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1	INTRODUCTION

1.1	This guidance document has been compiled by Ed McSloy (Finds Manager) and incorporates recommendations from CA-based artefact specialists; Grace Jones (prehistoric and Roman pottery), Alejandra Gutierrez (post-Roman pottery), Pippa Bradley and Jacky Sommerville (lithics) and Claire Collier-Jones (fired clay and registered artefacts).

2.	GENERAL GUIDING PRINCIPLES AND PURPOSE

2.1	Finds reports catalogue: guidance. 

Where it appears as part of a publication report the catalogue is a means by which information specific to an individual pottery vessel, or an object of metal or another material, is presented. It is a general recommendation that description of an individual object or vessel be included within a catalogue entry and not within the body of the repot. The level of descriptive detail which is contained in the catalogue description will depend on the material type, its complexity and what information needs to be conveyed (including to a specialist readership).

2.2	For materials such as pottery and lithics, it is usual that the catalogue accompanies illustrations of vessels or items selected from a much larger assemblage as being of intrinsic interest individually or which may be instructive chronologically or otherwise as part of a context/feature group.  

2.3	For metal objects and to a lesser extent items of worked bone, glass, ceramic or jet/shale  objects, catalogues presented for publication will be selective, often with information of fragmentary/unidentifiable or repetitive categories (such as nails) given in summary. Typically the selected items listed individually in the catalogue will be illustrated, although there are circumstances where objects will be included but not illustrated (below). For coin groups, it is usual to report separately from metal ‘object’ groups. The report will typically be accompanied by a catalogue/coin list containing whatever numismatic classifications are possible. 

2.4	Summary of information for inclusion in the catalogue 
 
· Material (fabric code, metal, mineral, etc.)
· Short description (variable according to material category), to include reference to established typologies or form series as set out in the report.
· Dimensions (typically only for objects of metal, worked bone or fired clay). Nb should only include complete measurements. 
· Weight to be included for complete objects of fired clay
· Context details (as highlighted in green in examples below). Check that the finalised context/phasing information is referenced. Should include ‘Area’ where site is  divided as such; Stratigraphic Period division; Feature ‘label’ where used (or feature type/cut number where not); and context number with description (‘fill’, layer etc.).
· Registered artefact number where this has been used or other identifiers, for example where  analysis has been undertaken (residue analysis on pottery for example).


3.	POTTERY

3.1	For most pottery (publication) reports, the catalogue functions as an accompaniment to the line drawings, providing context information to the drawn vessels, including whether a vessel is part of the same deposit, feature or phase/period group. Fabric and vessel form coding should also be included, together with notable features including decoration or secondary adaptations. 

3.2	Neither the CifA toolkit for pottery analysis  or the ‘Standard for Pottery Studies in Archaeology (Barclay et al. 2016) on which it is based, include much information on how an illustration catalogue should be compiled; stating only that:

· [The specialist should as part of the basic record] ‘Identify and separate pieces that require illustration or photography’ 
· [The pottery report] may include  an illustrated catalogue; and photographs or other illustrations of individual vessels or groups
· Illustrations should be produced at an appropriate scale and to an acceptable standard (see Green 1987; Hurman and Steiner 1997; and Collett 2012; Bashford in prep.).

What to draw
3.3	The decision of what to draw must be made by the report author, although this may be influenced by such factors such as the report style/publication vehicle. CA summary style reports intended for journals commonly do not include any finds illustrations, or will include only a representative selection (a more extensive selection included within the full specialist report will be ‘signposted’). 

3.4	Illustration is integral to the ‘characterisation’ of pottery assemblages, particularly with regard to their stylistic/morphological variability and the changes across time. The factors governing the choice of what to illustrate from among what may be a large pottery group will differ according to the significance/properties of an assemblage measured against factors including period, geographical location, site type and condition. For earlier prehistoric (Neolithic to Middle Bronze Age) pottery, where typically assemblages are small and there are high degrees of variability across vessels, it is usual that all or most ‘featured’ (rim or decorated) sherds are illustrated. For some groups this can include very small sherds, in particular if pottery of a period is uncommon from that area or region. 

