Decision & Iteration Log 
1. Why I chose my tool
 I chose Microsoft Word as a tool for my scenario. The word is good to create professional price list. I was confident to use Microsoft Word but i had never used table to create price list or any other purpose. To creating a professional price list was great opportunity for me to develop new skills in inserting and formatting table to organise services and price list clearly. I used table to create price list, which help customer to understand what services are available and how much they cost. If we need to change the services and prices it is easy to do. I watched videos on You Tube about Microsoft Word and Power Point after that i thought word is good choice to create a professional price list for Campus Printing Hub (LisaDoe,2024). I also read information about Microsoft PowerPoint and word on UWTSD digital skills website (University of Wales Trinity David ,1822). After comparing the information i preferred Microsoft Word to create a price list and present in one document. By using Microsoft Word, i can create professional price list without any specialist design software. I didn’t choose the Microsoft PowerPoint because it is mainly designed for presentation and slides, whereas Microsoft Word is more suitable for creating a printed price list. Although Microsoft PowerPoint can also create a price list, Microsoft Word was better choice for Campus Printing Hub price list.
2. What information I used 
I used business name Campus Printing Hub to create professional price list. I included description of printing services and listed the price. I used the table to organise the information. I also used heading, fonts, colours and borders to create a professional price list.
3. How I created my artefact
· First, I inserted a table with two columns and twelve rows to create a price list for Campus printing hub. 
· I added description of services which Campus printing hub providing and listed the price.
· I added icon for printing, binding and other services.
· I used bold formatting for headings and coloured the row to make the price list look professional. 
· I aligned all the prices in the right.
· I changed the table borders to make it clear and professional. I adjusted the borders to improve the layout and make information easy to read 
· I added a text box to display the name ‘Campus Printing Hub’. Then i changed the font colour in dark blue.
· I added the icon of printer to make it more professional and immediately tells customer what business
· Then i added text box to write the affordable prices, quality services and student friendly.
· Finally, I checked that the services and prices fitted on one page, ensuring that price clear and organised.
4. What changes I made 
· I changed font size of heading and bold the heading.
· I changed the colour of heading light blue. I also changed the colour of main heading Campus Printing Hub in dark blue.
· I changed the font size of services and prices.
· I aligned the prices in right to make the price list more professional.
5. Feedback I used
My tutor said to me to use different font colours for the headings and services to make them stand out. I followed this feedback by changing the font colours to look organised and attractive. I forgot to include the citation after feedback I added it.
6. Final explanation
This artefact helps customers to understand what servicers Campus printing hub provides and how much it cost. I used Microsoft Word to create
Artefact because it allows me to organise the services and prices on one page and can create a professional price list without needing specialist design software. I learnt how to use table, table design, layout and shading through this assessment.
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