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Introduction
This academic report is about my reflection on what I have learned so far in Academic and Employability skills module. Firstly, I will explain what reflection is about. Out of many models of reflections, three would be chosen and explained. One of three models which is Gibb’s Reflective Cycle would be used to analyse four topics I have and chosen to reflect on. The four topics I have chosen are Paraphrasing, Summarising, Referencing and Employability skills. 


Reflection is an academic skill. It is a tool deployed to slow us down to enable us consider our behaviour, actions of others, our feelings, and how we might act in the future. (Anon., n.d.) In class my tutor used two examples for the explanation. The examples were, looking at oneself in the mirror and a child learning basic concepts like hot and cold. Describing what you see when you look into the mirror is reflection. It is an assessment of oneself in terms of how you work and study (Anon., n.d.). An experience of hotness makes a child to be cautious about touching something capable of hurting him in future (Anon., n.d.).

This reflective report is about me taking stock of what I have learned since I started studying in University of Wales Trinity St David.  It starts with where I was before the studying took off. What I have learned (skills) so far my evaluation of each of them. Was the expected outcome of my learning achieved? If the achievement is below expectation, then what happened? Going forward what should I do from now to make sure I graduate with flying colours.

Models Of Reflection

There are many different models of reflection. According to Driscoll's model, reflection is about definition of what happened and what we learned from it. The final stage is about what we are going to do with the result or as a result of the reflection. Ķolb’s model is about learning from experience. A classic example was somebody who stumbled while making presentation. That stumbling in the model is called concrete experience. We reflect on it and learn something entirely new to us. A classic example is a child touching something hot, got burned and be more cautious about touching something has got potential to hurt him (Anon., n.d.). Gibb’s model which I will use to analyse the topics I have chosen to reflect on differs from Driscoll and Kolb’s model because it has more stages. The stages are Description; Feelings; Evaluation; Analysis; Conclusion; and Action plan. The model begins with brief description of an experience. In Health care it could be given a patient wrong medication. Next stage is how you feel about the experience, then followed by evaluation of the experience. What is good or bad about the experience. The evaluation is used for analysis and used to make sense of it. The analysis will effect conclusion about an action, (possibly none) that could have been taken to reach different conclusion. The final stage involves building an action plan of steps which we can take the next time we find ourselves in a similar situation (Anon., n.d.).



Topics 

Paraphrasing

My first topic chosen to be analysed with Gibb’s Reflective model is Paraphrasing. According to Alfred Mercier, "What we learn with pleasure we never forget." (Coleman, 2016). Paraphrasing is a topic I learned with pleasure in University of Wales Trinity Saint David. It helps me to read and understand. Paraphrasing is expressing someone else's ideas by only rewording it (Anon., n.d.) Before my education in University of Wales Trinity Saint David I thought I was good in English. However, my score had been average. Learning paraphrasing in the University was more of feedback on my essay and reporting writing capability prior to my admission. Words are never enough to express my anguish over the average score in contrast to my high expectation, considering the hard work I used to put into the subject.

On reflection I feel inclined to blame myself for the misfortune. I remembered missing non mandatory extra English class due to youth exuberance.  Unfortunately, that was where paraphrasing was taught.  As time waits for no one the only opportunity I have had since then was the paraphrasing lesson at the University of Wales Trinity Saint David. 


Judging that the poor score was not ones, I now feel that if I had been privileged to study Gibb's model of reflection my score would have been excellent. The theory would have assisted me to identify my weakness and allow me to analyse my feelings.

Summary

Summary is a short but clear description which gives the reader or listener an idea about articles, plays, films, lectures or presentations. In my brief stint in BBC as a fire safety officer, I was called upon by facility management company to summarise a fire evacuation incident. Half way in my narration of the incident a facility manager interrupted me. I was left me red faced. To my chagrin, he cautioned that there was no need for "details" because of limited time; that what was needed was a brief summary. 

I was very enthusiastic going into meeting to showcase my fire safety professionalism but ended up having my feelings injured. Learning summarising in University of Wales Trinity Saint David has brought back to me the old memory. I now understand how I got it wrong. Due to time factor, summarising the incident would have been beneficial to me. Quite unfortunate I knew almost nothing about summarising then 

As a health and social care student now and having learned summarising, I feel replaying that occasion. In contrast to before, summarising has improved my reading and the understanding of contents. It has tremendously aided my ability to do literature review which involves a lot of readings and understanding of it.

In health and social care setting, summarising cannot be overemphasized especially when doing hand over. I have learned summarising but I need to do a lot of practicing of it. This will assist my ability to meet my time scale.

