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Academic skills refer to the study skills or the strategies that are applied to the learning. Academic skills help an individual in boosting the ability to study, retain and able to recall the information which has been studied earlier (Rose et al, 2020). Along with the understanding of technical skills and knowledge of the subjects, Employers always judge the employees on the basis of their skills so that an individual must have certain skills that help them in getting the job (Di Gregorio et al, 2019).  
This report covers the reflection learning based on the module that consists of time management, CV writing, Paraphrasing, public speaking and giving the presentation with the help of Gibbs reflective model. 
[bookmark: _Toc91153812]  Reflection                                       
Reflection is a purposeful activity in which you analyse experiences, or your own practice skills responses, in order to learn and improve. With the help of the module, I learned several things and I developed various skills that will help me in becoming a hotel manager in the future. With the help of the Gibbs model, I will be able to explain my experience and learning( Holstee.com)
Gibb’s Reflection Model
Gibb’s Reflective model is a self-reflection and management tool that helps people to think clearly and systematically about the different experiences they have gone through during specific activity (Adeani, 2020)
Time Management
Time management skills refer to the method of balancing the time between different activities. Time management is a very important skill because if an individual does not manage their time well, the goals and objectives cannot be achieved. Good time management helps an individual in completing the task at a particular time (Sainz et al, 2019). With the help of Gibbs reflective model I will showcase my learning on effective time management. The model contains 6 stages that help me in evaluating my skills 
The first stage of the model is a description.  At the beginning, when presented with multiple tasks with similar deadlines, I felt overwhelmed and somewhat frustrated as I did not know where to start, until I learned to prioritise.
The second stage is feelings.  In this stage I feel that I could not perform tasks in a given time period and I got distracted easily and did other things and left tasks pending. I felt that I was unable to manage my time effectively 
The next step of the model is evaluation. Before taking the module I thought it was very easy to manage time and did not realise how important it would be for any chosen career. By evaluating my learning and skills, I understand that time management plays an important role in building my career and it helps in achieving my goals and objectives. I should work on how to prioritize tasks so that I can easily perform them in a given time period.
The next step is the conclusion. Once the evaluation can be done, I try not to get distracted by other things so that I can perform the task on time. 
The last step is an action plan. I assure you that in future, I will perform my task effectively and on given time. I will create a strategic plan so that I can work on it for managing the time. I make a schedule from the starting of the day till the end of the task so that it will help me in managing the time.
Curriculum Vitae (CV) Writing
A CV is a short brief or summary that contains the history of the professional and academic achievements. A CV should be strong enough so that an individual can be selected on a skills basis. It should contain only relevant information (Scott et al, 2019). The module helped me in making my CV effective and strong. Before receiving this module I was unable to create an effective CV and I did not know what relevant information to include in my CV so that it will look attractive. I feel that I am not effective in CV writing because before the module I did not know the rules of CV writing and after receiving the module I can be able to create my CV effectively By evaluating my CV after learning the module, I can say that my CV is not as per the standard format and it is not that proper and systematic. An effective CV will help me in availing the jobs opportunities and let the employer see what there is to know about me; my education, achievements skills and abilities. CV is the first impression of the interviewer; so it is very important for me to create an effective CV and should include all the relevant information. Once the evaluation is done, I can say that this module greatly helped create an effective CV. With the help of this module, I have learned what information should be included and what information should be excluded, it also helped me in what font size and style should be used, relevant certification can be included and the relevant skills should be included that helps in availing the job position and those skills will further help in performing and managing the tasks and operations of the organization. The last step is the action plan. My action plan to improve my CV is Change my objective statement to a cv profile, add a summary to each experience about what I learned in this module.

Paraphrasing
 Paraphrasing refers to the restatement of a text or the speech in your own words, but without changing the meaning of the statement. Paraphrasing skills are very important because it shows that an individual has understood the content well and they are able to write effectively without changing the meaning in their own words. It also helps in using direct quotes which are used infrequently which means the quotes which are not used frequently by other people (Thadphoothon, 2019). With The Gibbs reflective model I will showcase my learning on paraphrasing. Before receiving this module, I did not understand how to paraphrase the content or the statement without changing the meaning. I feel that I should concentrate more on learning synonyms so that I can paraphrase better. The modules are very helpful in improving my skills. With the help of the evaluation stage, I can evaluate my skills and I can say that I should give more focus on grammar. As paraphrasing skills help me in understanding the content effectively and with the help of paraphrasing skills I can write the content in my own words. After evaluating, I can say that the modules help me a lot in learning paraphrasing skills. With the help of the module, I learned how to use correct grammar and synonyms so that a statement can be paraphrased without changing its meaning. Before the module, I tried to paraphrase statements but it contained a lot of grammatical mistakes and the sentences did not contain any meaning. Paraphrasing skills helped me in creating my content and it will help me in future for availing more opportunities. After this, for improving my paraphrasing skills I will make a strategic plan so that in future I can improve my skills. For improving paraphrasing skills I will read synonyms daily so that it will help me in paraphrasing the content easily without changing the meaning. I can also revise all the grammar rules so that I can paraphrase the content effectively and minimise grammatical errors. And I can practice paraphrasing small paragraphs so that I can learn how to paraphrase the paragraphs without changing the meaning.  
Public speaking and giving a presentation
 Public speaking is the talent of addressing the audience effectively. It is a very important skill because this helps an individual to overcome the fear and nervousness in front of others. Presentation skills refer to the skills of delivering the presentation effectively and the ability to attract a variety of audiences to the presentation (Heinicke et al, 2021). With the help of the Gibbs reflective model I will be able to showcase my learning on public speaking and presentation. Before the module, I did not know what things are included in a presentation and which fonts are suitable. The modules help in learning how to present the speech in front of others and I understand that the pitch will be medium while giving the speech in front of the public. I feel that while giving a presentation on my job career in class, I was nervous and due to nervousness I was not able to present effectively. The small relevant points were missed while giving the presentation. I feel that I have to improve my communication skills. With the help of the evaluation step, I can evaluate my skills on the basis of the presentation on academic and employability skills required in the hospitality industry that I have delivered. I can say that I have to work on my nervousness so that I can present my ideas and thoughts comfortably and effectively. With the help of the module, I understand that public speaking and presentation are very important for achieving the goals and objectives (Li and Peng, 2018). Public speaking and presentation helps in expressing ideas and thoughts so that I can easily convince the people and customers effectively. After receiving the module I now know to make my presentation more effective and attractive by adding transitions and designs. Moreover, I have learned to add pictures and videos in order to engage the audience and help them better understand the presentation. In order to overcome nervousness and improve communication skills I will read more books and start group discussions with my friends so that I can freely express my ideas and thoughts.  
[bookmark: _Toc91153813]CONCLUSION
In conclusion, I can say that modules help me greatly in improving my skills and knowing about things that I did not know before. Time management skills, CV writing skills, paraphrasing skills, presentation and public speaking skills are very important to achieve my goals and objectives. With the help of the Gibbs model, I have been able to reflect on my learning and create action plan in order to improve future practice. It was very helpful in evaluating my performance and skills so that I can improve those skills. 
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