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Introduction

For this assignment, I’m going to focus on my current Employability and Academic Skills, analyse them and talk about how I’m planning on using them for finding employability in the hospitality and hotel business, using both SWOT and PDP. SWOT is a very useful tool for finding out what your capabilities are, what are your weaknesses, what to avoid in order to reach your goals and what other options do you have that can be beneficial. PDP, on the other hand helps you with devising a plan on how to reach your goals using SWOT.
Academic skills are actually learning skills which help with mastering new material. They help you learn and memorize new information with quite a good accuracy. Among the most popular techniques used are digital skills, being able to take notes is also beneficial, knowing where and how to look, in order to find specific information, thinking critically, understanding how to make references that point to different sources, how to manage you time, knowledge in Mathematics, good Academic writing and avoiding plagiarism.
Putting in place the right study skills and strategies can make a significant difference to academic performance. Students are surprised and pleased to find that they can achieve well if they develop study strategies that are relevant to their ways of thinking and working and that draw upon their personal interests and preferences. (Cottrell, 2013)

Now I’m going to describe which Academic skills I currently posses and which I desire to develop in due time.

Current Academic Skills

· Critical Thinking – I can easily make judgements by analysing facts
· Note taking – I can successfully take notes 
· Time management – I know exactly how to manage my time so that I could finish my tasks on time
· Search for information – I can find information about a specific topic without much effort
· Mathematics – I can easily do simple and complex mathematical calculations and know how to use formulas
The Academic skills I want to learn

· Academic writing – I want to be able to do scholarly writing
· How to make references – I want to learn to properly add references in my works, pointing to other people’s publications
“..the skills almost everyone needs to do almost any job. They are the skills that make specific knowledge and technical skills fully productive. Without employability skills, UK Plc ceases to be a global economic force and individuals don't get and progress in rewarding jobs.”  (Skills, 2009)
My Current Employability Skills

· Problem-Solving – I can easily find a solution to a given problem

· Willingness to learn – I like learning new techniques or become knowledgeable in a certain field. This will not only make my tasks at work easier, but they also help me advance as an individual
· Teamwork – I get along nicely with my colleagues and always aim to help as much as I can within the team to reach a goal
Employability skills I want to learn

· Training skills – I want to be able to train other people and teach them the latest trends in the hotel and hospitality industry
· Time-Management – I want to know how I can organize my time so that I can accomplish my goals on time
· Self-Management – I want to learn self-management so that I can make my own schedules and finish my works before or close to deadlines
Using a SWOT diagram a person or business can identify their own strengths, weaknesses, opportunities and threats. The characteristics of this strategic plan technique help identify which factors are favourable and which aren’t. Other uses of SWOT include figuring out what a person’s or company’s advantages are. The strengths point out what are the most valuable qualities of an individual or enterprise. The weaknesses are characteristics that everyone should be aware of, because they point out the areas which are the least developed or don’t operate as much as they should. Opportunities can be of a big plus, because these are potential advantages which can benefit a lot someone or something. Threats are among the least desirable characteristics since they show what or who may get in the way of reaching success.
SWOT Analysis

Strengths

· Critical Thinking – I’m quick to make a judgement
· Problem-Solving – I do calculations fast
· Flexibility – I do all my task in quick manner and with barely any errors
· Good IT skills – I can use and adapt to any form of technology for short period
Weaknesses

· Academic writing – Not that experienced with scholarly writing yet
· Self-Management – I’m not always able to finish my projects on time, thus missing the deadline
· Planning – I sometimes struggle organizing and planning events, due to the large number of guests and that creates difficulty with preparations
Opportunities

· Getting a degree – I find this a great opportunity for me, because a degree could “open many doors” for in this specific industry
Threats

· Candidates with more experienced than me getting the position I apply for
· Not having the right amount of experience
PDP supports the idea that learning is a lifelong and life-wide activity. The process of PDP can strengthen the capacity of learners to reflect upon their own learning and achievement and to plan for their own personal, educational and career development. This is a core learning process, required throughout the education system and in many employment and continuing professional development contexts. ((QAA), 2009)
PDP a.k.a Personal Development Plan
A personal development plan, or also referred to as PDP, is used as a way to organize our objectives in short-term, which lasts between three to six months, mid-term, which spans from six month to 24 months and long-term which can be at around 24 months and can reach up to 36 months.
	
	Short-Term
	Mid-Term
	Long-Term

	Goals
	My short term goals are to pass my upcoming exams.
	My mid-term goal is to graduate the university.
	My long-term goal is to work as a manager using the skills I’ve acquired now and later on.

	Skills and knowledge to be learned
	Learn all the modules that are going to be taught for these upcoming few weeks
	Become proficient in all the subjects that are taught at the School of Tourism and Hospitality 
	Learn to speak, read and write in French.

	How to learn these new skills
	Read all the lectures carefully. Try to understand them and do all my homework.
	Review every lesson I’ve had so far, try to learn and remember as much as I can and prepare for the exams.
	By listening to a lot of recordings, do a lot of exercises, read books, written in French


Conclusion

After carefully listing out all my Employability and Academic skills, analysing what my strengths, weaknesses, opportunities, threats and doing my personal development plan, I have reached the conclusion that these skills are among the most important when searching for a job in the hospitality and hotel business and employers often rely on them when looking for the perfect employee. The academic skills show what methods one uses to gain new information and adapt to new circumstances. The employability skills show if a candidate is a good fit for the hotel. The SWOT diagram is a good tool for describing someone’s positive and negative characteristics and choosing which ones to keep, which to use, which require improvement or to be suppressed. The PDP on the other hand is a very useful tool for prioritizing and time-management. The PD plan can be separated into three main categories: short-term, mid-term and long-term. Overall, after doing this task I now know what my Academic and Employability skills are. I’ve learned what my positive and negative characteristics are and which direction I should take in order to avoid disappointment in my career. PDP taught me how important it is for any individual to know how to organize their time and try to complete their tasks before the last day arrives. Hopefully, all these new skills will increase my chances of finding a successful career in the hotel and hospitality industry, help me progress as an individual and one day earn a high rank within a hotel with hard work.
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