                                                                   HRISTINA BIROVA-KOKKINI


07828773070
aichrysonh@gmail.com



                                                                     PERSONAL STATEMENT

I am an optimist, who is positively thinking at all times and who applies this mind-set in all areas of life, as I believe this is the keystone for achieving any personal or professional goal. I am a self-motivated individual with a conscientious work ethics and I consider myself a proactive problem solver, with a keen eye for detail. I am able to handle stress during busy periods and focus on prioritising tasks and keeping tight deadlines. I am highly adaptable and committed to providing excellent professional and personal performance at all times, as well as able to lead, support and motivate the teams assigned to me in my previous jobs.

EDUCATION & TRAINING
NVQ Level 3  -  Diploma in Adult Care                                                            2021
Functional Skills Qualification in English at Entry Level 3                           2021
Functional Skills Qualification in Mathematics at Entry Level 3                2021
English Language Course – Entry Level 2 Award in ESOL 
Trinity College, London                                                                                     2018
Professional Training Course in Nursing                                                        2000
Athens General Hospital, Greece.
Secondary-specialized education Professional School of Tourism & Hospitality,
 Bansko, Bulgaria                                                                                       1976-1982
.
TECHNICAL & LANGUAGE SKILLS
 Good computer literacy. Active Microsoft applications & Internet user.
 English
 Russian
 Greek
 Turkish
 Bulgarian
 
WORK EXPERIENCE
Care Assistant - Leicestershire County Care Ltd - Huntingdon Court – August 2021 – January 2022
Duties:
Making sure clients receive the service and benefits they are entitled to.
Communicating with key agencies & service providers in the local community.
Washing, bathing, bed bathing and showering patients.
Teaching life skills - road safety, use of public transport, cooking.
Taking clients on shopping trips.
Preparing meals snacks and drinks for clients.
Administering medicines to clients.
Completing of essential paper work.
Speaking to care managers on behalf of clients.
Ensure the security & safety of the home is maintained at all times.
Taking clients to social events, appointments and places of worship.
Assisting with money management like household bills, Council taxes, personal
management of monies.

Support Worker- Nexus Programme - ‘The Hall'' Hamstreet, Ashford, Kent- September 2019 -2020
Main duties involved: Assisting the service users with their personal care – washing, dressing, bathing, toileting, feeding, administering and monitoring medications. Maintaining medical records, monitoring medical condition and providing information and support to the families of the people within care. Participating in recreational activities and providing companionship
.
Machine Operator - ‘Thermofisher Scientific’, Ashford, Kent- 2017 – August 2019
Main duties involved: Operating specially-designed machinery and equipment for fabricating, manufacturing and assembling medical laboratory supplies, tools and consumables. Maintaining, monitoring and conducting quality checks on the machines and the produce. Adjusting the machines as needed for changeovers, different functions, or other varying needs of production. Strictly complying to the Health & Safety, COSHH and the company specific regulations and requirements.

Exclusive Nurse 06.06.2000  - -‘Errikos Dunant’ Hospital Centre, Athens, Greece – 06.06 2000 – 28.06.2013
Main duties involved: Providing day and night care to patients, administering drugs and medicines, monitoring and compiling reports about the condition of the patients, assisting them in their daily routine, such as bathing, feeding, walking around.

Exclusive Nurse - Athens General Hospital ‘G. Gennimatas’, Athens, Greece - 01.021990-05.06.2000
Duties:
Day and night care of patients, administration of drugs and medicines.
Personal hygiene care, walking, changing clothes.
Replacement of medical supplies.
Movement after operations following the instructions of the attending physician.

REFERENCES – Available on request.













                                                COVER                                   LETTER



HRISTINA    BIROVA-KOKKINI
SUPPORT WORKER

MANAGER
HAGLEYS GROUP
83-85 HAGLEY ROAD
B16 8QG

DATE 24/10/2022

Dear Mrs Konan, 
Your company recently advertised on the indeed.co.uk for a position  - Health Care Assistant.
After the reading the job description  I am confident that I would be a perfect fit for your position as my skills, ability and future potential  precisely watch your requirements.
Without wishing to sound boastful  I feel that I come to you with a background that is unique  and distinctive from other applicants. I have all the competencies required to do the job well , in particular I want to highlight my ability to  a great sense of responsibility . My other come strength include , but are not limited  to the following:
. Always representing your company in a professional manner.
. Being able to work in an environment of change , challenge and multiple deadlines.
. Scheduling workloads to meet priorities and targets.