The radio advertising jingles for TFL says, "Every journey matters." Applying it to my learning, every lesson matter and must be given ultimate attention. 
 
Referencing 
 
Referencing means given credit to someone else's work you are using or have used to avoid plagiarism. University of Wales Trinity Saint David specification is Harvard style. 

Before my studying in University of Wales Trinity Saint David my understanding of referencing was limited to Curriculum Vitae. I was very emotional when the rationale behind referencing was explained to the class. The sole reason was to avoid plagiarism. It is unfair not acknowledge hard work of reading, researching and possibly money to publish a work. Referencing teaches that someone else’s work must be acknowledged.

As part of my academic pursuit, I am required to do a research as an assignment. This is just about four pages of paper. However, it opened my eyes on what it takes to publish a book. The literature review of related works exposed me to a lot of readings. This involves sacrificing a lot of my time. In comparison with writing various pages of publications it is enormous amount of time. There is need that every source of publication used academically is acknowledged. 

There is a lot of room in health and social care that requires research. Gibb’s theory of reflection should be adopted in order to do more research. I was very attentive to referencing lecture, so I was able to quickly grasp the skill. I also added to my knowledge by watching recorded practice of it on YouTube. Apart from my other input into our group teamwork presentation, I handled all aspect of referencing for the team. I have volunteered to assist my group team members who are yet not conversant with referencing skill. 

 My soul aim of learning in University of Wales Trinity Saint David is to equip myself with skills that will assist me to make career change. In a recorded video on YouTube by Push talk employability is simply defined as adding value. The said value are skills possessed by a would be employee are divided into hard and soft skills. Last term I wrote about my learning of these academic and employability skills, this second term it is about reflecting on this them. In order not to exceed the number words needed for this report I will specifically reflect on my time management and teamworking skills. 

                                                                                                                         
Employability Skills

Before I started studying in University of Wales Trinity Saint David, I was a poor time manager. In a class activity, I did share my horror of writing University of Wales Trinity Saint David admission entrance test without my reading glass due to poor time management. The moment I realized I forgot it at home and there was no solution to it, I was utterly devastated. I concluded immediately that I have missed the 2020 admission as there was no time left to go to any shop. It was just blinking of eyes exercise that eventually helped me to scale through.

Having learned in University of Wales Trinity Saint David time management theories and Eisenhower method in particular, I have realized where my mistake has been (Anon., n.d.). I am now able to prioritise my time based on Eisenhower opinion that some things that are urgent are scarcely important and that some important things are occasionally urgent. 

But there is possibility of such situation occurring again if I had not been exposed to Gibbs theory of reflection. It has actually helped me to unravel that my time management problem is a culture. My culture believes that there is African time: Their African time is interpreting scheduled start time of 09.00 hours to mean 10.00 hours.I have developed to be a good time manager. While studying was face to face, I was never late to class. I want to be a better time manager within and outside the university. 

If I find myself in such situation in future and the travelling time to the test venue is 1 hour, I will allocate 2 hours to it.
 
Before I become a student of University of Wales Trinity Saint David, I have worked with other people as a group, but not in context of a team. Last term I was grouped with four other students for teamwork presentation. I happened to be the team leader. Our set goal was to achieve good score. I was very happy when eventually we achieved that. This second term however, my perception of team work has changed. It changed because team working and its theories was taught as a topic. I learnt from the lesson that there are team theories.  Unfortunately, no known team working theory was applied to the operation of our team during the group work. I did deprive myself sleep for three days coupling the works 0f every member. 

The standpoint of the analysis is that team working has conditions that enables its viability; it has benefits and rules as well. The conceptualisation should have started with the application of Bruce Tuckman’s Team Stages model (Tuckman, 1965)  Due to this shortcoming, according to Andrew Maud some member become free riders or social loafers.

Application of Gibb’s model of reflection during second term for another group team compelled us to work according to team working rules. 

Going forward it is important that I map out little time to research on rules governing any new project I am involved in.

Conclusion
 
My chief aim of studying in the university is acquisition of both academic and employability skills. These skills will enable my career change to social work. Having spent around 9 months studying to have these skills it is essential for me to evaluate what I have learned so far. With Gibb’s Reflective model I am able to think back my understanding of these skills before I got into the university. This in turn has assisted me to evaluate the level of my understanding of them currently. I am confident that I am on track to achieve success. All the same, I am conscious of some few holes that needs fillings in terms of practice. Going forward, I need just three things to achieve my goals and they are, "Hard work, hard work and hard work".
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