Event Risk Assessment: Exhibition,  Site Specific
Details: Exhibition,  Site Specific 

	Event Description
	Exhibition,  Site Specific

	Department:
	Art & Design/Photography

	Event Location:
	

	Event Organiser Name
	

	Numbers of students attending
	

	Students with additional needs (please describe)
	

	Numbers of staff attending
	

	Number of first aiders attending
	-

	Start Date:
	

	Return Date:
	

	Assessment Approved by (Line Manager):
	Yes / No



Print name:		__Student Names______________________
Signed: 			________________________________
Authorised by: 		____Paul Duerinckx _______________________________
Print name:		___________________________________
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	1
	
	
	
	. 


	
	

	2
	 
	
	· 
	
	

	

	3
	
	
	· 
	
	

	

	4
	
	
	· 
	
	
	

	5
	
	
	· 
	
	
	

	6
	
	
	· 
	
	
	

	7
	
	
	· 
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Version Control
	Author:
	

	Department:
	Art & Design / Photography

	Location:
	Swansea 

	Line Manager:
	Paul Duerinckx, Ryan Moule

	Date:
	[bookmark: _GoBack]

	Applicable Equipment:
	

	Associated Risk Assessment(s):
	

	Version:
	1

	Review Date:
	One-off event

	Approved by:
	

	Reason for latest update
	-


FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i)	This form must be approved by the Head of School before the date of the visit.
(ii)	In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
1. For purposes of Health Insurance, the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

1. If travelling overseas, check the Foreign and Commonwealth Office Website www.fco.gov.uk.  

The Tutor / Organiser of the proposed Educational Visit must record the names of Students and Staff who have agreed to participate in the Visit / Fieldwork or other Educational Activity.
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