For additional information about my capabilities please view  my attached CV.
Right now I want to work for a reputable and exciting institution like yours where there will be a big stage for my talents. Therefore , I would welcome the chance of an interview , where we would able to discuss in greater detail the the value and strength  I can bring to you already successful company.
I thank you very much for your time and I eagerly look forward to hearing  from you.


Your sincerely
Hristina Birova-Kokkini

-------------------------------------------------------------------------------------------------------------------------------------- 












This is an existing  REAL JOB ADVERT from indeed.co.uk - posted 3 days ago

Health Care Assistant (Full Training Provided)
Hagleys Career Services
Birmingham
Job details
Salary
£9.50 - £12.00 an hour
Job type
Full-time
Part-time
Benefits
Pulled from the full job description
Flexitime
Free or subsidised travel
On-site parking
Full Job Description
Position: Personal Care Assistant

Reports to: Registered Manager

Drivers preferred but not essential.

Drivers must be prepared to travel a minimum of 6 miles.

Purpose of Position

To assist in the daily personal care needs of clients in a way that respects the dignity of the individual and promotes independence. Care provided by carers provides and coordinates individualized care and resources to elderly, disabled and others so that they may continue to live in their homes and in the community. The support package may include transportation, house cleaning (minimal), personal hygiene, providing meals, and other health and wellness related activities. It will not include tasks that would normally be undertaken by a trained nurse. Only when trained to do so would care workers undertake any specialist tasks. The role is a key role in ensuring only the highest standards of quality care are always delivered.

Principal Responsibilities

1. To carry out personal care.

2. Assist with dressing..

3. To assist clients with all personal care needs including, undressing, washing, bathing and toileting needs.

4. To follow the care plan

5. To assist clients with mobility problems and other physical disabilities, including incontinence and help in use and care of aids and personal equipment.

6. To support and care for clients who require End of Life Support

7. To engage in the promotion of mental and physical well-being of clients through talking to them, taking them out, sharing with them in activities such as reading, writing, hobbies, and recreations.

8. To make and change beds and all domestic tasks within the household.

9. Where required, to assist with client’s laundry.

10. Update, maintain current, accurate, confidential records for each client

11. To perform such other duties as may reasonably be required.

12. To always comply with the organisation’s policies and procedures, which includes the client’s care plan and medication needs.

13. To report to the registered manager any significant changes in the health or circumstances of a client.

14. To encourage clients to remain as independent as possible.

15. All staff are required to attend mandatory training where appropriate; this includes induction and National Vocational Qualifications or their equivalent.

16. To enable and assist clients to maintain on a day-to-day basis as much autonomy and independence as possible.

17. To support and assist clients in identifying risks and recording the support plan which minimizes and manages the identified risk

18. Identify and escalate any concerns, changes or Client needs to the relevant Walfinch Manager.

19. Record & Escalate appropriately all decisions which relate to clients who lack capacity.

20. Involve and consult with relevant Walfinch Manager to ensure that the client’s views are expressed and acted upon.

21. Update and continually improve practice by a mutually agreed method which may include attendance at staff meetings, learning support briefings and one-to-one supervision.

22. Take responsibility in conjunction with line manager for identifying further learning.

23. Be aware of requirements regarding codes of practice and relevant codes of conduct where appropriate issued by professional bodies.

24. Promote good practice and be vigilant in recognising and reporting practice which does not meet the defined standard.

25. To always act, to safeguard clients from any form of abuse and to report such concerns immediately.

Please Note

The above list is not exhaustive but should be used as a template of chosen tasks to form the required job description for a home care worker. All staff are required to respect the confidentiality of all matters that they might learn in the course of their employment. All staff are expected to meet the requirements under the Data Protection Act 1998. All staff must ensure that they are aware of their responsibilities under the Health and Safety at Work Act 1974.

Job Types: Full-time, Part-time

Salary: £9.50-£12.00 per hour

Benefits:

Flexitime
Free or subsidised travel
On-site parking
Schedule:

10 hour shift
Monday to Friday
Supplemental pay types:

Commission pay
Application question(s):

Are you currently unemployed?
Have you been in the UK for 3 years or longer?
Are you over the age of 19?
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