3.5	The scale at which (early) prehistoric pottery is drawn will depend on the sherd/vessel, its size and complexity. Small sherds with complex or difficult to show decoration can be drawn at 1:1 or not above 1:2. Complete or larger vessels can be drawn at up to 1:3. If there is decoration on both internal and external surfaces, both should be drawn. Decoration which is particularly elaborate and/or asymmetrical, should be shown in full – extending beyond the centreline (dividing line) where necessary. Full guidance on drawing conventions for prehistoric and other pottery is available elsewhere (CA Guidance document: Pottery Conventions ).

3.6	Catalogue descriptions for prehistoric vessels/sherds should contain detail sufficient to clarify what may not be clear from the drawing. Details of the techniques used (fingernail, impressed square-toothed comb, scored etc.) should be included together with other details such as the sherd colour. This helps avoid overlong and repetitive description in the discursive report text.

3.7	Selection (for illustration) strategies: Late Prehistoric and later
Later Prehistoric (primarily Iron Age) pottery assemblages can be very large and commonly repetitive. Although there is no precise formula which can be used to determine what should be illustrated, illustration will normally be selective, with repetition of similar vessel forms avoided, unless where part of an illustrated feature/context group. The number of vessels illustrated should be sufficient to demonstrate the range of vessel forms, decoration and any chronological progression, either tied to established regional typologies or to site-defined stratigraphical sequences. Wherever possible the selected vessels for illustration should be formed from key groups, typically made up of multiple vessels from ‘closed’ deposits, often pits. Vessels related to burials, any ‘special’ deposits, complete or otherwise of intrinsic interest, should be illustrated.

3.8	The significance of an assemblage relative to its regional context should also be a consideration in determining the scale of illustration required. Where there are stylistically comparable, extensively-illustrated assemblages from neigbouring sites, the need for extensive illustration is lessened. Conversely assemblages from locations which are less well-known archaeologically, might merit more extensive illustration. 

3.9	Roman, medieval and later assemblages can commonly be very large and frequently, vessel forms can show a high degree of standardization. Where previous typological study of established industries permits this, it may often suffice to make reference in the report to well-defined vessel forms, so that illustration may not be necessary. The same factors noted above as influencing illustration selection for late prehistoric assemblages, generally apply for those of Roman, medieval and later date. Again among larger (consumption site) assemblages, illustrated vessel should ideally be drawn from coherent groups from sealed and well-dated deposits – pits, wells, some dumped ditch fills. Such exemplar or ‘key’ groups can be used to demonstrate contemporaneous use within, preferably, narrow date bracket and can help build up a picture of pottery supply and use at a location through time.  As with prehistoric assemblages, pottery vessels of individual interest, those derived from burials or from ‘special’ deposits, should also be illustrated. Generally pottery directly associated with production (kiln groups, waster groups) should be fully illustrated to document vessel form variability. 

3.10	Note that for some Roman ‘specialist ware’ categories such as samian a catalogue is often provided by an external specialist in particular for mould-decorated vessels. Thes will include specific, codings and abbreviations which should be accompanied by a key. For decorated material or maker-stamped pieces it is usual that illustrations are as graphite rubbings or photographs, with line drawing used only rarely. 

Scaling
3.11	Handmade Late Prehistoric vessels should normally be illustrated at 1:3 scale. Wheelthrown (Late Iron Age and ‘transitional’) should be at 1:4. Early Medieval pottery, which is usually handmade and may feature complex decoration, will normally be drawn at 1:3. Catalogue descriptions for Late Prehistoric (or Early Medieval) vessels will normally contain less detail that would those for earlier vessels. They commonly will include form codes which will relate to a form series which will be defined as part of the report.

3.12	Roman pottery should normally be illustrated at 1:4 scale. Medieval pottery may be drawn at 1:3 or 1:4. Post-medieval pottery will typically be drawn at 1:4.

Ordering
3.13	As far as possible, the order of mounting/presentation should be chronological, reflecting the site stratigraphical sequence. This should always be the case for the key groups, where dating will (or should) reflect that applied to the stratigraphic Phase/Period to which the feature has been assigned.  Where vessel dating does not concur with the contextual/stratigraphical, for example where a vessel is redeposited, ordering should reflect the date indicated on stylistic/typological grounds. 

