DS2 Decision & Iteration Log
1. Why I chose my tool
I selected Microsoft Word, as it will be appropriate for the one page price guide. I can plan information clearly using headings, tables, colours and formatting tools in Word. Using Word I felt confident and knew that it would help me produce a professional document which students can easily read.
2. What information I used
I used the service and price information provided by the manager of Campus Print Hub: Black and White A4 printing (£0.10 per page), Colour A4 printing (£0.50 per page), Colour A3 printing (£1.00 per page), Spiral Binding (£3.00), Comb Binding (£2.50), Laminating A4 (£1.50), Laminating A3 (£2.50), and Poster Printing (£8.00). Structured information into sections to enable quick customer price access.
3. How I created my artefact
To begin with, I opened Microsoft Word and started a new document. I added the title "Campus Print Hub Price Guide". I categorized the services into three categories: Printing, Binding, and other Services. I put the services and prices in a table, to keep the information organised. Formatting and heading were used to ensure easy readability. Lastly, I scanned all prices for accuracy with info supplied.
4. What changes I made
I modified the layout to make the sections easier to distinguish. I made the headings bold to make different services more clear. Made some spacing changes to make it easier to read. I made sure to keep the prices in line so the guide would appear more professional. Made the title more visible and bigger.
5. How I improved my work
I looked at my initial guide, and revised it a few times to make the price guide seem more clear and professional. The headings were made more prominent, the spacing was improved and the prices were neatly lined up. These modifications made the information more readable for students and allowed the document to meet the business need to ensure that a clear and accurate price guide was provided.
6. Final Explanation
My final artefact is an obvious and professional price guide for Campus Print Hub. It provides accurate information about all the services and prices in it and students can get information from it quickly. Using Microsoft Word I was able to present the information in an organised and easy-to-read format.
