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[bookmark: _Toc216972120]1. Introduction (Sharmin)
There are several skills that are essential to academic and professional environments and help people to succeed. This report will focus on exploring two key skills, Teamwork and Academic Writing.
Teamwork allows people to effectively work together, improving the quality of their work by sharing skills and experience. Academic writing differs as it is more focused on a person alone and how they express ideas clearly and logically with confidence. In academic settings, these skills help students to collaborate in projects and demonstrate their communication skills, and in professional settings they are important for meeting goals as a team and keeping writing neat and formal.
The aim of the report is to explain why these skills are essential in both academic and professional settings. To begin with, this report introduces and defines these skills, then explains their importance in both professional and academic success. Following this are suggestions of strategies to improve these skills in order to build confidence with using them. To conclude, a summary of the key points in this report is outlined along with explaining the importance of practising these skills.
[bookmark: _Toc216972121]2. Definition of Skills (Amdad)
Skills are certain abilities a person can do which lets them demonstrate themselves by applying the right knowledge. Any skill takes time to learn, which means the person will have to learn the skill through careful study or teaching. To master any skill, practice is essential as anyone can improve and excel by constantly doing something.
This report focuses on two specific skills: teamwork and academic writing.
[bookmark: _Toc216972122]Teamwork skills
This is where a group of people form a team and have the right behaviour to work effectively. This skill comes with a shared goal, meaning working towards something that they want to achieve, so successful teamwork comes from being able to work with others properly. Mastering this skill involves having everyone on the same page and working together properly by having everyone do their part (McMillan and Weyers, 2012).
These are key components of teamwork: 
· Communication: sharing information clearly and listening actively as a group.
· Responsibility and reliability: completing work on time while working with deadlines and group schedules.
· Respect: understanding differences in ideas and thinking, allowing everyone to share their views and ideas.
· Collaboration: working together closely and building relationships.
· Problem-solving: searching for solutions to issues as a group and considering any risks while dealing with conflicts.
[bookmark: _Toc216972123]Academic writing skills
This is where students write effectively, allowing them to perform highly in educational settings such as classrooms. Being skilled in this area helps with learning, researching and communicating, and makes sure that students have what they need to learn and meet academic standards. Mastering this skill involves doing a lot of reading and questioning of what you know and coming up with clear ideas when writing (Cottrell, 2019).
These are some of the key components of academic skills:
· Literacy skills: the most effective as it helps students read with more focus on what information they need and use this to be write more confidently.
· Critical thinking: evaluating information properly in context, using this to make clear judgements when needed and coming up with arguments with reasoning.
· Research skills: finding information from academic sources and assessing the main topic plus its relevance to study aims.
[bookmark: _Toc216972124]3. Importance of Teamwork Skills (Sharmin)
[bookmark: _Toc216972125]Teamwork for academic success
In an academic setting, teamwork is important because it helps students share their thoughts and discover different solutions. Some of the benefits of practicing teamwork include improving critical thinking skills, communicating more clearly with different people, drawing on more knowledge, and keeping to deadlines (Moore et al., 2010). Studies have also shown that when working as a team, groups are more motivated to work as they share their interests and ideas more clearly (Taimoory, Knight and Hori, 2021) along with making people more confident in themselves and their skills as they complete tasks together (De Prada, Mareque and Pino-Juste, 2024).
Good collaborative work is a skill, this means that when you do it right you can benefit but doing it wrong leads to results which can be disappointing (Sopensky, 1994). This is why it is important to learn teamwork at university because there are risks that impact work such as conflicts, poor communication, and laziness. Having the right teamwork skills is necessary in order to succeed in group work and benefit from what it gives you.
[bookmark: _Toc216972126]Teamwork for professional and business environments
In a professional setting, teamwork is important because most tasks require workers to collaborate as a team or across departments. As more organisations look for good cooperation, they want workers who can work together effectively and communicate well to solve any conflicts and succeed (Glaser, 1994). This means that people who can show their ability to work with others in a team have a higher chance of succeeding when looking for work because these skills are so important.
Working as a team is also important for innovation and achieving goals such as getting the right number of products or profits. In a business setting, teamwork makes people more creative and helps to work through conflict while building relationships (Tripathy, 2018). By completing tasks together, colleagues build stronger relationships with each other where they feel motivated as a team and understand their place in the company. 
[bookmark: _Toc216972127]4. Importance of Academic Writing (Apu)
Research on academic writing has grown steadily over the past two decades. According to Dankoski et al. (2012), academic writing abilities are crucial for success in faculty life, both in terms of career promotion and research advancement. Therefore, for pupils, it is one of the most important skills for academic and professional success. 
[bookmark: _Toc216972128]Academic writing for academic success
Writing serves different purposes in different courses and requires students to assume many social roles. Moreover, innovative ideas are crucial for peer-reviewed publications and successful grant applications, where an author's general abilities and writing clarity can make or break a grant (Dankoski et al., 2012). 
According to Gopen and Swan (2008, quoted in Dankoski et al., 2012), clear communication without simplifying information too much is crucial in academic writing. Therefore, while it is important to produce interesting ideas, clear and easy to understand writing adds more value to the reader’s perspective.  Lea and Stierer (2009) also claimed that the primary goals of this type of writing are for students to express their personal opinions, show that they take in the material covered, or investigate complex subjects with their own understanding.
