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Curriculum
 Vitae - Jenny
 Robinson - Key
 Stage 2 Primary Teacher
Relevant
 Experience and Qualifications

I am a Primary Qualified Teacher with QTS (qualified 2011).  I decided to become a teacher as I wanted a career which meant that I made a difference and I wanted to inspire children and nurture a thirst for learning.  I am currently teaching at a rural mixed form entry primary school in Oxfordshire but due to relocation I am looking for a permanent post in South London.  I am currently teaching a Year 5/6 class and I would like to remain teaching in Key Stage 2.  I am currently the Literacy Co-ordinator and SENCO.
Key
 Achievements/Unique Qualities

· June 2015 went through a successful OFSTED inspection – school moved from Satisfactory to Good. 
· Run the KS2 Astronomy Club (25 members)

· Organised 1 week PGL Trip for Y6 to France (June 2015)

· Helped organise St Mary’s Got Talent – a talent show for pupils and parents (December 2014 and running again December 2015)

· Previously PE Co-ordinator in school and organised school sports teams and inter-county events (set up the Primary Schools Tennis Tournament in Birmingham)

Qualifications

09/20010 - 06/2011
Institute of Education



Primary PGCE - QTS Awarded
09/2006 - 06/2009
Manchester Metropolitan University



BA (Hons) English 2.1

09/2004 - 06/2006
St Albans College



A Levels awarded in: English (A), French (C), History (C)

09/1999 - 07/2004
Queen Elizabeth Academy, St Albans



GCSEs Awarded in: English Lang (A) English Lit (A), French (B), History (A), 



Geography (C), Dual Award Science (C,C), IT (C), Maths (C)

Education
 Work Experience

09/2013 - present
St Marys Primary School
Teacher of Year 5/6
Setting: Currently working at a rural mixed form entry “Good” primary school in Oxfordshire.  180 pupils.   
Reason for Leaving:  Relocating to South London to be closer to family.
Responsibilities and Achievements:
· Full class teacher in the Y5/6 class.
· Literacy Co-ordinator in school
· SENCO and responsible for Gifted and Talented Pupils 
· Developed high quality provision with thorough planning and assessment procedures.
· Delivered 1:1 tuition to 4 pupils, which involved planning individual lessons and assessing progress against APP grids. All pupils improved levels of English by at least 1 level.
· Organised residential PGL trips to France, run school Astronomy Club and organised Talent Show.
09/2011 - 08/2013
St John’s Primary School
Teacher of Year 4
Setting: 2 years spent teaching at an inner city school in Birmingham. 300 pupils (high free school meals, high SEN, high EAL).  I completed my NQT Induction Year at this school.  
Reason for Leaving: Wanted to gain experience of a contrasting setting and gain different experience. 
Responsibilities and Achievements: 
· Full time class teacher in the Year 4 class.
· Developed high quality provision with thorough planning and assessment procedures.
· PE subject leader from Sept 2012, which included developing school action plans, presenting assessments to school governors and appropriately distributing the PE budget. 
· Attended 4 residential trips, including ‘Tower Wood’ and ‘Northumberland’ trips.
· Helped organise theme weeks in school, including ‘Young Apprentice Week’ and ‘World Book Week’.
· Ran extra-curricular activities in football, ‘kwik cricket,’ cross-country and badminton.
· Introduced and organised tennis-coaching sessions and participated in a regional tennis tournament.
09/2009 – 07/2010
Lowood Infant School

  Teaching Assistant

Setting:  3 form entry infant school in Central Manchester.  High SEN, high free school meals, high EAL. 

Reason for Leaving:  Started my PGCE.

Responsibilities and Achievements:  

· Supported HI pupil in Y4.  
· Also provided general class support in Reception on a Monday and Thursday afternoon. 

