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Introduction
Your education and skill might cause you to eligible to use for employment however, to achieve success in most roles, you'll would like skills that you simply are probably to develop over time. Some are specific to the job, but the overwhelming majority will be questionable ‘soft skills’ that may be employed in any job or employment sectors. These soft skills are ‘employability skills’: they're what causes you to employable. As a general rule, employers are willing to show somebody the job-specific skills required. However, they sometimes need to visualize that you simply have already got the opposite ‘soft skills’ before hiring, as a result of they're a lot of tougher to teach. Employability or "soft skills" are the cornerstones of your career. The media often report how these skills are lacking among those with a high school diploma, graduates and/or those who already have a job. Organizations spend a lot of time and money on training staff, not in specific areas of work, but in general and basic skills. In times of high unemployment, employers have a wider choice of candidates and will favour those with comprehensive employability skills. Most of us start developing these skills early in life, but we may not be aware of them. 

Reflection:
Reflection is a focused activity in which experiences or practices/skills/responses are analyzed in order to learn and improve. Reflective writing is that the physical act of writing your thoughts, feelings, perceptions, and interactions regarding a selected event or situation. Reflective writing will assist you learn from events so as to enhance your data and talent set as a nurse because it can build essential thinking and reasoning.

Reflective writing:
Reflective writing is nothing but the evidence of reflective thinking. Reflective writing can be personal, mid-ground or academic. To assist perceive the broader concept, an easy method during which reflective thinking will be outlined is: consciously wondering and analysing. Reflective thinking usually involves:
· The current task that you are dealing with
· What was your previous approach
· What you have come across or experienced.
· What was the way you learned

At its core, ‘reflective thinking’ is that the notion of awareness of one’s own knowledge, assumptions and past experiences. In sensible terms, this is often the method wherever you interpret and assess your experiences, confirm they {create} ‘sense’ to you, create meaning, justify actions and solve problems, and it helps along with your future designing (Syed, Scoular and Reaney, 2012)
[image: The figure shows an upside down triangle.]
Figure: Reflective thinking

Common Frameworks of Reflection
Three popular or widely known reflective models are: 

Gibb’s Reflective Cycle – 1988
Kolb’s Experiential Learning Cycle – 1984
Driscoll’s Model – 1994,2000

Gibb’s Reflective Cycle:
The reflective model in step with Gibbs relies on many stages, throughout that you're needed to answer several queries so as to travel as deep as doable together with your reflections. Gibbs suggests the subsequent stages: description, feelings, evaluation, analysis, conclusions and action plan. the concept of this model is to systemise reflections and isolate feelings. the various stages sometimes facilitate to curtail our thought processes so we tend to don’t jump to conclusions too quickly.

[image: Diagram of Gibbs' Model of Reflection.]
Figure: Gibb’s Reflective Model

Description: At this stage you're asked to explain true and to not build any judgements or draw conclusions. try and be as careful as possible, however stay descriptive. The description of your scene will include, what happened, when it occurred, who was there, what did they do and what was the outcome. It is necessary to recollect to stay the data provided relevant and to the point.
Feelings: What were your reactions and feelings? once more you're to not analyse matters, yet. you're asked to explain your emotional response to the situation you have got experienced. The main points that need to cover on this stage are: what was your feelings at that time, what was your thinking, what impact did your emotions, beliefs and values have, what was your feelings about other people’s thinking, what was your thinking about the situation afterwards. You need to discuss your view of thinking honestly but as this is the piece of academic writing, have to avoid chatty text.
Evaluation: What was sensible or bad regarding the expertise? You must conjointly consider the experience from alternative people’s perspective additionally to your own. If you're writing a couple of troublesome incident, did you're feeling that things was resolved afterwards?
Analysis: Once you have got thought of the situation in an appraising way, you'll be able to begin to analyse it in bigger detail by considering the on top of questions. At this stage you ought to additionally usher in concepts from outside the experience to assist you. this might mean involving colleagues and peers in your reflections, however also to consult literature and theories so as to create sense of what happened. 
Conclusions: What are often finished from these experiences and also the analyses you've got undertaken? What can be concluded about your personal scenario and your means of working? once you draw conclusions you got to consider the final relevance likewise as your specific situation. 
Personal action plans: What are you getting to do otherwise during this sort of state of affairs next time? What steps are you going to battle the premise of what you have got learnt? trust what you'll be able to do differently and the way you'll improve your practice. Complete a straightforward action arrange with key pointers about what you will do and how you will decide that your practice has improved.




