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Executive Summary
The purpose of this report is to analyse……..
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Introduction

                                                     “The greatest revolution in our generation is the discovery that human beings, by changing the inner attitudes of their minds, can change the 
                                                    outer aspect of their lives.”
                                                                                  WILLIAM JAMES (1842-1910)
Personal Career Development will give me the confidence I need to succeed. Awareness of my own weaknesses and taking conscious action to transform them into strengths will help me change my internal attitude to stay positive about the future. Involves my skills and knowledge will help me to reach my goals and have a satisfying and fulfilling career.
The aim of my report is to show how I have developed my skills and knowledge which contribute toward working effectively and being employment ready.




















Findings

Great success doesn’t happen by accident. Truly satisfying careers are the reward of talent, hard work, a bit of luck, and a strategy carefully managed and put to work. There are multiple advantages of Professional Career Development. It will keep me from getting stuck in a rut and help to take responsibility for my weaknesses. It is very important that it will help me define my future career path and take charge of my own advancement. Finally, it will give me the confidence I need to succeed when my dreams come true.
I work at the hospitality more than 15 years. I have a lot of experience and knowledge but still getting minimum wages even at the assistant manager positions. I have met people who are less educated and with lower professional skills many times, and yet much faster than I have achieved promotion or pay rise. I have repeatedly wondered why this is happening, what I miss in order to be a develop better. Of course, I was aware that I lacked higher education and that both my English and IT skills are at a very low level and I should develop them. I was not aware, however, that I was stuck a certain point, because I focused on survival and I did not have a clearly defined goal or plan how to achieve it. Then a bit of luck made me get the chance to get a higher education related to my job.
I have passed the recruitment carried out by the University of Wales Trinity Saint David positively and a lot of new possibilities appeared before me. The field of study is interesting, flexible and at a high level of education. Within two months I got to know different a learning styles, which in an accessible and simple way brought me closer to self-knowledge and showed me the way to self-fulfilment.

Learning styles
In this report, based on specific examples, I will present these techniques and their application on my way of development. I was complete the Honey and Mumford learning style questionnaire (Honey, P., Mumford, A.,1982) to identity and build on my self-awareness and self-assessment. The questionnaire was develop based on the work of Kolb, corresponding with experiential learning cycle he suggests experiencing, reflecting, generalizing and application-and involved answering eighty questions to result in a particular learning style. There is a maximum score of twenty indicating learning styles and my results are the following:
Activist           9
Reflector       18
Theorist         16
Pragmatist     10
Activist like to act quickly, get involved and get things done. Reflectors look at situations from various perspectives and are more concerned with processes than outcomes. Theorist are known for their thoroughness, solving problems and working alone. Pragmatist’s strength are getting things done, preferring a more hands on experience with practical application of what their learn.
Following these observations my strengths are:
1.Careful
2.Thorough and methodical
3.Thoughtful
4.Good at listening to others and assimilating information
5.Rarely jump to conclusion
6.Logical” vertical” thinkers
7.Rational and objective
8.Good at asking probing questions
9.Disciplined approach

For my weaknesses are belong:
1.Tendency to hold back from direct participation
2.Slow to make up minds and reach a decision
3.Tendency to be too cautious and not take enough risk
4.Not assertive-I don’t particularly forthcoming and have a “small talk”
5.Restricted in lateral thinking
6.Intolerant of anything subjective or in intuitive
7.Full of “should, oughts and musts”
8.Low tolerance for uncertainty
Realizing the above personality traits was no a big surprise for me. Honey and Mumford learning style questionnaire suggest I more Reflector. I’m strongly agree and feel keen on this score.
Another interesting questionnaire that I completed was VARK (Visual, Aural, Read/Write and Kinaesthetic learn preferences) designed by Neil Fleming in 1987 in Christchurch, New Zeeland. The VARK score suggests that I’m predominantly a read/write method of learning. On the other hand, i found very interesting tips for me which methods of teaching bring me the best results such as lists, headings, dictionaries, glossaries, definitions, handouts, textbooks, lecture notes, essays or manuals such as computing.
I can say for sure that the exemplary learning style questionnaires mentioned above are reliable and trustworthy. On the other hand, it should be remembered that each of us is individual and this type of questiones should be used as a guide and not a rigid term for our personality and our abilities.



In creating a professional personal development, knowledge about SWOT turned out to be very useful for me. It’s a technique helpful understanding Strengths and Weaknesses and Identifying the opportunities and face with Threats.” What makes SWOT particularly powerful is that, with a little thought it can help you are well -placed to exploit. And by understanding the weaknesses, you can manage and eliminate threats that would otherwise catch you unawares. More than this, by looking at yourself and your competitors using SWOT framework, you can compete successfully in your market” (1)

My SWOT Analysis  
 STRENGTHS	Problem Solving	Listening	Leadership	Work Independently	Analytical Skills	Communication Skills	Teamwork	Helpful	Friendly	Positive Thinking			WEAKNESSES	IT Skills	English	Time Management	Education Levels	Sensitive		
OPPORTUNITIES	Reaching the goals	Make dreams come true	To be a valuable employee	Get a dreams job	Graduate and Postgraduate	Opportunity to help other people	Increase profits in the company	Work under the pressure	Achieve confidence	Get ready to work with the knew task at the computers or network	Increase income	Increase quality of my life			THREATS	Difficults to graduate	Don’t achieve my goals	Don’t get degree	Miss a chance to get promoted	Miss a chance to get better job	Lost a job	Misunderstandings	Live under stress and pressure will affect the quality of my life, my family and other relatives	


My strengths giving me a great opportunity for my current and future life. However, a few weaknesses that I am learning about my weaknesses based on Swot Analysis, they can represent a serious threat to my plans. To avoid this, I am going to creative strategy ideas how can I change my weaknesses in strengths and build a new opportunity to develop satisfied personal career.  