3.14	As with all catalogue entries for pottery, a sequential identifying number, and contextual (with stratigraphical phase) should be included: 

Examples: Early Prehistoric

1	Fabric PSH1. Conical form (?)bowl (5 sherds). Rim is thickened internally and complex; with slashed cordon and applied pads (also impressed). Decoration to the vessel exterior consists of double slashed cordons below the rim and at the girth, defining zones containing oblique dual, plain ‘converging’ cordons. The meeting of the plain cordons and the slashed cordon border of the upper zone is interrupted by three applied or pinched up chevrons. Dark grey-grown interior surface and core, with light brown exterior.  Period 1.1 pit 1035 (fills 1036, 1038 and 1088).

2	Fabric PSH1. Large, straight-sided tub-like vessel (2 sherds). Rim is thickened internally with two plain cordons and an applied pad (also impressed). Exterior decoration to the vessel consists of a band of four grooves below the rim and a second band below (of which two grooves survive), defining a plain zone.  Patchy light/darker brown exterior and dark grey core. Sooting to rim exterior.  Period 1.1; pit 1035 (fills 1036 and 1088).

Late Prehistoric

1 Fabric QF1; Form A/simple rim. Impressed fingertip decoration to shoulder. Period 4; Pit 2487 (fill 2488).
2 Fabric QF3; carinated vessel (body sherd). Impressed fingertip decoration to carination. Period 4; Pit 2487 (fill 2488).

Roman

1 Fabric BSWc. Carinated bowl (form 6.10). Period 5.1; Pit 613 (fill 949).
2 Fabric GROGq. Carinated bowl (form 6.10; Thompson E1–4). Period 5.1; Pit 613 (fill 949).

4.	OBJECTS OF METAL

4.1	Most publication catalogues for large metal finds assemblages are selective, most often limited to the more complete objects, where determination of form/function is possible.  Object catalogues produced for large assemblages are usually ordered chronologically (Prehistoric objects, Roman objects etc.) and secondarily according to object function, which for Roman groups will follow  ’s divisions as used in her (1983) catalogue for small finds from Colchester. Objects such as Roman brooches will be grouped according to technological/stylistic type (Colchester Derivative, Hod Hill, Plate etc.). It is usual for all objects which are included in the publication catalogue to be illustrated, however on occasion, some items which are very fragmentary or deemed to be of low significance will not be illustrated. In such instances ‘not illustrated’ should be stated as part of the catalogue entry.

4.2	For metal finds (publication) reports the catalogue will commonly constitute the greater part of the text. The catalogue entries (see examples below) will vary in length, this largely dependent on the type of object, its condition and complexity. The catalogue entry can include a description of the form and completeness of the object, measurements, and any relevant typological references or references to close parallels (although this information may be included within the report text).   

Illustration
4.3	As noted, it is usual that objects included in the publication catalogue are illustrated, with object numbering sequential and reflecting the ordering of the report catalogue. Drawing of metal and other objects is typically a lengthier process, compared to pottery, sometimes requiring multiple views of what are often complex and asymmetric items; or fragmentary objects where the original form can be difficult to accurately convey. This makes it a more time-consuming and therefore costlier process where liaison between the specialist and illustrator is important. Both for reasons of expense and ‘fidelity’, there has been a move towards the use of high-quality digital photographs within reports. This is in practice more successfully used for smaller, better-preserved and complex objects such as copper alloy brooches and personal items. For archaeological ironwork, where typically surfaces are poorly preserved and form may be obscured by extensive corrosion, drawing is generally to be preferred. Wherever possible this should be with reference to the x-radiograph, with the true outline of the iron object shown and areas of corrosion omitted or clearly indicated. 

4.4	Conventions for illustration (views, orientation etc.) of object classes such as brooches and other jewellery items are well-known and should be followed wherever possible. Smaller personal objects (brooches, finger rings, bracelets etc.) will normally be shown at 1:1. Most ironwork and other large objects can be shown at 1:2 and it may be necessary sometimes to amend orientation to achieve best ‘fit’.

