their courses. Some of these skills are: Self-management, Teamwork, complex problem solving, application of IT, social responsibility and critical thinking, (ARU, 2019) 
The skills mentioned above plays a crucial role for a professional career, the good development of these skills can drive a person to his or her professional success, furthermore, it is important to be aware of the exigencies of the work world, and what employees are demanding to be more competent and to have more chances to be hired for a reliable company. 
In this report, we are going to see which skills I have got, which I need to improve and which I have not got but I need to have to be an exceptional physiologist.


Methodology:

For this report, I decided to use the material learned in class and the experience gained in my workplace. 
The first step for this report was to perform a Time Management table using the Eisenhower Method, this helped me to organize my time and give more or less priority to some things. 
The second step to carry out this enquiry was to use the SWOT analysis method about me. This helped me to discover my strengths and weaknesses, the opportunities and threats that affect my life. Furthermore, I realized the factors that influence my environment and the attitudes I need to have to face them.
The third step method used in this report was the Personal Development Plan. This work taught me all the attitudes I have to change to achieve my objectives. In addition, I learned to put short term goals to reach long term goals.
Step four was to research academic and employability skills, to produce a list of the skills that I possess, the ones I have to improve and the ones I do not have.
By last I have put into practice the paraphrasing learned in class to put in my own words the information from the research and to avoid plagiarism. 


Results or findings:
Eisenhower Method is a technique that helps you to organize your labour and responsibilities, and realize what are the things with the highest priority. This method consists of making a table with the following criteria; important / not important and urgent / not urgent and is written, according to the quadrant. Unimportant / not urgent tasks are removed, important/urgent duty they have to be done immediately and personally, non-important / urgent tasks you can assign to someone and important / non-urgent tasks they will have to be finished and done personally. (Nguyen, 2012) 

	
	Urgent  
	Not urgent 

	I
M
P
O
R
T
A
N
T
	- Presentation for Digital Skills.
- Report for Academic and Employability Skills.

	- Essay for Communication Skills.


	N
O
I
M
P
O
R
T
A
N
T
	- Cook the dinner for tonight
- Clean the house  


	-Social media  
- Watch TV 



The Swot Analysis is a method normally used by companies to make important decisions through the analysis of the current situation of the company and all external factors affecting the organization, (Schooley 2019). Although this method can be used on human beings helping them to achieve some improvements in their lives. In the case above this method was used to establish the skills of a person. As a result, the person can devise a plan to improve the skills necessary to achieve a purpose, in this case, to be a physiologist. (Example in the appendices)

A personal development plan is a tool used by students or employees to establish goals and objectives to achieve within a period. This helps individuals to recognize the need of improving and motivates them to perform within the institution, (Rolfe N.D) This activity has helped to discover which are the skills and attitudes to improve, to achieve the goals set for the short and long term.

The research of academic and employability skills is a good point to realize your skills and to improve them. It is good to stop and think about what your skills are, to know which you have and which you have not got, it is not only good for the academic and employability area, also to overcome and be better every day.






	Skills I have got 
	Skills I need to improve 
	Skills I have not got 

	- Teach
- Customer Service
- Make arrangement 
- Entertain-perform
- Deal with feeling
- Team work
- Multi-Task 
- Leadership 
- Ethics 
- Critical thinking
- Confidential 
- Loyalty 
- Creative 
	- Plan, organize
- Adapt to change 
- Media 
- Research 
- Deal with ambiguity 
- Delegate 
- Make decisions 
- Manage time 
- Motivate 
- Supervise 
- Write 
- Visualize 
- Problem-solving
- Prioritisation 
	- Work with numbers 
- Negotiate 
- Seller 
- Improvise 
- Patience 
- Numeracy 







Discussion:

Physiology is a subject that requires a wide range of skills, therefore students must be prepared to face all the challenges that work in this industry assumes. after a process to find out the skills I possess I have to analyse which ones are going to help me to achieve the goal to be a successful psychologist and which ones I have to improve or gain.  

Psychologists need to have digital skills. A lot of information is stored in files on a computer, as well as in paper files. This information is found on computer disks that are stored in enclosures. A psychologist should know how to use computer writing programs such as Microsoft Word programs because they may need to write instructions for their patients or communicate with them through digital methods such as email or video conference.

Psychologists must have communication skills to be able to clearly communicate their thoughts and concerns with patients. They should be easy to talk so that their patients understand what they are saying and make positive changes in their lives. In some cases, psychologists give therapy to more than one person. This is common in marriages. A professional often sees spouses both separated and together several times to try to find the problem in their relationship and help them resolve it. Psychologists need to feel comfortable talking to all kinds of people of all ages and situations.

Psychologists also need a great ability to listen to people. They should maintain professionalism and listen to every word of their patient. It is vital to show compassion and empathy. 

Psychologists must have the capacity to analyse information, be clear, rational and objective, (Doyle,2019). through this skill professionals have the capacity to analyse their clients' evidence, this is the base of this subject where everything begins, psychologists can only do a good job evaluating the evidence they receive through critical thinking.

