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My Academic and Employability Skills. 

This essay is about my academic and employability skills. I will kick start it with what skills are about. There are different types of skills and there are barriers to acquiring them: Body of this essay will explore them. Since the resumption of this academic year, I have learned in class a number of tools and partake in class activities. These tools and activities would be applied in narrating my academic and employability skills so far. Also, SWOT analysis tools would be used to demonstrate my strengths, weaknesses and opportunities in relation to my academic and employability skills. 

A Dictionary defines skills as the expertise or talent needed in order to do a task or job. (Dictionary, n.d.) My goal of studying in the University is to learn academic and employability skills. Both skills are known to overlap. Whilst I need academic skills to enhance my study; my employability skills will teach how to do particular job when I finished.

There are many types of skills. For effective learning, I need research skills, referencing skills, writing skills, reflective and creative thinking skills and critical analysis skills. The six core employability skills are communication, team working, conflict management, reliability, efficiency at work and presentation skills.

According to Zoe Neale Hurton, Research is poking and prying with a purpose. It is a formalized curiosity. (Hurston, n.d.) Research can find answers to things that are unknown, filling gaps in knowledge and changing the way a thing is originally perceived. Writing skill is very important for effective learning in the University. We use writing to encode and decode communication during lectures. It helps with note taking in the class. Sometimes it is used in the form of symbols or shorthand.
Whether it is the acquisition of academic or employability skills, communication plays a very vital role. Communication occurs in either of three ways: Verbal; nonverbal; and visual. Majority of communication channel seems to be verbal, though verbal cues often provide additional context to words themselves. Nonverbal communication is expedited through facial expressions, hand gesture, posture and even appearance. They always convey something about the speaker. Visual type of communication reinforces verbal communication. They include signs, maps or drawings. 
To enrich my employability skills, I learn about team working. The teaching includes a presentation task. The class was divided into groups to work as a team. The learning was important as it test our ability to function as a team; Presentation skill is another very important skill for employment. Presentation is about delivering information clearly and effectively to an audience. The message needs to get across the audience. There is scarcely any field where presentation is not taking place. I find it exciting that it is one of the skills I am being taught in University as before now I feel it nervous to address an audience. 
I was not sure what to meet in the school following the news of my admission. Although modules I was going to do in the University of Wales Trinity St David was revealed at the beginning, however, I still had in my mind that it was to be like one studying social work to become a social worker.
Ones in the University of Wales Trinity St David and in my first class, my perception changed but positively.  I discovered that the aim of the course was to arm students with academic and employability skills. As we progressed, I was overwhelmed by different skills we are being taught. 
The start point for this particular module was interaction with other students. Obviously, we are matured students and from different cultural and religious backgrounds. So, everyone tends to be in his or her shell and very courteous. Then, came our first task. The task title was HELLO (Appendix A). There were 25 interactional questions in the task. The questions include: Have you got a sister? Do you like sushi? The task encouraged us to communicate with each other as you must introduce yourself to each of the students to answer one of 25 questions. This kick started a lot of relationships including intercultural ones.
The next skill I acquired was from another task called professional development plan otherwise known as PDP (Appendix C). PDP is simply is written document used to focus, evaluate and prioritize professional development activities. I was tasked with drawing out my Personal Development Plan. The PDP has assisted to marshal out what my short and mid-term accomplishment should be. 
I am working towards becoming a social worker within two years frame. With PDP I have identified the skills I must acquire to be successful. I am earnestly working towards enhancing my communication, digital and team working skills. In my PDP, the acquisition of these skills is my short-term objective. In midterm frame, my focus is being in a University studying social work. I am being encouraged by my PDP to start projecting into researching to be an excellent social worker. 
Before my admission into University of Wales Trinity St David, I thought myself to be a good time manager. That my perception has now changed due to my experience from inclass task. There are a number of time Management tips audio recordings including Stephen R Covey's time management tips. There is also Pareto 80-20. However, Wellcast and Eisenhower audio recording material tips interest me most. Fortunately, all these learning materials are in the module. 
[bookmark: _Hlk39493707]Wellcast has thought me how to manage my time effectively by recording, analysing and change. I recorded all my activities and time required for all them. I specifically applied this tip to time Management of journey from my University of Wales Trinity St David. Application of this tip meant that I was never late to my lectures.
Eisenhower time Management (Appendix B) method has helped me to prioritize my time. Eisenhower, a former president of United States of America was of the opinion that some things that are urgent are scarcely important and that some important things are occasionally urgent. I applied this method to my time management at home to aid my school work. It helped me to eliminate Netflix films watching habits and provide more time for me to concentrate on school work.

