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This essay will examine my personal self-development in relation to self -awareness. demonstrating an understanding of the skills and knowledge which will contribute towards me working effectively, also showing my readiness for employment, understanding my strengths and areas I have for further development as well as establishing my goals developing an action/development plan.
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This assignment was requested by Deborah barrow, on the 15.11.2019 purpose of this assignment is to find out my personal learning and development options
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Identifying barriers to my learning and development through different learning styles via questionnaires and how to overcome them and what support is available, using relevant websites, books journals etc.
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Reflective review of my Journey 
 
My name is Jayne Jones, after starting a Course at Swansea University, Skills for the Workplace, in which I will be attending every Monday and Wednesday for the next 12months to learn new skills, build on my confidence and to develop myself. For me to identify my development I will Conduct a SWOT analysis on myself, highlighting my strengths, weaknesses and threats and how I can turn them into opportunities looking at the appropriate conversion strategies. 
Applying the GO MAD framework on myself learning the 7 Principle steps which needs to be addressed to reach my result aiming to complete 12months in university finishing 2020 and  I will put together a Swot analysis,. Also using Kolb's Learning Cycle which is a well-known theory
which argues we learn from our experiences of life, even on an everyday basis. It also treats reflection as an integral part of such learning. According to Kolb (1984), using The VARK questionnaire to will find out my preferences for the way I work with information and my preferred learning style also be using Honey & Mumford learning style questionnaire created by Peter Honey and Alan Mumford its an internationally proven tool designed to pin point your learning preferences so that your in a better position to select a learning experiences that better suit your style having a greater understanding. 


5.1 The 7 Habits- Steven covey
Firstly, at the beginning of our module: Professional Career Development, We Discussed An American born Author, motivator and speaker Stephen Covey, Who Wrote the book “The Seven Habits Of Highly Effective People”   
 
The 7 Habits being: 
1. Proactive 
2. Begin with the end in mind 
3. Put things first 
4. Think win win 
5. Seek first to understand then to be understood 
6. Synergise 
7. Sharpen the saw    (Moves, n.d.) 
 (Hussain, n.d.) 
The First 3 Habits focus on Self Control and moving from Dependence to Independence, Habits 4, 5, 6 are focused on developing teamwork, Cooperating and Communication Skills.7 Is to continuously grow, develop, improve/realise all the other habits. 
  
Coveys says a summary of the first Three habits is “Make and keep a Promise” and the summary of the next Three are” Involve others in the problem and work out a solution together.” 

The book focuses on perpetual proposition of fairness, Integrity, honesty and human dignity. It Contains life changing information which I believe can make you suddenly get up and realise that there are so many simple things that can help to navigate your life correctly. 
Overall Covey shows how a principle centred, character-based life helps you build the healthy relationships that are key to an effective life. 
This really motivated me on my Reflective review of my journey. 
For Me my 7 Habits will include: 
 
 
 
1. Proactive: Taking Responsibility to direct and organise, enhance my life by Applying into University, 


2. Keep the end in mind: Focusing on my goal, future ambition to complete a skill for the work place course to gain new skills and complete level 4 with a certificate in January 2020 

3. Put things first: Organising the most important priorities,  managing my time in order to get my work in on time. 
4. Think win win: T(Skillsforlearning.leedsbeckett.ac.uk, 2019)o achieve my goals I set myself, believing in myself and planning 
5. Seek first to understand then to be understood: Listening to people and learning from them, asking for help when needed, discussing work. Knowing what career, I want to do and aiming for it. Asking tutors for help when needed
6. Synergise:  Building on my strengths, turning my weaknesses into strengths, making my goals a reality making sure my assignments are handed in on time, Researching Looking for ways to help me progress and open a bigger picture by using self-awareness tools I have currently learned in university. 
7.  Grow: I will continue to look to strengthen my mind body heart and soul by listening to people, motivational speakers, to motivate me seeking knowledge and learning from experiences. Making a SMART objective to plan,prepare,maintain. 
 