Problem-solving is the capacity to solve a problem through the analysis of the situation. This is an ability that many employers want to have in their team, this is an essential skill that must be performed by any student or employee in any field. Medical and investigation are industries of high competition in terms of employability and this is why psychologists need to give relevant importance to this skill.


Conclusions and recommendations: 

When I started this course, I was not sure what I want to do in my future, I did not know what to dedicate my days in the future, my profession. This module (Academic and Employability skills) allows me to know myself and know what my strength, weakness is, but above all what skills I have or which I do not. 
This report has helped me realize that I really want to be a psychologist because I have a lot of skills that the profession requires and those that I have not got, I am sure that I can improve them.
In the next trimester, I will work hard to improve my skills, so I can reach all my goals, improving as a person and professionally.
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Appendices:

The 3 articles: 


Ten transferable skills you gain by studying psychology (University of Essex N.D)
 Physiology is a career that develops different abilities and knowledge in the forensic, investigation and social area. some of the skills gained in this career include:

· Critical thinking; through researching and analysing different sources and theories, students must consider the reliability of the information found. by the progress of this skill, the students will be available to avoid errors in the workplace.

· Problem-solving; The capacity to analyse a problem logically and solve it, is an ability that many employers want to have in their team. The modules of this degree increase this competence through each assignment, considering that each task has a particular problem to solve.
 
· Communication; The interaction with classmates and tutors, the questions and answer questions will develop the skill to communicate accurately and clearly. This is one of the aims of the degree and it is important for the success of the student in any institution.
Sharpen Your Professional Skills Outside Work With These 15 Tips (Forbes, 2019) 

In a technological and innovative period, the business world does not stop for anyone, therefore any professional of any field needs to keep progressing and learning. 

Sometimes the initiative to learn must be taken by the employees because their employers do not provide formal training to them, therefore they have to take care of their professional training out of work. The magazine Forbes (2019) provides some information on how to improve professional skills in the next points. 

· Join a professional association; A professional association which includes skills developments in their activities over the year are a reliable choice to improve professional skills. These associations normally cheap because an employer is investing his or her money on it. The best option is to choose one association within your industry and dedicated to your customers' needs. you will gain many capacities and get new skills which will help you to improve over the years.

· Get a mentor; Choose a person that you admire and has the professional skills you need for your workplace. yo, need to make sure both parties benefit from the relationship and let them know that you desire to learn from them. try to repeat and observe their behaviour at the workplace, put in practise the skills learned and share your successes and failures with them.





University subject profile: psychology (The Guardian, 2019) 

Psychology studies the how and why of human actions. Different kinds of behaviours are investigated, such as how a person who appears to be calm can become violent. You can see how the brain works, what it does with the information it receives and you can also see the changes it makes when you get older.
The first year of the career will be general psychology, entering the world of statistics (pure mathematics) After that, child development will be studied, such as memory, personality or motivation. Topics such as the social psychology of individuals or groups will also be seen. Some programs allow working for a year with professionals in education or healthcare. 
· How you will learn
They will be taught with seminars and conferences to develop research skills. You will learn how to interpret data and how to communicate the results correctly.

· What job can I get?
Some students already graduates become practising psychologists so it takes more study and practice to become a coroner or clinical psychologist.
There are a wide variety of options because the student will have very good skills such as teamwork, reasoning and sensitivity.

Psychologists can also be found in fields such as in schools, law firms, technology companies or in human resources.
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Student Name: m.&&mdnj_ulmxa)\swdent I0/Group: _JQ@¥3345 - Q
Time allocated: 1 hour. Please return your paper to theTecturer upon completion. It will be returned

to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with your Task 1 (part of the Assignment for this module).

% BT ST Academic and Employability Skills (ACE) - term 1
W

Ex.1

Read the following text and make notes on the main ideas. You can do this on a separate piece
of paper which you do not have to hand in.

To be a great leader, you need to start by leading yourself

€S reden o
Mostpeopldgo into top posmonsfvfi’th'good lntentlonybut those often ccr&frﬁm;e to the demands — and
(perks— of the jOb If you want to succeed, devote some time and energy to y to self- leadership, says consultant
Lars Sudmann. pea a leade s a little like bemg@yaren’ beforehand, we have all these rosy visions of how
we're going to do it, owmcredlbl we’re going to be, and how we’ll S\l_d)_eitep\;he mistakes that we see other
people make. But when it’s our turn to assume the role, we find that reality doésn’t match ourE)qu tation!
or imaginations. Sudmann, for example, believed that he would a’c'émvleadersﬂrole Then, he! held wowrlor e
his first major staff meeting, an employee asked a question about the company’s email signature, and the

proceedings — and his’ @of them — completely fell apart.

After some months, Sudmann realized he was fighting against certain enmactors that keep all leaders
from improving. Like many in the working world, leaders have too much to do andmugmtﬁnemmﬁ it;
they don’t clearly think through their priorities and strategies; and being in a position of power causes them
to assume that the people beneath them WI”ﬁMHOf a lot of problems.

