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[bookmark: _Toc99929138]Introduction
This paper has been produced with a view to reflecting on my learning over the module. In this regard, my learning will be reflected using the Gibbs Reflective Cycle model which is one of the most used and effective models of reflection. This paper will contain the reflection on my learning on three topics from the module and on public speaking and presentation skills based on the presentation delivered in week 9.


[bookmark: _Toc99929139]Brief description of the Gibbs Reflective Cycle Model
Gibbs devised his "structured debriefing" to promote experimental learnings. The greatest way to learn is via experience, which is the belief of most people. The reflection cycle of Gibb gives students to find out the cyclic movement of experiencing (Song, Kim, and Hong, 2022). Some additional phases are included in the structure of this model (Potter, 2015). It is one of the more difficult sorts of reflection, but one can find that having several stages to follow. Gibbs’ reflection model shows six phases of experiencing anything. The six stages of Gibb's cycle are as follows: 
[image: Gibbs' reflective cycle (adopted from @2016 Petter Lia: Learning... |  Download Scientific Diagram]
Figure 1: Gibbs’ Reflective Cycle
Source: (Omar, Al-Kathiri and Al-Ajmi, 2017)
· Description: The setting and background must be established, and this should be a condensed version of the occurrence or experience (Grigorenko, 2021). The basic things or reasons are being described in this phase of the cycle. 
· Feelings: This stage encourages the audience to express his or her thought and feelings. The commenting on the emotion of people must have to be ignored. The thinking and feeling of the people must have to be included in this phase. The feelings and emotions must be given priority. 
· Evaluation: The good and bad both kinds of aspects are being evaluated in this section respectively (Omar, Al-Kathiri and Al-Ajmi, 2017). The evaluation section describes the positive and negative sides of the aspect which is selected for discussion. 
· Analysis: Because it tries to explain why the experience was useful or unfavourable, the analysis section of one's reflection should take up the most space. Consider the recommendations in the preceding sections and seek any components that aided one's previous experiences, research, or consultation with others (Potter, 2015). 
· Conclusion: One must have to give attention to his or her learnings. After assessing the scenario, one might assist a member of his or her team in drawing judgments about what occurred (Song, Kim, and Hong, 2022).
· Action Plan: Finally, there should be some suggested steps that team members might take in the future to cope with similar circumstances more efficiently (Grigorenko, 2021). After completing the five-phase of the cycle, one can take the decision on an action plan for getting a successful return.


