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Executive Summary
This report highlights academic as well as employability skills development for increasing self personality as well as effectiveness in the future. Along with that, it discusses importance of academic including researching and employability skills including strong communication which are required for growing career. Respecting every individual as well as carrying a positive attitude within my organizational module helps me for the creation of good image for myself. Study of skill development module helps in improving communication skills as well as gaining knowledge such as managing self properly along with effective communication with others and effective utilization of time. Respecting everyone in a proper way results, me getting the same response from the others as well. 



[bookmark: _Toc17891201]Introduction
Improvement of skills during the study of academics so that it can be beneficial for an individual in order to implement them in assigned job role in the workplace is defined as development of employability and academic skills. Individual learning as well as developing skills with the help of available capitals happens independently at the time of pursuing study in school and university level. During the period of pursuing study, effective as well as clear writing along with proper subject research and efficient time management are skills that improves for an individual in order to bettering self efficiency. Including these skills, concentration on listening to lectures as well as effective learning are skills that also develops during study period for an individual. Improvement of above mentioned skills in school and university level are very important in order to meet success in working phase for an individual. 
A framework for learning from various experiences was offered by Graham Gibbs in 1988 as Gibbs cycle of reflection. Description of the previous experience as well as Feeling for the previous experience, Evaluation of good and bad factors of the previous experience and Analysis of the previous case sense along with Concluding the learning of previous experience and preparing of Action plan accordingly for future scenario are the six stages discussed in the framework.
This report vividly discusses about individual’s academic as well as employability skills development for increasing self-personality as well as effectiveness in the future. In addition, importance for the improvement of these skills for an individual is also elaborated in this study.
[bookmark: _Toc17891202]2. Reflection with Gibbs cycle
[bookmark: _Toc17891203]2.1 Description
The importance of various academic skills such as positive attitude, positively attending classes on a regular basis and being punctual to your work are the learning that I get from admitting myself to the module of developing employability as well as academics. Development module’s strict regulation for reaching the classes on time helps me for the development of punctuality skills of myself (personalitydevelopment.org, 2019). Reaching the classes on accurate timing is beneficial for me in order to maintain my class attendance requirement for the study module. Besides, respecting every individual as well as carrying a positive attitude within my organizational module helps me for the creation of good image for myself. Respecting everyone in a proper way results, me getting the same response from the others as well (Refer to appendix). 
The study of skill development module helps in improving communication skills as well as gaining knowledge such as managing self properly along with effective communication with others and effective utilization of time (youthemployment.org.uk, 2019). In addition, skill development module helps me improve my skill of effective engagement to a team for increasing the overall efficiency as well as productivity of the team. 
In the study module, many other students along with senior personals with experience guided us for improving our knowledge and skills in a proper way. During our study period, we face many difficulties regarding our study materials (jobs.ac.uk, 2019). In this case, senior personals were tried their best for directing us towards the best possible way for overcoming our difficulties and helping us to concentrate on the main objective.
Studying the module of skill development, I was able to improve my academics skills so that I can implement skills regarding communication effectively to my future workplace for the evaluation of maximum self-potential. As suggested by Cottrell (2008), effective communication is an important factor for any employee to understand the direction of upper level employee for completing a task. Communication with others in a proper and effective way helps an individual for the understanding of others proposal objective and good and bad points of the proposal. Listening carefully others saying and analysing their negative and positive motives helps me in order to make decisions for my own benefit (personalitydevelopment.org, 2019). 
Throughout my study period of skills development, I tried my best to improve my skills of academics as well as employability so that I can perform better in my workplace enhancing productivity and efficiency. Understanding others motive through a proposal by listening it very carefully helps me for relating proposal objective with any of my previous experiences (jobs.ac.uk, 2019). Comparing the objective of proposed proposal with any of my previous experiences helps me for gathering idea about positive outcome.   