Stephen Covey’s 7 Habits
In the first place I would like to make a reference on Stephen Covey’s 7 Habits. He presented integrated and holistic approach for solving personal and professional problems. His ideas empowered and inspired millions of people across all age and group profession.” Paradigms are powerful because they create the lens through which we see the world...If you want small changes in your life, work on your attitude. But if you want big and primary changes, work on your paradigm.” Once again, I find here a deep sense of the William James’s words I quote in the introductions. Covey reveals a step-by-step pathway for living with fairness, integrity, honesty and human dignity -principles that give us the security to adapt to change, and the wisdom and power to transformer our weaknesses to strength, overcoming our own limitations and various barriers by changing certain habits and attitudes.

Johari Window’s 
To analyse the way of changing my weaknesses into strengths I also take into account The Johari Window’s technique. It will help me better understand main relationship with myself and others. Here are four quadrants where I can put some information about. The first is an open area and its the mostly clear and knowing as it will be all the things I know about myself and other people know it as well. It could be the way I look or laugh. The second is the blind arena where I getting feedback from solicitation about things I wasn’t aware .Next arena describe self-knowledge hidden before the others.The most interesting for our Personal and Professional Career Development it is the unknown arena because here are the new opportunity which’s we will getting know by sef-discovery,shared discovery and other’s observation.Nevertheless,it should be remembered that the second and third window presents us with certain barriers and limitations.

S.M.A.R.T Goals
Smart objective is specific, measurable, acceptable and realistic. This method is especially effective in help improve the chances of succeeding in accomplishing a goal.
Specific-I am going to take a 30-driving lesson from August, four times a week, to pass a driving licence by the end of September this year
Measurable-Yes
Achievable-Yes, I will have a time during a school holiday and I booked a lesson already
Relevant-Yes, it will bring me extra employability skills and I will save more time when I start driving to work
T-Time-Regular lesson every week maximum 30 hours if is needed, but could be less depence on the learning progress

BARRIER
Both Personal and Business Goals could be difficult to achieve for many different reasons. There are arguably hundreds of potential obstacles, but the most common we can divide by two groups:
Internal-skills level, levels of knowledge, perceived abilities, behavioural, attitudinal, psychological and physiological  
External-family, logistic, dependency of others, work, money, friends, terminology, private life 
In my case the barriers to achievie my goals are family, logistic, money, psychological and English. I am a single parent, raising two kids alone, working, studying and trying to spare the time between duties and private time. My English can make difficult to learn or understanding and in the past, I was afraid to drive.

 







 









EMPL4001 Personal Development Plan 
Development objective		Specific	actions	Barriers and how they will be removed		Support required		How I will know when I have achieved the objective	
IT skills	Take extra IT course in the public library 	One-hour extra practice on my son computer every Monday evening and Friday morning	Time managment-carefuly plannig every day and tray stick with	University	Public Library	You tube	Both sons help				I have to use the computer and tablets almost every day, so every day I am learning something new. I just realized how many new things allerdy learnt just during writing this assessment
English skills	Reading a book, newspaper.	Listening a radio	Watching TV every day	Learning log after the classes	Writing and essays	Practicing spealing		Time, family, private life.	Steven Covey’s MATRIX-avoiding spent time at not important and not urgent places 	University, public library	Regulary updata my PDF	Everyday conversation, level of assessment writing
Higher Educations Certificate	Working every day at University	and after the class.	Good attendees	Reading, Writing 	IT practice		As all above	As all above	Finish the course 	Graduate.	Be promoted to continuous   education at the University	

Conclusion 
Summarizing my little reflective review of my learning journey through personal development I would like to add a few words about how important PDP is and how many benefits it brings in life, both personal and private. Many well-educated people and professional trainers probably could say a lot here, I however want to make it a little bit simple, concentrate on my case.
PDP for me it is investing on myself so I can manage myself effectively regardless of what life brings my way. I stay positive aware of mine own strengths and values. I stay creative and open to changes that I can carry out at any time. I got to know the best learning style for me and how to avoid wasting time. I learnt what are my weaknesses and how can I transform them from threat to the opportunity.
Two months ago, I started the University. Today I finish my first Personal Development Plan.
I can see all the benefits just right now…




















Recommendations

1 – “5 Reasons why you need a career development plan now”, Joya Cousin. [Last updated February 25th, 2015]. Can be accessed at: www.linkedin.com 
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