[bookmark: _Toc99929140]Topic 1: Time Management
In relation to achieving the desired outcome in both academic and professional aspects, an individual must have appropriate time management skills (Harrison, Soars and Soars, 2011). Time management skill denotes to the ability of a person to manage and utilise his time effectively to ensure maximum productivity of his time. With effective time management skills, an individual will be able to organise and manage the effective accomplishment of all his daily tasks and operations based on their priorities (Hopkins and Reid, 2018).
[bookmark: _Toc99929141]Reflection on time management skill
In this course, we have been taught about time management skills and different factors an individual can consider in relation to managing their time more effectively. Time management is something I have been encouraged to utilise from the very beginning of my life by my parents, teachers, and others. Throughout my life, I have learned that I should finish, what I have started first and I should finish my task within the prescribed time period. This course has been highly effective for me in terms of understanding different models and theories through which I can manage my time effectively and ensure maximum productivity of my time. Apart from this, I have also learned how I can develop my time management skills effectively. The knowledge and skill that I have gathered from this course, I have tried to apply them in real life, and I observed positive changes in my time management. I have observed higher productivity and efficiency in my tasks and activities. While applying my new learning to real-life I faced several difficulties as well. Later I realised that most of those difficulties are occurring due to lack of practice which can be overcome by regularly practising those time management practices. To improve my time management skill further I will attend different skill development sessions which can include seminars and workshops. Apart from this, I will go through secondary learning sources to learn more about effective time management.
[bookmark: _Toc99929142]Topic 2: Academic writing
Academic writing denotes to a structured and formal piece of writing backed by the evidence used for academic purposes that can include academic essays, reports, scholarly publications, or any other academic works (Swales and Feak, 2022). For every student gaining effective and improved academic writing skills is highly crucial since this supports the student to achieve a higher outcome in his academic life and also pursue a better career in his profession.
[bookmark: _Toc99929143]Reflecting on academic skill
In this module, we have been taught about academic writing in relation to undertaking different academic papers. I have learned about the structure and writing styles applied in different types of academic papers e.g., essays, reports, and so on. Academic writing plays a significant role in one’s academic achievement and enables the student to attain a better outcome in his academic life. Therefore, I was highly excited while we have been taught about academic writing since I am highly eager to improve my academic writing. In this course, we have been taught about the structures, language preferences, writing styles, analysing methods etc. in terms of producing different types of academic works effectively. We have also learned how to design an academic paper of different types following the appropriate style. Moreover, this course has also taught us how we should analyse different sources critically to produce evidence-based academic content. Along with the class lectures, I have also improved my learning about academic writing through different external secondary sources. I have watched video lectures on academic writing on different platforms like YouTube, Skillshare etc. I have been implementing my academic writing skill in different academic coursework and I believe I have a lot to improve in terms of academic writing. In this regard, I will go through all the resources and materials provided in this course and also other secondary sources including books, journal articles, online articles etc. to improve my academic writing skill further.
[bookmark: _Toc99929144]Topic 3: CV Writing
CV which stands for Curriculum Vitae is the summary of an individual's personal information, educational qualifications, key skills, career background, and interests (Philpot, Curnick, Soars and Soars, 2013). A CV is a formal and personal marketing tool that is used by a person to communicate his important personal, academic, and professional information to others for securing a job position mostly (Hopkins and Reid, 2018). A CV is a key professional instrument that everyone needs throughout their professional life.
[bookmark: _Toc99929145]Reflecting on CV writing
In this course, we have been taught about how one can generate an effective CV that can demonstrate high professionalism and highlight key information effectively through the CV. Before, I used to formulate CV based on the available templates on the internet. In this course, I have learned how I can customise and personalise my own CV. I have learned that a CV should be clean and presentable and also informative so that the reader can easily understand the individuals’ key skills and attributes. Therefore, I should highlight the key information only and avoid any additional and irrelevant information in my CV. Before I used to use a single CV for every purpose but now I have learned that I should tailor my CV differently for individual purposes based on what fulfils the information necessities in that respective purpose. I have been able to learn CV writing effectively from this module since the resources and materials that were provided by the lecturer were effective and he adequately demonstrated in the class how to write an effective CV. In order to improve my CV writing skill further, I will take help from different external sources such as YouTube videos, online articles etc. to gather more knowledge and skill regarding writing a professional CV.
[bookmark: _Toc99929146]Topic 4: Public speaking and presentation skill
In business, education, and government, public speaking is a must. Speaking in front of a group provides a number of benefits for both individuals and businesses (Post and Koenders, 2019). Presentation and public speaking are one kind of live performance in front of a bunch of audiences. The basic target of these two is to make people attached to education through entertainment (Ralph Menning, 2011). Besides the working people, the students also need the ability to talk in form of people and provide a presentation to pass on their idea or creation. The speaker must have the ability to encourage the audience to hear his or her opinion and give them the best knowledge about a specific topic. Public speaking is one of the best places to express own self in front of people.
[bookmark: _Toc99929147]Reflecting on public speaking and presentation
In week 9, I have provided a presentation on key employability skills in relation to my intended career. In this presentation, I have prepared a presentation slide and delivered my presentation speech in front of the teacher and classmates. In the course of producing the presentation slides, I was quite confident and comfortable since I have made such slides before for other academic purposes. But when it comes to delivering a presentation speech before the public, I felt quite nervous since I am not much experienced in public speaking. Therefore, I could not deliver my speech smoothly in front of other people.
In the course of the presentation, producing the presentation went well since I have good skills in terms of using MS PowerPoint to make slides. This is because I have undertaken courses on MS Office which help me a lot to use different MS Office tools including MS Word, MS PowerPoint, and MS Excel. Apart from this, my previous experience has also enabled me to produce an interactive slide integrating texts and images properly. On the other hand, the public speaking part of the presentation did not go very well as I have a weakness in speaking before the public. I do not face any sort of problems while speaking informally before people who I know e.g., my friends and family members, but it is a problem that I face while speaking formally before others. I feel anxious while speaking publicly. I believe this is because of a lack of practice and to avoid such anxiety I should speak more before the public. Apart from this, one of the key reasons behind my poor performance in public speaking is that I did not practice adequately prior to delivering my presentation speech. Repetitive practice enhances the confidence of a speaker while speaking publicly and thus reduces his anxiety as well (Turner, Krenus, Ireland and Pointon, 2012). Apart from this, by practising more, one can remember the key points of his speech more effectively (Roberts, 2022). In this course, I have learned how to prepare and deliver presentations effectively before an audience. For further improvement in my presentation skill, I will join different development courses on presentation. Apart from this, I will focus on different secondary resources as well like online articles, YouTube videos and other relevant videos related to presentation skill development. Apart from this, I will develop the habit of practising more before delivering my presentation to an audience. 


[bookmark: _Toc99929148]Conclusion 
Having different academic and professional skills is highly significant for a student in terms of achieving a higher outcome in both his academic and professional life. The topics that have been taught under this module and included in this paper e.g., time management, academic writing, CV writing, presentation and public speaking will add significant value to my academic and professional life as well. I have learned about these skills and acquired knowledge regarding improving these skills but I will have to focus on the continuous development of these skills for better future achievements. 
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