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[bookmark: _Toc181435755]Task 1- ESSAY
[bookmark: _Toc181435756]Introduction
Effective study strategies are crucial for academic success, especially in today's digital world where constant distractions compete for students' attention. However, incorporating technology into one's studies can have benefits if done strategically. This essay will explore three strategic approaches that are spaced repetition, active recall, and focused practice that are grounded in learning theories but optimised for the digital era. It will also show how the intentional use of digital tools can help students implement these evidence-based techniques to deeply learn and retain information. Additionally, a discussion of each strategy will evaluate advantages and potential challenges, providing recommendations for maximising benefits with safeguards against downsides.
[bookmark: _Toc181435757]Discussion
Spaced repetition is a powerful technique for long-term memory formation that many students can advantageously apply through digital flashcards and online questions. Based on Ebbinghaus' famous 1885 forgetting curve experiment, spacing out reviews of topics over time strengthens memory far more than cramming (Radvansky, 2021). While mobile flashcard apps provide convenient access anywhere, the temptation exists to procrastinate and resort to last-minute cramming, undermining the spacing effect. However, students can circumvent this using calendar features to schedule automatic reminders for gradual, low-effort reviews weeks or even months ahead. Setting deadlines promotes accountability and ensures revisiting topics four or more times according to the desirable difficulty theory (Zeitlin and Sadhak, 2023). Available flashcard programs like Anki optimise the interval between reviews adaptively based on performance to commit knowledge increasingly deeper into long-term memory.
According to Hendry (2021), active recall through self-testing, and retrieval strengthens an encoded memory far better than passive re-exposure. Many students already use digital flashcards but could enhance their effectiveness by regularly randomising cards and covering answers to simulate exam conditions, providing feedback on performance. Quizzing peers can turn review into a collaborative social activity that makes testing feel less stressful. Apps like Quizlet offer various active modes like learning, test, and live to engage in question practice individually or with classmates in real-time (Jung, 2020). For concepts requiring explanation, voice recording answers demonstrate fuller understanding beyond recognition alone. However, open web access tempts dishonestly searching for responses, ensuring quiz security through features like randomised questions unique to each user upholds integrity and promotes deeper learning as per Bloom's revised taxonomy.
There are a lot of online lessons, exercises, videos, and schoolwork help that can be used to support traditional learning, but if they are used too much, they might distract students. According to de la Fuente (2022), breaking up study sessions into set intervals using methods like Pomodoro helps people focus, especially digital natives who are used to doing many things at once. Using online tools like Zoom breakouts to work together to solve a problem lets people practise on their own and learn from each other, which encourages them to keep trying until they find a solution. VARK states that multimedia material can be used by people with different learning styles. Approaching these resources carefully and with an eye towards discovered gaps leads to a deeper understanding than just viewing them. According to Burnazyan et al. (2024), writing in a book about how it can use what has been learnt in real life makes it easier to apply what it has been learnt in theory to new situations. 
By combining these theoretically based strategy methods with smart use of technology tools, best learning practices are basically turned into digital ones. Planning to do reviews at different times avoids the problems that come with cramming at the last minute. Self-testing on a regular basis improves memory recall and maintains academic ethics (Raković et al. 2022). Targeted practice with friends helps skills get passed on and grow. Students can get the most out of today's digital tools for useful, long-lasting learning if they are used consistently through self-regulated habits that stress metacognition and self-assessment. 
[bookmark: _Toc181435758]Conclusion
Using strategies like spaced repetition, active memory, and focused practice that are based on learning theory but have been updated for today's digital world can help students study better and achieve desired academic results. Staying connected to technology all the time can be distracting, but using online tools to do evidence-based practices on purpose can help it remember things and understand them better. Using self-regulated habits that include planning, tracking, and evaluating to hold oneself responsible helps with deep, long-term learning. By carefully choosing the good things about technology and avoiding the bad things, students can learn how to study on their own for life, which will help them do well in college and in their future jobs.
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Communication skills that work are important for both school and life after graduation. Increasingly, these skills become necessary as students move through college and get ready to start working. The purpose of this study is to look at why communication skills are important for students and how to help them learn and improve them. Specifically, the importance of communication will be discussed along with strategies to strengthen capabilities in both written and oral interaction. Impacts on academic performance and long-term career prospects will also be explored. Supporting evidence and learning theories will justify recommendations throughout.