Figure 1: Describing steps related to Gibbs cycle of reflection
(Source: personalitydevelopment.org, 2019)
[bookmark: _Toc17891204]2.2 Feelings
I was assured about improving my professional perspective by developing my academics as well as employability skills before taking admission to the module of skill development. I personally believed that, communication skills improvement with the help of skill development study will help me connect with others properly in order to understand their perspective. As mentioned by Cottrell (2010), improving the skills of communication as well as time management and team working skills through academics is helpful for bettering performance in the workplace by increasing self productivity as well as efficiency. Connecting with others by effective communication procedure helps me in order to assess others feelings regarding a proposal and act accordingly for the betterment of both the parties (personalitydevelopment.org, 2019). Improving my time management skills I will be helpful for completing my tasks within the restricted time bound in my workplace ensuring better performance. As opined by Moon (2006), managing time properly for any given task is very important for an individual in order to meet success in their professional life perspective. Developing my time management skills with the help of skill development module, I will be helpful in the future to complete my tasks within scheduled period in my workplace. 
I was expecting the development of my skills related to professional perspectives perfectly within a shorter time bound during the study of skill development module (jobs.ac.uk, 2019). I was able to identify my improvement of skills such as punctuality as well as completing tasks within the deadline with the help of my senior’s guidance during my period of study. 
I believed that, other students of the skill development study module were also benefited by the course that was attentive in class. They were also benefited by improving their academics as well as employability skills for their growth in professional perspective like me. Pursuing the course of skill development they were also become very punctual in their life and complete tasks within deadline with the help of proper time management. 
Completing the course of skill development, I became more systematic in life for the completion of any task and became attentive towards any learning (youthemployment.org.uk, 2019). 
I personally believe that, pursuing a course on skill development is very essential for any individual who wants to meet success in their professional life perspective. English communication skill is important for interacting with others and understanding problem (Ahmad, 2016)
[bookmark: _dor5kne0wkg4][bookmark: _Toc17891205][bookmark: _ef5ymteh49yy]2.3 Evaluation    
[bookmark: _31v5u6z0ajk6]Ensuring success in the field of professional perspective in the future for any individual, study of skill development module can impact severely on their life. Meeting success in professional life, improvement of communication skills along with time management and effective team working are very important for an individual. As suggested by Cottrell (2010), course of academic and employability skill development includes the development of communication skills along with team working skills and time management skills, which are very essential in order to get success in professional life. Study of skill development module helps an individual for improving their skill of being punctual and managing time efficiently for increasing their productivity. 
During my first semester of this course, I was frustrated about the exam as I was not confident about my communication skills with others. At the time of providing assignment by the professors I had a hard time completing them because of the lack of my academics skills such as careful listening and understanding the situation properly. Due to this, I was unable to deliver satisfactory performance at the beginning of the study. 
[bookmark: _qbum8zj5k9xd]During my study period, I was able to improve my lack of skills in order to develop my personality for getting success in every task that I will face in the future. Improvement of my communication skills as well as self management skills to perform better in a team as a team member and managing time effectively for completing a task are the positive aspects of pursuing the study (jobs.ac.uk, 2019).
[bookmark: _gdfj7t4xej6b]During my study period, preparing for the semester exam along with the practice of skill development was little bit challenging for me. Due to this, I was unable to deliver satisfactory performance in the beginning of my course.
[bookmark: _g0wstdllev7]For completing a group project, I and other students identified the main objective of the project and prepared an action plan accordingly to complete the process systematically within deadline.     
[bookmark: _Toc17891206]2.4 Conclusion 
Thus it can be concluded that practical evaluation of work practices based on development of academic and employability skills have been a positive experience for students who are involved in this course. In addition to that, dividing students as per their merits can be an effective decision to maintain discipline during the course process. This, in turn, could be helpful to complete the course work in an efficient manner.
If it has been observed by me in future that there is a requirement to modify myself management skills and skills of communication, I would greatly involved in my coursework. In this respect, I have felt that development of communication skills and interpersonal skills can be helpful to be a successful employee in the future. On the other hand, enhancement of writing skills will help me to discuss on various topics that are related to my coursework. Development of time management skills is strongly beneficial for me to be involved in course study in an efficient manner. 
Thereby, development of communication skills and interpersonal skills can be helpful for me to interact with my co workers in my workplace. Along with this, developments of presentation skills and writing skills have been appeared necessary to enhance my academic skills in a better manner. In this way, I can be able to perform in my coursework in a better manner.  
[bookmark: _Toc17891207]2.5 Action plan 
	Areas for development
	Current situation
	Goals for development 
	Taken action
	Time frame

	Development of communication skills with co workers 
	Moderate 
	Gaining knowledge about basic needs of employability skills along with developing ability to make decisions in an organisation. This will help to mitigate organisational issues
	Setting own work agenda to perform various interactive activities for maintaining effective interaction. Besides, analysing others’ concepts is also helpful to modify self confidence level.   
	3 months 

	Development of time management skills in employability skills
	Low 
	Solving the issues such as meeting deadlines for project work. This will be effective to satisfy clients.
	Making specific routine for performing different types of course work. Dividing time into proper schedule for each of the activities will be advantageous. 
	3 months 

	Team management skills in employability skills 
	Low 
	Solving issues of conflicts among team members. Development of overall efficiency of team. 
	Frequent communication with team members is required to solve them immediately. Besides, strategic actions need to be taken for daily interaction with teammates.  
	4 months 

	Development of understanding skills in academic and employability skills 
	Average with some problems in solving issues due to absence of self management 
	It can be helpful to analyse a serious situation in organisation. Besides, it will help to find out effective. 
	Dealing with teammates and solving their organisational problem will help to enhance understanding skills. 
	3 months 

	Writing skills in academic skills 
	Moderate 
	This will be beneficial to highlight different aspects of a topic in written manner. 
	Completing a number of assignments within deadlines by maintaining smooth and attractive languages. 
	2 months 


Table 1: Action Plan
(Source: Moon, 2006, p.55)
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Description according to Gibbs cycle


Communication with others


Skills of academics as well as employability


Comparing the objective of proposed proposal 


Managing self properly 
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