 
 
 
 
 
5.2 SMART OBJECTIVES 
 
SMART goals are goals which are specific, measurable, achievable, relevant, and time-bound. It is easily remembered by using the acronym S-M-A-R-T. 
SMART goals can be used to improve both your personal and professional life. Smart goal setting gives a structure to your plan of achieving your goal. To attain your goals or objectives, you need to focus on many things and overcome all the hindrances that comes in between. I like most about SMART goal setting, it gives a clear transparency to the whole process.  
(Briantracy.com, n.d.) 
 
 

 
Specific 
I am going to gain new employability and communication skills and build on my confidence whilst attending a full-time course at Swansea university twice a week on Mondays and Tuesdays Studying skills for the workplace. 
 
Measurable 

Attending Swansea University course Skills for the workplace for 12 months, I will be Punctual and will attend every Monday and Tuesday ,Completing all assignments on time, My goals will be met when I have gained new skills and Knowledge which will give me the confidence to apply for new jobs gaining employment or opening new opportunities. 
 
Achievable 
After having the opportunity and being enrolled into university, studying a course relevant to me to improve my employability skills building on my communication and IT skills. I need to make sure my assignments are handed in on time and to gain a certificate at the end of the year turning up to every lecture class for the result, the final assignment. 
 
Relevant 
Meeting this goal will help me make a career change to a job that will help me gain a healthy work and life balance, learning new skills and knowledge building on myself esteem. Opening new opportunities. 
 
Timebound 
To achieve a certificate in Skills for the workplace in 12 months’ time attending university full time course Mondays and Tuesdays 10am-2pm    
 
 
 
 
 
 
5.3 SWOT ANALYSIS  
SWOT analysis is an analytical tool used to evaluate an organization's strengths, weaknesses, opportunities and threats. Identifying these factors helps make decisions that align with goals. Identification of SWOTs is important because they can inform later steps in planning to achieve the objective. First, decision-makers should consider whether the objective is attainable, given the SWOTs. If the objective is not attainable, you must select a different objective and repeat the process. (Reference, n.d.) 
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	Strengths
· Applied for uni
· punctual
· I can drive, own a car
· Determined to learn new skills






	Weaknesses
· Procrastinate
· Concentration
· Public activities
· IT skills

	Opportunities

· IT competent 
· Career change
· Apply for a range of jobs






	Threats 
· Illness or injury
· Work commitments
· Transport difficulties


 
 
 
 
 
 
 
 
TURNING MY STRENGHTS INTO OPPORTUNITIES 


· Attending university will open opportunities gaining a certificate 

CONVERTING MY WEAKNESS IN TO STRENGTHS 
 
· Attending university participating in class presentations will build my confidence and communication skills 
· Turning negative attitude into positive instead of saying I cannot do this I CAN do this 
· Making sure I balance my time to complete assignments to achieve a certificate 
· Developing on my IT skills
NEUTRALISING MY THREATS 

· Apply for accredited course
· Making sure I give myself enough time to complete work 
  
5.4 KOLBS LEARNING CYCLE 

David L, "Experiential Learning (Kolb)," in Learning Theories, February 13, 2007, https://www.learning-theories.com/experiential-learning-kolb.html.   
"Learning is a process whereby knowledge is created through transformation of experience." (Kolb, 1984, p.38) 
Kolb's experiential learning theory was given by David A. Kolb, who published his model in 1984 which is a four-stage theory of learning, Kolb’s experiential learning theory is a holistic perspective that combines experience, perception, cognition, and behaviour. Making a reflective look on Your journey and learning from it. The learning cycle is divided into two aspects:  
1. Knowing 
· Concrete Experience (CE) : refers to direct experience 
· Abstract Conceptualization (AC): "knowing about", theoretical, forming a theory based on what was observed 
2. Understanding or "Transforming" Knowledge 
· Reflective Observation (RO) : consciously trying to put or find meaning or association to the concrete experience by watching and listening 
· Active Experimentation (AE) : tests the theory in a new situation, learning by doing  
Using the Kolb’s learning cycle tool and observing my first experience of my reflective journey it made realise I need to work on my Strengths turning them into opportunities for employability and learning new skills. (Skillsforlearning.leedsbeckett.ac.uk, n.d.) 
 