Educational
 INSET and Training 
June 2015

PREVENT Training

September 2014
Updated Safeguarding Training
May 2014

Raising boys' achievements in literacy
April 2015

Autism in the mainstream classroom
Other
 Work Experience 

Summer 2008

Manchester Library

Library Assistant
Summer 2007

ICON Publishing, Manchester
Office Assistant

Other
 Qualifications, Skills and Interests
· Have passed Level 1 British Sign Language Exam

· Competent in Word, Excel and Powerpoint. Confident user of interactive whiteboard
· First Aid Certificate - January 2013
· Enthusiastic cross country runner
Your CV is vitally important for both schools and agencies. For agencies, it is our first look at your skills and experience, and allows us to begin to think about how we can help you.

The school will make a quick judgement about your suitability for a post based on your CV, so it's important that it is up to date, accurate, well laid out and informative.

Have a look at our model CV for some ideas to make sure you have an outstanding CV!

Basic Layout
Name and specialism:
Eg Peter Smith - KS2 Teacher or Karl Hodgson - Science Teacher

Personal statement:
Introduce yourself as a teacher (1-2 paragraphs).
How long have you been teaching?
What are your specialisms?
If relevant, why are you doing supply? (This is a question which we are often asked).

Qualifications:
These should be listed in chronological order with the most recent first.
Ensure you write the dates, the name of the organisation, qualifications gained and level.

Teaching Work Experience:
List these chronologically with the most recent first.
Ensure you write the dates worked, name of the school and position held.
Write a couple of sentences introducing the school (ie location, number on roll) and your position and then bullet point your responsibilities and achievements.

Educational INSET and Training:
List dates and names of INSET / training

Other Work Experience:
Again, write this chronologically with the most recent first. Write the dates employed and the name of the organisation.
Briefly outline responsibilities but do not go into as much detail as it is your teaching experience which is the most important and which schools want to know about.

Other Qualifications and Skills:
Bullet point computer skills, other qualifications, clubs /organisations, interests.

Points to Remember

• Use a clear font - Calibri or Arial are very good.
• Ensure spelling and grammar is correct.
• Ensure the format is consistent and the CV looks good - use the same font size (10,11, or 12).
• Ensure your teaching experience stands out and sells you as a teacher - this must come before any other work experience.  Make sure you have included the key stages and year groups you have taught, exam boards taught, extra responsibilities and courses attended.
• Ideally, a CV should be no more than 2 pages in length. 

It's important to keep your CV up to date. You may find this easier to do this as you go, as you'll be better at remembering all of your duties and achievements. If you are doing day to day supply ensure that this is included with the names of some of the schools you have taught at and the Key Stages and subjects covered to help the reader build up a strong picture of your experience.
�Font – Use a clear font – Calibri / Arial / Times New Roman


Font Size – Not too big or small! (10-12 is good)


Format – Ensure format is clear and consistent


Spelling, punctuation, grammar – check these carefully and ensure they’re correct


�Candidate’s Name or X2 ID Number


�Specialism


�State what you can teach, why you decided to teach, what your current post is, why you are looking for a new post. 


�Bullet point this to keep them eye catching.  Detail here experience of OFSTED, exam syllabi taught, extra curricula activities you have been involved in (run the Baking Club / Magic Club / Hockey Team / organised trip to The Globe etc). 


�Qualifications listed in chronological order with most recent first.  List date, institution, qualifications gained


�Detail your Education based work experience in chronological order with the most recent first. State the dates worked, setting name and Job Title.  Give brief information about each setting.  State Reason for Leaving each setting (schools will always ask this question).  State responsibilities and achievements.  Account for any gaps between posts. 


�Detail recent INSET and Training you have attended in the last 2 years


�Detail other work experience outside of education


�Detail other qualifications, skills and interests





Reed Education is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff to share this commitment. 
This CV has been carefully prepared in good faith from details provided by the candidate. It is supplied in the strictest confidence. All introductions of candidates are subject to our Terms of Business, a copy of which should be requested from your Reed Consultant if required. 


