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Introduction:
In the essay, I will reflect on academic and digital skills that I have learned over the last 9 weeks. We learn how to understand emotions and develop techniques for improvement. We have 6 steps: Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan (McLeod, 2024). Academic skills have and are changing significantly in the growing digital age. It is important to keep up with new technology and the ever-changing nature of modern education and the workplace. Traditional learning concepts and ideas have changed due to the implementation of new digital tools and platforms which require everyone to adapt to it. This essay examines and considers the academic abilities relevant to the digital age using Gibbs' Reflective Cycle, a methodical framework for reflection that offers useful insights, personal experiences especially those relating to learning styles and time management techniques like the Pomodoro Technique, and cooperative group work will be included throughout.
Description:
One of my first lessons, I had a project that allowed us to understand exactly what we learnt in class some of these skills included; what digital skills are, how to use experience, assess data, present conclusions, and obtain reliable academic sources for a project. (Bing, 2016),
The educational system has changed because of the increased number of tools and resources brought about by the digital age. Digital literacy, which includes the capacity to use digital technology to navigate, assess, and generate information, has become important. These skills fit the needs of companies and is important for academic achievement. Furthermore, critical thinking and problem-solving abilities have become more popular since they allow people to evaluate complicated data and come up with original and clear answers (Green, 2020). I have identified as an aural learner throughout my career and personal life, preferring to understand knowledge by listening. This learning method has affected how I interact with digital resources, causing me to use voice-assisted technology, podcasts, and audiobooks to improve my knowledge. There have been difficulties in juggling academic ventures with the obligations of being a single mother of three children. My time has been much more efficiently organized since I started using the Pomodoro Technique, which is a time management strategy that involves concentrated work intervals and breaks. This method has made it easier to set aside certain tasks for work, school, and housework, which has increased my work output and decreased my stress levels to a significant degree. (SMJN Editors, 2023). Additionally, a big part of my academic career has been working in groups. Opportunities to interact with different viewpoints helped improve my communication skills and cultivate collaboration qualities have been made possible by collaborative projects (Joan Van Emden and Becker, 2016). But when I first started my studies, I was under a lot of stress and questioned my ability to balance both personal and academic duties. Despite these concerns, I persisted and overcame these difficulties. However, I am aware that I still need to improve in presentation related tasks, which I now believe I am more skilled in.
Feelings:
A range of feelings come to mind as I think back on my academic career in the digital age. Anxiety and self-doubt characterised the beginning of my education, which was mainly caused by the dread of not being able to handle the demands of both single parenthood and university. This anxiety was raised using digital tools and platforms, which I found difficult to include in my daily learning process. 
Learning how to use the Pomodoro Technique was a game-changer (Brencher, 2024). By using this technique, I felt more in control of my time and was able to handle tasks more effectively. Feelings of overwhelm were progressively reduced as each interval was finished, creating a sense of accomplishment. Engaging in group work created both excitement and nervousness. Collaborating with peers offered a platform to exchange ideas and learn collectively, which was motivating. Yet, concerns about contributing effectively and meeting group expectations were sources of stress. Over time, positive interactions and successful collaborations bolstered my confidence and underscored the value of teamwork in the digital age.
Evalution: 
Evaluating my experiences reveals a blend of successes and areas for improvement. The adoption of digital literacy skills has been advantageous, enabling efficient access to information and enhancing learning through diverse digital sites. For instance, utilising audiobooks and educational podcasts has complemented my aural learning style, making complex subjects more accessible (Green, 2020). The Pomodoro Technique has proven to be an effective time management strategy. By dividing tasks into manageable intervals, it has lowered procrastination and increased focus. This method's structured approach has been particularly beneficial in balancing academic responsibilities with parenting duties, a common challenge for single mothers (SMJN Editors, 2023). Participation in group work has increased positive outcomes, encouraged the development of essential soft skills such as communication, collaboration, and problem-solving. These skills are crucial in the digital era, where teamwork often rises above geographical boundaries. However, my self-perceived inadequacy in handling project-related tasks indicates a need for targeted skill development in this area.
Analysis:
Digital literacy extends beyond basic computer skills, encompassing the critical evaluation of online information, ethical use of digital content, and adaptability to emerging technologies. For aural learners, the increase of digital audio resources offers tailored learning opportunities, enhancing comprehension and retention (University of Iowa, 2024).
With methods like the Pomodoro Method providing formal frameworks to increase productivity, time management is still a critical skill. This strategy prevents burnout by encouraging concentrated work sessions and frequent breaks, which is especially advantageous for people balancing many responsibilities, like single mothers.
Given the relevance of virtual teaming in the digital world, collaborative skills have become increasingly important. Working in groups enhances the learning process by obtaining interpersonal skills and exposing people to a variety of viewpoints. However, efficient navigation of the complexities of collaborative work requires project management expertise.



Conclusion:
This reflection has given me insights into my progress, challenges, and areas for improvement. Overall, navigating the digital academic landscape has been a journey of growth and adaptation. Despite initial stress, (American Psychological Association, 2023) I have developed effective time management techniques and leveraged my strengths as an auditory learner. While my communication and collaborative abilities have improved, it is evident that I need to improve my project management skills to confidently handle complex tasks. I have become more conscious of how I spend my time and energy since I started using the Pomodoro Technique (Ismail, Putri and Noviyanti, 2022). I understand that although the brief, timed breaks improve concentration for tasks, they might not always be the best option for longer, more complicated undertakings. I find that I fight breaks when faced with difficult, complex work because I want to keep things moving. This implies that I require a more adaptable strategy, perhaps integrating time-blocking for more complex jobs with the Pomodoro technique. I understand that good time management involves more than just sticking to a strict plan. It also entails comprehending my own productivity trends. The usefulness of this strategy is demonstrated by my tendency to become distracted when working without breaks, but I must modify it to suit my requirements. I might be able to continue being productive without interfering with my thoughts.
Action Plan:
I intend to regularly use the Pomodoro Technique to balance my obligations and manage my workload to keep improving. For both short and long tasks, I will use the Pomodoro technique. For complex tasks, I will remember to take breaks to maintain high energy and concentration levels. By taking on more analytical assignments and delving further into difficult subjects outside of my education, I hope to further hone my critical thinking skills (Rivas, Saiz and Almeida, 2023). I will look for hands-on activities that demand active participation, like workshops or projects, to support my aural learning style. Commit to active listening by focusing entirely on the speaker during lectures.
Practice summarising key points immediately after listening to reinforce understanding.
Focus on breaking down difficult problems into smaller, more manageable components to improve decision-making. Focus on using critical thinking to break down problems into smaller, more manageable components to improve decision-making.
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