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What makes a good presentation?
Read these features of a presentation and decide if they are P (positive), N (negative) or O (neither positive nor negative)
A good presenter...
1.  __ reads aloud from a prepared script
2.  __ uses lots of visual aids
3.  __ invites the audience to interrupt and ask questions whenever they want to
4.  __ gives an outline of the presentation at the beginning
5.  __ invites the audience to ask questions at the end of the presentation
6.  __ has a presentation that has a clear structure and development
7.  __ knows exactly what he or she wants to say
8.  __ uses visual aids to support the points he or she is making
9.  __ reads out what is written on visual aids
10. __makes regular eye contact with members of the audience
11. __ lets the audience know when he or she is moving to the next part of the presentation
12. __ only looks up from his or her notes when there is a question from the audience
13. __ moves around a lot
14. __ speaks as quickly as possible
15. __ delivers the presentation clearly but at a natural speed
16. __ summarises key points at the end of the presentation
17. __ clarifies and elaborates points if members of the audience are not clear
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