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Description automatically generated]
Using the Gibbs Reflective Cycle Using the Gibbs reflective cycle, write a reflection of your learning journey on the LCLM 4001- Academic Skills Module. Your writing should focus on at least ONE or TWO experiences you had while studying the module. Examples of in-class experiences you can reflect on are: 
· Task 1 and Task 2
· Class activities and discussions (e.g., topics covered in class such as referencing and paraphrasing)
· Feedback received
· Skills you have developed
(The boxes will expand as you type)
	Description
(What happened? Describe the experience or experiences in class that you want to reflect on)
	In Week 1 of the LCLM 4001 module, I attended a session focused on time management. We discussed various strategies, such as prioritizing tasks and creating schedules, to balance academic demands with personal life.



	Feelings
(What were you thinking and feeling at the time? How did you feel before / during / and after the experience? 
Did you feel overwhelmed / confident / nervous? Were you alone in feeling this way or did other students share your feelings?)

	Initially, I felt overwhelmed by the workload of the been back in school after so may years and anxious about meeting deadlines. However, learning that there are specific tools to manage my time made me feel more relieved and motivated to organize my studies. Went I First started I was wondering if I can do this. And I took the faith and keep it going and study hard to get back in the routine. Most of my classmate was nervous has me. but I took the time out to help improve my classmate confidence has me.

	Evaluation
(What was good and bad about the experience?) 
	The experience was positive because it highlighted my current weaknesses, such as procrastination. The session was helpful in providing practical tips, though I found it challenging to think about how to strictly stick to a new routine immediately. The bad experience in this class was not on time for my class. So that’s allowed to be distracted in sessions. The good experience was pass my first task.

	Analysis
(What sense can you make out of the situation?) Why was the situation positive or negative? 
When things went well, what role did you play? When things went badly, can you explain why? Do you know how if other students felt the same as you? Why or why not? 
	The antecedent stress was principally triggered by the absence of a systematic plan. An understanding of frameworks such as the Urgent vs. Important matrix reveals that effective time management transcends mere productivity, emphasizing the prioritization of tasks based on their temporal relevance and significance. Things went well for me has I start doing my task and again confidence in this module. Things went badly for me when students are noise and its affects the class for staying focus, and that time the environment has been good for learning.

	Conclusion
(What else could you have done? Or what could you have improved? What could you do differently next time)
	I have concluded that without a structured approach to my schedule, my academic performance and mental wellbeing would likely suffer. I now understand that I need to be more disciplined in how I categorize my daily tasks. If I could repeat the week, I would have engaged even more with the practical exercises to build confidence in these new systems earlier.

	Action Plan
(Create a plan to support you in learning/ developing the skills you need to improve the situation next time)
	To ensure consistent improvement and avoid the last minute I pressure identified in my analysis, I will implement a structured scheduling system. According to the final stage of the reflective cycle, I must prepare an informed plan for future similar situations (Gibbs, 1988). Specifically, I will use the Eisenhower Matrix to categorize my weekly to do lists by urgency and importance, a technique proven to increase academic productivity (Covey, 2013). I will review my digital calendar every Monday morning to stay ahead of deadlines. If I find myself feeling overwhelmed again, I will break down large assignments into smaller, manageable smart goals to prevent procrastination and maintain steady progress throughout the module.

	Reference list
	Covey, S. R. (2013) The 7 habits of highly effective people: powerful lessons in personal change. 25th anniversary edn. London: Simon & Schuster.

Gibbs, G. (1988) Learning by doing: a guide to teaching and learning methods. Oxford: Further Education Unit, Oxford Polytechnic.
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