Sudmann found a potential solution to these £ """ -j:; adership.| ems” in Marcus Aurellgs’the Roman
WD
emperor and Stoic philosopher. Rathep than spendmg his time trymg to learn to(rally)and guide others,

Marcus Aurelius focused asurprisingamount of his energy on mastering self-leadership. Sudmann has found
this orientation fremendousl elow he breaks down three actions that go into self-leadership.

First of all, you need to be aware of your shortcomings; leaders need to know all of theirb ‘predllecqus;i

m&@_(_gesgé Another idea is to take 5- 10 minutes every day ta'think about the/challengesyou've recently

handled and the ones W While Marcus Aurelius was fo_nd\pf reflecting in the evening, Sudmann
likes doing this over morning coffee. Questions to pose include: “How did my leadership go yesterday? How
would the leader I'd like to be have faced the challenges | faced? What about my challenges today? What
could I do differently?” Write down your thoughts so you can refer back to them and learn from them.

m Wno matter how much m you put in, there will be

employees colleagues, clients and associates who 3Je frustrate o That’s where the practice
of "re@ comes in; stopping and asking yourself ... on a scale from 1 to 10, how Mﬁﬁys this issue
“rightnow? Then, give yourself a moment to think: “How woytd the leader | aspire to be handle thissituation?’
The answer will come to you.
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Ex.2

Re-read the text ‘To be a great leader, you need to start by leading yourself’ on the previous page.
Summarise main ideas from the text in your own words. Write about 175 words,

.

A}

) - .
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that the meaning of the second sentence is as close to
he word in brackets where given. Pay attention to
es what is already given.

Ex.2. Complete the blanks in such a way
the original sentence as possible, using t
grammar and make sure what you write match

1) There will be a few changes around u’l the. off[te(_(announce) / . 3
The boss _aunnaue@d SO ﬁ‘e aHice.
oW

2) He doesn'swrite to me as frequently as | wanted. Y
I wish X \

3) We were: concerned about her health. /

We had some ng;,g; almot wec bggj_t

M
4) You weren't careful, so you made ioxmany mistakés (had)
If 0 . i & S0 many mistakes.

o

5) The council cut funding so we could not provnde free parkmg '

Because of <N L Vs ¢ \ . Y OO ‘R\'rs‘

6) His proposal was a failure as it was too the
His proposal _uoas oo SOXC

N
7) It was Mary who stole maney. 0/ e abiy /
He accused ‘M_@_ﬂmmm%__—

9) Universities place the burden of understanding plaglarlsm‘J d attrlbutlon conventions on
students.

The res onsublhty for \
POQRcE AU 0 o dions .

10) 33% of adolescents who have one baby, have a second baby within two years of the first
baby's birth. (third)

e LSt ane s caoma o have the Pisst yeac, 7
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Personal Development Plan
Step 1: Deciding on your goals.

Long-term goals

Everyone has a question to ask more often than anything else, and mine is;
What | want to do in my future? (Long-term) What do | want to study? (Mid-
term) Something | am completely sure of is that helping people make me
happy and in the future, | want to build something to help them.

Mid-term goals

| consider myself a creative person who enjoys changes, | like to make a
difference and see the people enjoying what | do. Moreover, | am a person
who thinks that the results of a team work is very important for the company.
Therefore when | finish my course | would like to get some experience in the
business industry and progress in my company being promoted in the
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Marketing department. The other way | could take is to look for another .1

company where | can develop my skills and grow professionally.

To achieve the goals above | need to improve my English to write academically,
I need to have a more positive attitude, been self-confidence and self-
motivation, believing that | can do what | want. Because having this attitude |
will be a good leader and seller.

I would like to improve my abilities with the new technologies, for example
how to write code (Coding), recognising research problems or managing time.

Currently, | am studying this course that provides me with several skills | need
to acquire to achieve all the goals mentioned above.

Personally, success is happiness, and you never know what is going to give you
the happiness that is looking for, can be an own house or just have a pet. Right
now what makes me feel successful is the pride of my family.

Step 2: Evaluating your current position.
I work in a catering as a general assistant.

In my company when someone is missing, they send us a support team,
occasionally this can be a communication problem because maybe that person
does not dominate the language very well and | need to make me understand
by signs or giving examples.

Also | have the ability to work under pressure and | need always organization
because in the service lunch we have more than two thousand customers per
day and all the time | need to make sure that everything is in order; do not

miss cutlery, everything clean and restock, serve customer on the till and help
them if they need something.

And the most important thing is to work as a team, always support each other;
helping when any of us need a hand, motivation when we have a bad day or
just listening to each other to have a better environment.
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Strengths and weaknesses

One day we were very busy and | was completely stress, one of the support
team guys ask me to where he can find the tongs and I say to him “in the
kitchen” (we have two kitchen). When the service start there were not tongs
because the guys was in the other kitchen try to find them.

I stop what | was doing, to try to find him and put the tongs in the salads
because the customers were waiting.

Later, when | calm down, | thought that because the instruction were not right,
we waste time.
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