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Click "Insert" from the top menu. Select "Chart" from the menu.
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Step 4 Conclusion

Click the chart to open "Chart Tools" on the tab. It will have "Design” and "Format.” Click "Design” t0  \aking a chart in Microsoft Word is simple and helps data look prettier. Following these methods, anyone

change the chart type, style, and appearance. One may customize the charts title, explanation, and axis 5y quickly create, alter, and organize charts to improve their works' appearance and readability. This

names on the "Format” tab. instruction suggests that even Word beginners can create and edit charts. Word's built-in drawing features
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