4.5	Occasions where objects of metal are described in the catalogue, but are not illustrated may be dealt with in one of two ways. They may be included in the catalogue and numbered sequentially (example A, below); or labelled as ‘ni’ (example B). In most instances the second option is preferred as it avoids gaps appearing in the illustration figures.

Examples: metal objects

(where illustrated)

12	Brooch. T-shaped Colchester Derivative of Type CD H/PH 2b1 (ibid., 102). Pin absent. Spring secured in Polden Hill manner, the wings terminating in simple mouldings. Angular head/upper body with simple lug and parallel rectangular channels for enamel (partially surviving). Lower bow with pair of lobate mouldings and below this central, double grooves (knurled). Terminates in expanded foot with cross-mouldings. Length 53mm; width at wings 20mm. Ra. 40. Period 3.1 ditch 5823 (fill 5824). 

13.	Complete Hinged Colchester derivative brooch. The bow of no. 13 has a central knop with triple lateral mouldings, the head square, with a short crest/’pseudo hook’ and the lower body with a pattern of five cells for enamel which is now lost. The wings feature pairs of double ridges, the foot is facetted and terminates in a double-moulded footknob. No. 13 is identifiable as Mackreth’s (Part 5) CD H/PH1b, based on the presence and form of the ‘Trumpet knop’ (ibid., 101). The differing treatment of the bow above and below the knop is characteristic of the class, although the enamelling to the lower bow is atypical. Distribution is mainly western, particularly Somerset and Gloucestershire (ibid.). Dated examples are mostly of the 2nd century (ibid.). L. 41mm; W. (wings) 21mm. Ra. 3004. Period 2.3; Ditch A (fill 1241). 

(A) where not illustrated: numbered as part of sequential catalogue)

14	Fragment from strip bracelet. Expands slightly to squared terminal. Decoration as central groove with notches in repeated chevron/feathered design (cf. Cool 2007, 137, fig. 5.26, no. 12; Woodward 1993, 165, fig. 128, no. 13). W. 3.4–4.2mm. Ra. 1063. Period 3 layer 1963. Not illustrated.

(B)  Left out of sequential catalogue)

ni.	Vessel fragment. Small rim fragment from small bowl or dish approx. 130mm in diam. Rim is thickened externally and with a groove below. Thickness 1.2mm. Ra.112. Period 3.2 Enclosure F2/Ditch 5603 (fill 5604). 

5.	COINS

5.1	Coins (and tokens/jettons) are not usually illustrated, however there are occasions where this is recommended:

· hoard groups
· coins modified to non-coin purposes (i.e. turned into pendants, brooches etc. Selected pierced coins)
· All Iron Age coins
· All Anglo-Saxon coins (410-1066)*
· All Norman coins (i.e. 1066-1158)*
· All foreign coins dating up to 1550, selected post-1550 foreign coins
· Unpublished, rare or unusual coin types of any date
· Unpublished, rare or unusual types of 17th century trade tokens
· Unpublished, rare or unusual types of jettons

*It is also recommended that coins of the period 410-1180 (including imported 6th century pseudo-Imperial gold, to end of Henry II ‘Tealby’ issue) should also be sent for recording via the Early Medieval Corpus of coin finds (EMC) run by Dr Martin Allen at the Fitzwilliam Museum. 

6.	WORKED BONE, JET AND SHALE

6.1	Object catalogues for such materials will be similar in style to those for metalwork assemblages, with some items described but not drawn. For worked bone objects information such as the animal taxon or element should be included, where known.  Illustration scale will be dependent on object size, but commonly this will be at 1:1.

7.	FIRED CLAY

7.1	Typically the publication catalogue for fired clay objects will be very selective, including only the more complete or diagnostic items, which will normally be illustrated. The catalogue entry should include reference to the fabric which will be defined in full elsewhere. For complete objects such as spindle whorls and weights, the object weight should be included.

8.	GLASS

8.1	For reasons of rarity, vessel glass reports (for the Roman-medieval periods) are more likely to include a catalogue describing the ‘featured’ fragments, even if small. Typically these pieces are also illustrated. Illustration scale will be dependent on object size, but commonly this will be at 1:1.

