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[bookmark: _Toc195438017]1 Introduction  Reflection is a deliberate and structured process that enables individuals to critically consider their experiences in order to learn and grow from them. According to Moon (2004), reflection involves a process of thinking deeply about past events or learning encounters to gain new insights and improve future actions. For university students, reflection is especially valuable as it encourages personal and academic development, helping them to connect theory with practice and become more self-aware, independent learners (Gibbs, 1988).
The purpose of this report is to reflect on key experiences and topics covered during this module and to analyse how they have contributed to my academic and personal growth. Specifically, I will reflect on topics such as group work and communication skills, digital literacy, and time management. These experiences have been significant in shaping my learning journey, offering challenges and insights that have helped build essential skills for university and beyond.
The report will first describe the key experiences, then analyse their impact, followed by an evaluation of what went well and what could be improved. Finally, I will conclude with an action plan for future development based on what I have learned.
One of the most impactful experiences during this module was participating in a group project that required us to research and present on a current issue. Working in a group setting challenged me to adapt to different communication styles, delegate tasks effectively, and collaborate to meet deadlines. Although the group dynamic was at times difficult, it was a valuable opportunity to develop interpersonal skills and practice active listening and feedback.
Another significant experience was the focus on digital literacy. I learned to use online platforms for research and collaborative work, including Google Docs and referencing tools like Zotero. These tools were crucial in helping me stay organised, access reliable sources, and present work in a professional format. Understanding how to evaluate digital sources also helped me become more critical and analytical in my approach to academic materials.
Time management was also a key area of development. Balancing deadlines for multiple assignments while also preparing for presentations taught me the importance of planning ahead, using to-do lists, and setting realistic goals. These experiences taught me not only how to prioritise my workload, but also how to reduce stress and stay focused under pressure.


You can open your introduction with a general statement about reflection. Offer a definition (cited) of reflection and why it is important for university students (can also be cited).
Briefly introduce the purpose of the report and outline the key experiences or module topics you will reflect on.  State the significance of these experiences in your learning journey. Outline the order in which you will discuss things.

[bookmark: _Toc195438018]2 Description of Experiences 
(~200 words, 2-3 paragraphs)
Choose 2-3 Academic Skills to focus on. Do not try and describe every skill we’ve learnt! When you write which skills you focus on, you should include a sentence or two which defines the skill and explains why it is important. This should come from research and should be cited. 
Describe specific experiences or activities from the module in relation to your chosen skills. Mention and discuss key classroom events that had a significant impact on your learning (e.g. Task 1; Task 2; specific classroom activities)
Please note, the more specific examples from class/tasks/studying you are able to give, the better. Try to avoid writing too generally. 
2. Description of Experiences
Two academic skills I developed significantly during this module are critical thinking and time management. Critical thinking, defined as the ability to objectively analyse and evaluate information to form a reasoned judgment (Facione, 2015), is essential for academic success as it allows students to engage deeply with content and make informed arguments. Time management, the process of planning and controlling how much time to spend on specific activities (Claessens et al., 2007), is vital for balancing university demands effectively.
A key activity that enhanced my critical thinking was Task 2, where we had to evaluate multiple sources and construct an argument on a contemporary issue. In class, we analysed different texts, compared arguments, and discussed source reliability. This experience helped me learn how to identify bias, question assumptions, and build stronger, evidence-based conclusions.
Time management was especially tested during Task 1, which involved preparing a group presentation. Managing deadlines, coordinating meetings, and dividing tasks required careful planning. I used tools like weekly planners and checklists, which helped me stay organised and meet the deadline without last-minute stress. These classroom tasks were crucial in developing practical skills that I will continue to use throughout university.
3 Personal Reflect
Reflecting on my development throughout the module, I can see clear growth in both my academic confidence and practical skillset. Before this course, I often accepted information at face value and struggled to critically assess sources. However, through activities like Task 2, I began to question arguments more deeply, identify bias, and support my ideas with stronger evidence. This shift in thinking has not only improved my writing but has also made me more confident in contributing to academic discussions.
Time management was another area where I saw significant improvement. At the beginning of the module, I often left tasks until the last minute, which affected the quality of my work and increased stress. Working on Task 1 taught me how valuable it is to break projects into smaller steps and start early. I now use weekly planners and digital reminders, which have helped me stay on track and feel more in control of my workload.
These experiences have helped me become a more independent learner. I now approach challenges with a more strategic mindset, and I’m more comfortable asking questions and seeking feedback. This personal growth has not only supported my academic progress but has also made me more prepared for future university modules.