 
 
KOLBS LEARNING   CYCLE 
 
 Applied for a university course skills for the workplace

 
 
  
 
 
 
 
  
 
 needed to develop new skills and work on my confidence

 I have applied for a ECDL Accredited 6month IT course

 



Discovered that I needed to work on my IT Skills in order to complete my course

 
 
 
 
 
 
 


 



5.5 THE GO MAD FRAMEWORK  Gilbert, A 
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(Gilbert, n.d.) 
Go MAD is a results Framework & Thinking System used worldwide by major corporations and hundreds of thousands of people in over 40 countries. It was developed by Andy Gilbert in 1997 
with over 20 years’ experience in studying peak performance and how people think in a solution focused way when they "Go Make A Difference" in achieving goals and accelerate results 
. 
The GO MAD self-help framework, which could be applied to either personal goals or career achievements and the definition of success, making a positive and valuable contribution after watching ted talks and listening to Andy speaking it encouraged myself to take part in the exercise it does mostly make sense, with a mixture of common sense and sensible exercises to take you through setting goals and making the motivation, it is there to achieve them. Fairly basic in places, but a worthwhile contribution to complement other personal development studies and techniques such as Covey's habits.  Using GO MAD framework will help me efficiently identify key issues, recognise and overcome obstacles and define my goals and outcomes. It has taught me how to think about something I want to achieve and my reason why to move forward with this and build on my confidence levels to believe in myself that I can do it. 
Exploring my possibilities and creating myself an ideas list Personal responsibilities, 
Prioritising my possibilities Self-belief, deciding what I will do first, by when and who will I involve helping me towards achieving my goal. Making sure I reward myself taking action. 



5.6 VARK leaning styles

	Total number of V’s  =  
	5 

	Total number of A’s = 
	4 

	Total number of R’s  = 
	3 

	Total number of K’s = 
	1 

	 
	 


After doing the VARK test, the test indicated I learn best Visually, with Auditory being second and low for the Read/write Kinaesthetic style learning, this made me realise that reading or seeing pictures helps me to remember and learn better, I discovered I like to see what I am learning about.

I feel Describing myself as a Auditory learner would be right, as I feel I can relate to the research of that type of learning style I prefer to discuss work, and work in groups I prefer to listen I understand oral instruction rather than written I learn best speaking out loud making more sense of it as I say it .I also think I am a visual learner too as I like to observe take notice to eye detail and I tend to memorise it better visually.


5.7 HONEY AND MUMFORD LEARNING STYLE 

Honey and Mumford learning styles developed by Peter Honey and Alan Mumford, based upon the work of Kolb, they identified four distinct learning styles or preferences: 
. These are the learning approaches that individuals naturally prefer, and they recommend that in order to maximise one's own personal learning each learner ought to understand their learning style 
(Www2.le.ac.uk, n.d.) (2011-2019, n.d.)  
Honey, P. & Mumford, A. (1982) Manual of Learning Styles London: P Honey 
  
The 4 types of learning styles are: 
 
Activists are "do-ers" and "go-getters." They take action, get involved and fully immerse themselves in a learning situation. Activists are open-minded when it comes to learning, too. They are willing to try new things and keen to try new tasks and perform well in high-pressure situations 
 
Theorists tend to think carefully and logically about situations, Tend to question everything they think problems through in a step to step logical way.  
 
Reflectors like to take a step back from a situation and learn by observation rather than jumping into action and making instant decisions. Instead of getting actively involved in a discussion or event, reflectors tend to sit back, listen, look at things from different perspectives and then take some time to ponder things over before concluding. 
 
Pragmatists prefer to apply knowledge and theories in a practical and literal sense and to the world around them. They learn by testing and experimenting ideas and solving problems. They prefer not to take part in discussions about how theories work. Instead, they like to put things into action. 
 
To understand your learning style Honey and Mumford have developed a Learning Style Questionnaire in which I took part in.  
  