I always dread power point presentation because of my thought that digital skills was never going to be within my reach. Due to in-class digital skills training, that my fear is now obsolete. Currently, I have been assisting some of team members on how to use power point. The unfortunate thing was the current pandemic that ushered in only virtual learning. This meant that my hope of conquering the fear of standing in front of audience was dashed. Hopefully, sooner or later, the pandemic would end and the presentation fear would be conquered. 

University of Wales Trinity St David experience has significantly enhanced my team working experience. The class was divided into four group for presentation and I was made leader of a group. The experience of working together is very interesting. Despite the tutor repeatedly reiterating verbally and manually what we should do, I have observed some students doing entirely different things. As the team leader I tried to bring everybody on board through motivation and support. I have been making a lot of calls making sure that no one feels frustrated. I have finished my task and email it to everyone team member. This was for those who are yet to grasp how to do task to learn from mine to enable us achieve good mark. I have now learned how to relate with people from different background.

Going forward with the team working, I hope there would be a feedback on how each of us handle different task assigned to her or him. This, I hope as well will initiate the application of Johari window model of self-awareness tools and relate it to our feedbacks. The most important aspect of the model would be the disclosure of hidden talent of each of member of the team; that is the talent each of us has but unaware of it.

The best of the skills that I have learned so far in the school is communication skills. It is a skill I need to excel in my academic career. I need it even very much to be employable in the sector I want to change to. We have done a lot of enriching in-class virtual topics and related tasks. Notable amongst them are note taking and the use of symbols, essay and reporting writing, clause, paragraph structure, paraphrasing, etc.  

I have been attending lectures, both in-class and virtual since February 2020. To evaluate the impact of my education on my required academic and employability skills, I will apply SWOT to analyze it.

SWOT is an acronym for Strengths, Weaknesses, Opportunities and Threats. (mindtools.com, n.d.) My soul aim of seeking for academic and employability skills is to make career change to social work. From my interactions with some professionals in the sector, I need specifically communication, digital, socio cultural and teamwork skills to succeed. I am presently confident that I am on track to solidly equip myself with the skills. Various in-class tasks have strengthened my academic and employability skills. Except now, my management of time had been appalling and my better half was never amused. Due to poor time management, I nearly miss my admission into the University of Wales Trinity St David. I forgot my reading glasses at home on the day of the interview as I was rushing out of my house to catch the train. I now know better about time following time Management skill I have acquired in the school. 

PDP has strengthened me into planning for short and mid-terms around my career. I hope to spend next two year training as a social worker in a university. The process has helped me to identify the resources I need most.

The Eisenhower principle in-class task has strengthened my academic skills. The principle stated that only work that helps you achieve your aims is what is important. (mindtools.com, n.d.) I have been able to know that my do first is my academic works. 

With SWOT analysis, I have been able to identify my weaknesses.  In social work, written communication skill is very essential. This is why I included in my PDP touch typing as a skill I needed to be good at on short term.  Quite unfortunate that up till now I have not been able to get to the level I want to due to unforeseen circumstance ie Covid 19.
Being a mature student never exempt one from bills payments and related family responsibilities. Lack of resources definitely limits the rate of acquiring my academic and employability skills. I feel that if I am financially buoyant and able to just pay my bills, then invest a lot of time in reading I will definitely finish the course with flying colors.

Despite the weaknesses above, I thought being in University of Wales Trinity St David.  
has left me plenty of room for opportunity. There are links to employment opportunities hitherto I never knew exist. I have used NHS but would not have imagined the number of jobs available or the process of applying for a job. There is also an opportunity for me to work and study at the time.

To conclude this essay I am utterly optimistic that with academic and employability skills I have learned so far, I will be able to change my career. Also my greatest fear, age barrier has been conquered. I have learned it that what matters most is not age but the academic and employability skills I have.
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