9.	WORKED STONE

9.1	Publication catalogues for worked stone assemblages take a similar form to those for portable objects of metal or other materials. Lithological identification should be included together with reference to thin-section or other analyses.

9.2	Objects may be illustrated or not. Most reports are supplied by external specialists who will generally provide detailed drawing briefs. Commonly stone objects will be photographed and accompanied by drawn sections Scaling will vary according to object size with larger objects such as querns usually at 1:4.

1. Lower rotary quern Complete with iron spindle remains in the socket although too rusted to be recorded or removed. Gently hemispherical type with rounded sides and hollowed base. Probably fashioned from a boulder. Finished crudely with pecking. The grinding surface is flat but slopes up slightly towards the circumference and these outermost 20mm are smoothed. The rest of the grinding surface is pecked. Old Red Sandstone. This quern has no fresh surface but appears to be a medium to coarse-grained slightly pebbly sandstone, probably Old Red Sandstone. 320-330mm in diameter across the grinding surface x 125mm in maximum thickness. Ra 5. Period 2 ditch terminus 12157 (fill 12158) 

2. Upper rotary quern. Flat-topped type, pecked all over but lacking its circumference or centre. Possible end of lateral handle socket on the upper surface. Part of the slightly conical circular eye survives. Measures >62mm in thickness x 400mm in diameter. Weigh 1811g. Old Red Sandstone. Quartz Conglomerate. Period 2 Oval pit 16351 (fill 16352). Not illustrated.


10.	LITHICS (WORKED FLINT AND RELATED)

10.1	In lithics (publication and typescript) reports, the catalogue entries are specifically intended to accompany illustrations, for the provision of context information relating to the drawn items as well as other pertinent details if not detailed in the report.

What to draw
10.2	The decision of what to draw is made largely by the report author, with reference to the following guidance. CA summary stye lithics reports, which feature in journal articles, may not include finds illustrations or may include a representative selection (with a more extensive selection included within the full specialist report in the online excavation report or archive). Lithics should principally be illustrated by line drawings but photographs can be used, for example to show colour, where this is significant. If photographs are used they will often require the illustrator to take multiple images, lit from different angles and overlain, so that the details of all retouch or other flake scars are visible. 

10.3	All Palaeolithic and Mesolithic tools should be illustrated, and cores from these periods and a selection of Long Blades could also be considered for inclusion. For later periods, priority should be given to flints from significant contexts, such as Neolithic or Beaker pits or other secure contexts – here groups of flints should be considered together and should best represent the assemblages. Relatively uncommon tools, such as laurel leaves and plano-convex knives, should also be illustrated.  

10.4	Lithics should be drawn at 1:1 for reproduction at 2:3. Microliths should be drawn at 1:2 for reproduction at 1:1. Where finer detail is unclear at that scale, such as retouch on truncations or serrations on microdenticulates, an expanded view at a larger scale can be used. It is not necessary to illustrate both faces of all tools. For example, for a scraper with dorsal retouch, the dorsal face and a profile (blacked out) will be sufficient – the latter to show the angle of the scraping edge. The profile should be presented as if the tool has been rotated through 90 degrees anti-clockwise. For arrowheads, both faces and the profile should be illustrated. For some tools, such as handaxes, an outline profile should be used, showing the outline of the edge and major flake scars. For tools worked across three faces, e.g. picks or fabricators, all three faces should be fully illustrated. Where the shape in cross-section is relevant, e.g. a plano-convex knife or a polished axe-head, this should be presented with a profile/section. Details such as gloss, polish and serrations should be indicated by the use of the appropriate conventions and a key.

Example: 
1	Truncation (distal fragment), Mesolithic. Period 6 bioturbation deposit 1062.

2	Leaf-shaped arrowhead, Green’s type 3Bp (Green 1980, 71), RA 12, Early Neolithic, pit 1715 (fill 1555).

3	Barbed and tanged arrowhead, complete with rounded asymmetric barbs, Green’s Sutton b type (Green 1980, 50–1), Beaker/Early Bronze Age, RA 33, layer 2469. 

4	Microlith, obliquely-blunted point (Pitts and Jacobi 1979), Early Mesolithic, square 118, layer 120/7.
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