 
	ACTIVISTS 
15 
	THEORIST 
13 
	REFLECTOR 
18 
	PRAGMATIST 
15 

	 
	 
	 
	 


 
 
 
 
As you can see from the table above my highest score was a REFLECTOR after taking part in the learning style questionnaire I definitely strongly agree with my results after reading the 4 styles I felt I could relate more as being a reflector learner I like to stand back from events prefer to listen and observe, Good listening to others and comprehending information reviewing what has happened and what I have learnt, being a reflector I like to get to the bottom of things, very careful, thoughtful never jumping to conclusions and can reach a decision in my own time without pressure and deadlines. The Weaknesses I encounter being a reflector are, I tend to hold back from direct participation, slow deciding, don’t take enough risks and not very assertive not very forth coming and find it hard to small talk. Looking at my results it links to my confidence issue in which I am currently working towards gaining during my university course. 


5.8 Personal development plan

	Development objective
	Specific actions
	Barriers and how they will be removed
	Support required
	How I will know when I have achieved

	Started skills for the workplace in university
	Research
Ensure all work is completed on time
Punctual
	Managing my time
Work commitments
procrastinating
	Time tables
Reschedule hours
Giving myself time
	When all assignments are done

	Skills in IT
	Apply to start IT course
	Start IT Course
	Gain IT Knowledge
	IT Cert



PDPs are Personal development plan, it can be focused on individual development focusing on individual skills and how we can improve them focusing on wider set goals aspirations with objectives in terms of months or even years. Helps give you a clear structure whilst you should focus on long-term goals, they can be broken down in to achievable short-term objectives. (Help.open.ac.uk, n.d.) 
Personal development planning or PDP is a structured framework you can use to: 
· Become aware of skills you have 
· identifying and developing the skills you need 
· Working out what you want to achieve and how to achieve it 
· focus on potential study, career and personal development options and goals 
· develop a source of information 
· for CVs, job applications and interviews 
· to support appraisals at work 
· to demonstrate your readiness for promotion or for development opportunities 



6.0 [bookmark: _Toc24447670]CONCLUSION 

After discovering the different learning styles through the module career development I realised we are all created differently and prefer different learning styles its helped me identify learning styles which suit me which will help my psychology and educational needs. VARK learning style helped me understand what type of learner I am I like to learn best at seeing and doing practical, and honey Mumford made me realise I learn best by observing and thinking about what happened preferring to stand back and view experiences.
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After starting the university course I realised I need to work on my IT skills in order to complete assignment tasks, I have now enrolled onto a ECDL Accredited computer course in order to assist me in my learning development.
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VARK QUESTIONAIRE  
 
VARK stands for : VISUAL AUDITORY  READ/WRITE   KINESTHETIC  
 sensory modalities that are used for learning information. Fleming and Mills (1992) suggested four modalities that seemed to reflect the experiences of the students and teachers. (Vark-learn.com, n.d.) 
 
Learning styles refer to a range of competing and contested theories that aim to account for differences in individuals' learning. These theories propose that all people can be classified according to their 'style' of learning, although the various theories present differing views on how the styles should be defined and categorized. A common concept is that individuals differ in how they learn. 
 
 
If you are a Visual learner, you learn by reading or seeing pictures. You understand and remember things by sight. You can picture what you are learning in your head, and you learn best by using methods that are primarily visual. You like to see what you are learning. 
if you are an Auditory learner, you learn by hearing and listening. You understand and remember things you have heard. You store information by the way it sounds, and you have an easier time understanding spoken instructions than written ones. You often learn by reading out loud because you have to hear it or speak it in order to know it. 
If you are a Read/write Learner, you learn best by reading and writing, this learning preference is for people who prefer information displayed as words. 
If you are a Kinaesthetic Learner, you would learn best through doing earning through physical motion. The basic idea is that some people are very physical, or kinetic, which means they tend to learn most effectively when learning about things that involve physical motion or body movements. 
scores give an indication of my preference for some of the different ways of learning 
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