[bookmark: _Toc181435762]Importance of Communication skill
Effective communication skills are integral to student success in higher education. It allows students to share ideas and obtain information efficiently, which aids their learning. According to Burke-Smalley et al. (2024), communication helps in building rapport with professors to clarify doubts and understand coursework better. It is crucial for collaborating with peers on projects and group assignments which are a big part of most college programs. Strong communication abilities are useful for participating in class discussions and presentations which help apply and reinforce concepts. On the contrary, Succi and Canovi (2020) has argued that employers consider communication to be the most important skill, higher than even technical skills. So, developing this soft skill is vital for career opportunities after college. 
[bookmark: _Toc181435763]Strategies for Effective Communication Skill
Some proven techniques for strengthening communication abilities include active listening, public speaking practice, and clarity in written expression. Students should carve out time to focus entirely on the speaker without distractions to get a full understanding (Rollins, 2020). They can then reiterate the key points in their own words to confirm comprehension. Presenting in front of peers, joining Toastmasters clubs, or doing mock interviews helps boost confidence in verbal communication. Using simple, direct language and proper formatting keeps writing concise and easy to follow (Kerr et al. 2020). Attending writing workshops, getting feedback on assignments, and following style guides improve written reports and articles. Time management is also important to ensure effective preparation of coursework as well as practising communication skills.
[bookmark: _Toc181435764]Impact of Communication skill on Academic Success
Good communication skills have significant benefits on academic performance. Students who can clearly express their ideas, comprehend instruction, and collaborate well tend to achieve higher grades overall. They find it easier to directly approach faculty for guidance on difficult topics. According to Verčič and Špoljarić (2020), strong communicators are more prepared and confident in participating in group projects and presentations which form an important assessment component in many programs. The ability to communicate scientific concepts precisely helps apply knowledge gained in a practical, tangible manner. It also aids lifelong learning beyond college (Zhang et al. 2022). Good communication facilitates sharing of knowledge which enriches understanding of course material for long-term retention and application in future careers.
[bookmark: _Toc181435765]Personal Development and Future Career
In addition to academics, developing communication skills has lifelong advantages. It empowers individuals to effectively network, an important factor for career growth. The ability to adapt communication styles for diverse audiences builds flexibility and social skills valued in professional settings (Ninaus et al. 2021). Leadership roles commonly assume front-facing communication responsibilities which competent speakers can handle well. Workplaces today involve more collaboration through interaction so the capacity to exchange information streamlines processes. 
[bookmark: _Toc181435766]Conclusion
Effective communication skills play an indispensable role in students achieving success at college and beyond. It is one of the most sought-after abilities by employers globally. Developing strong communication competence through strategies like active listening, public speaking practice and clarity in writing aids academic performance on assignments, tests, and career readiness. The impacts of superior communication skills range from higher grades to confident networking, leadership opportunities and career advancement over time. 
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Speaker Notes
One of the most popular tools for getting work done at educational institutions is Microsoft Excel. Excel teaches students important digital skills that they can use to record data, do mathematics, visualise information, or automate everyday tasks. The presentation will show how to use Excel's features to develop productivity for studies by doing advanced techniques, increasing output, and doing scientific work.
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Speaker Notes
Excel is a spreadsheet tool that can work with both numbers and text. Excel has strong formulas and functions that can be used to do logical and mathematical processes, sort, and filter data, and look up values.
Slide 4
[bookmark: _Toc181435771]Conducting analytical works 
[image: A green square with white x on it

Description automatically generated]
Speaker Notes
Having skills in Excel can help to comprehend numeric ideas by letting one make practice files and do the numbers it need to in a variety of situations. Furthermore, the formulas and the add-ons help in looking at statistical measures like averages, correlations, regressions, and more that are useful in many fields. Pivot tables let one explore the links between variables in a way that is dynamic.
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Speaker Notes
Excel does more than just analysing numbers, whereas it also makes work easier such as VLOOKUP, Trim, Sum, If, COUNTIFS, IFERROR and others. Spreadsheets are a good way to keep track of the tasks and chores. Formulas make routine tasks like figuring out the grade point average, summarising a survey, or scoring a project easy to do.
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Speaker Notes
Advanced features, VB programming, formulas for automating tasks, and the ability to connect to other Office tools help Excel users stay ahead. Troubleshooting tools, such as the reporting features, make sure that worksheets are free of mistakes. Integrations with Microsoft Teams and OneDrive make it possible for online groups to share and get comments without using paper.
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Speaker Notes
Having fun Students learn important computer skills by using Microsoft Excel. Excel can be used for a wide range of academic tasks, from gathering and calculating data to creating engaging reports and increasing productivity. Students can improve their mathematical and logical skills while also speeding up their work with focused practice.
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