[bookmark: _Toc216972129]Academic writing for professional and business environments
Writing well is more than just academic ability, it is a fundamental tool for both career success and lifetime learning outside of the classroom (Izzatullakhon, 2024). An ambitious person who is eager to progress in academic and professional life, needs to use the proper writing style. Like many in professional sectors, lecturers in higher education spend a lot of time creating documents, even if they may not always refer to these tasks as "writing" (Lea and Stierer, 2009). 
Vásquez (2013) gave an example that business language instructors need to be aware that both the success of their students' business operations and their own professional growth depend on their ability to write effectively. With this increased knowledge, business language instructors are better able to suggest curriculum changes or improve the courses they teach to better prepare their students. Lea and Stierer (2009) also stated that since most workplace writing is negotiable in nature and impacts all parties involved, it must be clear, comprehensive, and compelling while recommending a course of action.
[bookmark: _Toc216972130]5. Strategies to Improve Teamwork (Amdad)
[bookmark: _Toc216972131]Strategy 1: Participating in diverse team projects
One way to build teamwork skills is by working in group settings a lot, especially in group scenarios with many different people like at university. This helps to adapt to different group environments and know how to make useful contributions to teams. By doing this, students can also know their own strengths and weaknesses when collaborating.
In universities, group projects are becoming more popular through presentations, discussions, or creation of reports together. This kind of learning in groups adds something different to normal teaching in lectures, teaching students an important skill that prepares them for professional environments (Riaz and Din, 2023). Students should use these kinds of group projects to really focus on their teamwork skills and play their part well. By working with different people, they can also build open communication and listening skills while understanding how different groups work.
[bookmark: _Toc216972132]Strategy 2: Setting clear goals and roles
Another way to build teamwork skills is by making sure that clear aims are set in all group settings and spreading out work so that everyone has something to do. This way groups can stay on target and members do not feel that they are doing nothing or that they can just rely on other people to do everything for them.
A key problem of teamworking is that conflict can cause problems when people work poorly together. This is something that becomes clear when groups are not close to each other or are missing a shared purpose (Ingram and Desombre, 1999). To solve this, teambuilding can be important to help members know each other better. Another thing is starting projects with a clear goal, something that the team is working to achieve.
Group working can also have different results with different group sizes when people do not have the right skills to work together properly (Bertucci et al., 2010). Having too many members without the right skills or leaving out members means that some people can grow lazy or uninterested in participating. To improve teamwork skills and keep members motivated, everyone should have a clear understanding of their role in their groups and create a shared goal. 
[bookmark: _Toc216972133]6. Strategies to Improve Academic Writing Skills (Apu)
According to Gopee and Deane (2013), if students do not learn proper and successful academic writing through their university study or otherwise then they can struggle as academic writers. There are different types of strategies are being used in the academic writing, as mentioned by Yucedal and Shareef (2022) that academic writing classes around the world have used such as the process and genre-based approach.  
[bookmark: _Toc216972134]Strategy 1: Process approach
One of the very effective writing strategies called the process approach has emerged to highlight the importance of learning through writing stages instead of copying the example text (Yucedal and Shareef, 2022). According to Kara & Abdulrahman (2022, cited in Yucedal and Shareef, 2022), multiple revisions through brainstorming, reviews, feedback, and innovation are crucial components of process writing.
Similarly, in the process method students had to follow a set of steps, from planning their work to putting it out there, followed by feedback, corrections and so on to finalise the writing for the submission. Academic writing can be improved by using this method to follow a proper way of working and using reading and feedback to build skills.
[bookmark: _Toc216972135]Strategy 2: Genre-based writing
Another popular writing strategy is genre-based writing strategy, which has been used in academic writing. According to Dirgeyasa (2016), genre approaches are innovative concepts in English writing and education. Thoreau (2006, cited in Dirgeyasa, 2016) defined that genre writing, or genre in writing, is a type of writing that has a certain style, a certain audience, and a certain goal. Generally, in genre approach is a particular audience that needed to understand or be informed about a specific idea or topic. 
Moreover, the genre method to writing covers two different parts of teaching and learning how to write. The first part is a genre or a type of writing. The language must be linked to the text's social role meaning the context or purpose of the text and the type of setting or time and place it is used. Second, genre as a process means the way writing is worked on, taught, and learnt. Academic writing can improve by understanding the genre of a text and using this to change how you write.
[bookmark: _Toc216972136]7. Conclusion (Sharmin)
In conclusion, teamwork and academic writing play an essential role in both professional and academic success. Overall, good teamwork comes from having a shared goal and communicating and contributing well. Academic writing practice gives a clear and reasoned structure to any thoughts and helps people to express themselves better.
Teamwork can be developed through constant practice plus making sure that every team member has a role and purpose. Academic writing skills can be built through effective critical thinking using a process approach with feedback or from genre-based writing to understand the importance of context. Both skills can be built by lots of use, so students should take assignments and opportunities at university as ways to learn and improve.
Working well in teams highlights a person’s ability to communicate, deal with conflict and build relationships which are important for careers. Clear use of academic writing skills shows a person’s ability to show confidence in academic or professional writing. These skills are important to practice at university because they are so important in the professional world and help to build a successful career.
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