[bookmark: _Toc195438020]3.1 Evaluation 
(~200 words, 1-2 paragraphs)
In this part you need to reflect on what happened and what went well or what went poorly. This is known as Evaluation.
What worked and what did not work during the class/activity/Task? 
Use specific classroom examples.
Looking back on the module, there were several aspects that worked well and others that could be improved. One of the most successful experiences was Task 2, which involved evaluating sources and forming a balanced argument. The classroom activity where we worked in pairs to critique sample texts was especially useful. It gave me the chance to practise identifying bias and distinguishing between opinion and evidence. The group discussion that followed helped reinforce key points and improved my confidence in expressing critical ideas.
However, there were also moments where things did not go as smoothly. For Task 1, our group struggled initially with communication and dividing responsibilities. During one class, we spent too much time discussing general ideas and not enough on assigning clear roles. As a result, we fell behind in our preparation and had to rush some parts of the presentation. Although we managed to complete it on time, the quality could have been improved with better planning and time allocation.
Overall, while I was able to apply new skills effectively in some areas, these challenges highlighted the importance of teamwork and the need to take more initiative in group settings. These lessons will help me improve in future collaborative tasks.

[bookmark: _Toc195438021]3.2 Analysis
(~400 words, 2-3 paragraphs)
In this part you need to explain why you feel the things which went well did so, and why you feel the things which went poorly did so. 
You can use research/reading to help you with this. 
e.g. Brown (2018) suggests that students struggle with paraphrasing because they lack the confidence to rearrange words into a new order.... I think this applies to me as I felt like I was changing too much when I tried to paraphrase so I lost marks for my attempts being too similar to the original (***please note, this is a made-up example***)
You should also explain how your experiences contributed to your understanding of the module content and identify your strengths and areas for improvement in this module.
This section is the most important because it will demonstrate your learning, and your understanding of how you will continue to develop your academic skills.
3.2 Analysis
One of the main reasons Task 2 went well was because it was supported by clear guidance and structured classroom activities. We were taught how to evaluate sources using specific criteria such as credibility, relevance, and bias. According to Cottrell (2019), developing critical thinking involves recognising patterns, questioning assumptions, and using evidence to form judgements. This approach was reinforced in class, especially during the peer feedback sessions where we critiqued example paragraphs. I found these sessions extremely useful, as they helped me understand what strong arguments look like and how to improve my own writing. This practical experience helped build my confidence and contributed to my deeper understanding of evaluating academic material.
In contrast, Task 1 was more challenging because our group lacked effective planning and clear communication from the start. We assumed tasks would naturally fall into place, but without defined roles or deadlines, progress was slow. Tuckman’s model of group development (1965) explains how groups typically go through stages of forming, storming, norming, and performing. I believe we got stuck in the “storming” phase, where conflicts and lack of direction often occur. We didn’t establish group norms early enough, which affected our performance. Reflecting on this, I realise I should have taken more initiative to suggest a structure or schedule, which could have improved our coordination and final result.
These experiences have given me a clearer understanding of the module’s content and the skills I need to continue developing. One of my key strengths is my ability to engage with source material critically. I’ve also improved my written communication, especially in forming arguments. However, I need to work on my teamwork and leadership skills. I tend to hesitate when it comes to guiding group tasks or taking on a lead role. This module helped me realise that taking initiative is not about controlling the group, but about helping the group stay focused and efficient.
Going forward, I want to apply what I’ve learned by being more proactive in group settings and continuing to practise critical reading. These skills will not only support my academic work but also benefit me in professional environments. Understanding how to work collaboratively and think critically are essential skills for university success and beyond.

Consider: 
What skills do I need to develop for me to handle a situation like this better? 
What actions do I now need to take to improve the skill(s) I am less confident about?
Action Plan
To handle situations like Task 1 more effectively in the future, I need to develop stronger teamwork and leadership skills. While I am confident working independently, I sometimes hesitate to take the lead in group settings or to propose ideas when there is uncertainty. This can lead to disorganisation and missed opportunities for group success. Developing these interpersonal skills will help me contribute more confidently and keep collaborative tasks on track.
One specific action I will take is to practise clear communication and delegation during future group projects. I plan to suggest creating a shared task list or schedule at the start of any group work, so that everyone knows their responsibilities and deadlines. Additionally, I will aim to volunteer for at least one leadership role in upcoming modules, even if it's something small, like leading a meeting or managing a shared document. These steps will help me gain experience and build confidence in a supportive setting.
I also want to continue improving my critical thinking and organisation by reading more academic articles and using tools like mind maps to break down complex ideas. This will help me stay prepared for future assignments and improve the quality of my academic work overall.


[bookmark: _Toc195438022]4 Conclusion 
(~100 words)
Summarise the key points discussed in the report. 
Reflect on the overall impact of the module on your learning journey. 
Provide any final thoughts or insights


4. Conclusion
This report has reflected on my development of critical thinking, time management, and teamwork skills throughout the module. Through structured tasks and classroom activities, I gained a deeper understanding of how to evaluate sources, organise my workload, and collaborate more effectively. While some challenges arose—particularly in group work—they highlighted key areas for improvement and motivated me to take more initiative in the future. Overall, the module has had a positive impact on my academic confidence and skillset. It has prepared me not only for future university assignments but also for professional environments where these skills are essential.
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These should start on a new page. You should have 3-10 sources. 
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