Presentation: (using Gibb’s model)
I am presently on study completing my certificate course. As a part of my course, I had to do a class presentation in front of my class-mates and teachers. I did prepare my power point presentation to present Infront of the class. The incident occurred as soon as I started presenting, my flash drive attached with the computer was not working, all my class mates and teachers were waiting for me to start and I got very nervus with this situation in, I felt myself visibly shaking and was unable to articulate my 1st sentence coherently. My classmates and teachers were quite understanding, as they're all mature who are aware that this is a technical issue and i'm nervous. My teacher helped me and gave me enough time but still I couldn’t finish my presentation as I planned. However, after my presentation when speaking to a fellow student regarding his own experience, I felt far more positive. I came to know that everybody feels nervous before their presentation and technical problem can arise anytime. this can be clear within the relevant literature, as Graham Greene (2006, p. 43) 

The situation was created worse by each my very own actions. I feel that I ought to have checked my flash drive by connecting the computer before starting my presentation. I spoke to my teacher many days later and he said that was a normal situation for all student. If I have the situation again, I would do few things differently. I should check all computer accessories beforehand and practice my presentation more sothat I can be more confided during the presentation and could have been avoided that situation entirely. 
In future, I will ensure to check my computer accessories before my presentation, practice my presentation more precisely and do interact with my class mates and teachers more which will definitely help to overcome any situation like this. 

Time Management:
Time management may be an important part if you're willing to own a productive lifestyle and this was one of my weakest skills that had become a large obstacle once I got into college. Usually, I leave things until the last minute and stress myself out attempting to show in things on time. As a result, most of the time last few days I work day and night to finish my presentation and report and by doing this there is a high chance that I could not get enough time to review my work nicely to make it error free. Thus, attending a lecture that focuses on time management helped me a lot to overcome this problem by introducing me to completely different aspects concerning time management: planning, SMART goals, and important/ urgent matrix.
To create a selected set up for my daily tasks and make a to do list to make my day as productive as doable are a few things very useful that was suggested to me by the teacher of this lecture. What I mean by specific is that it's time-specific and nature-specific. In addition, I even have continually detected of the term SMART however I failed to provides it my attention as a result of i assumed it'd be similar to several different useless strategies of time management. However, the method this lecture illustrated this term is extremely distinctive and has helped me in implementing this technique in my daily life. For instance, a goal ought to be time-based, for years I accustomed set goals or tasks and never place a point or timeframe, thus I keep making delay till I lose track of time and eventually finishing the task in as imperfect method or not finishing it at all. thus, once being exposed to SMART, currently every time I set a replacement goal or task, I directly put a deadline or timeframe.

In future or from now on when every I will get a task to do, I will apply all my knowledge that I have learned from this course. With the help of my learning, by applying the SMART goal and important/ urgent matrix, I will be able to finish everything on time. I think this is my lifelong achievement which will help me rest of my life.
Paraphrasing:
Last year in my work place I have been assigned to write an academic report. The report involved a lot of research on the topics and I had to go through quite a few literatures and journal of the different scholar. At that time, I had very little knowledge about paraphrasing so it was a very difficult task for me to finish my report. It was my supervisor who helped me at the last week of my submission and then I realised If I had a very good knowledge of paraphrasing, I could have finished the report without anyone’s help. 
Now, during my course in the University I learned how to do the paraphrasing properly. I use many methods that are my strengths in paraphrasing. Before paraphrasing, I browse the information many times and try to understand the main message to see the aim of the writing. I take notes on the context of the material; do analysis the key words, and organize the sentences into my very own words being careful to keep up the integrity of the initial idea. 
I am confident now that If I need to write a research-based report or essay that involved reading lots of literature, the knowledge I gathered during the course of my Academic and Employability Skills, I will apply all the strategies and skills which will help me to finish my task better and quicker than before


Conclusion: 
Reflection is a focused activity in which experiences or practices/skills/responses are analyzed in order to learn and improve. Reflective writing is that the physical act of writing your thoughts, feelings, perceptions, and interactions regarding a selected event or situation. Reflective writing is nothing but the evidence of reflective thinking. At its core, ‘reflective thinking’ is that the notion of awareness of one’s own knowledge, assumptions and past experiences. Your past learning and skill give the context for your thoughts, and are thus distinctive to you, however reflective thinking may be a dynamic process that continues to develop and evolve as you learn and reply to new experiences, situations, events or information. 
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