[image: UWTSD London | UWTSD London Campus]

Academic and Employability Skills

(BMSW4001_LON)


Report


Student : Cristina Daniela Besa (ID 2115351)
Lecturer : Lizeta Demetriou

Table of Content

INTRODUCTION	03
MAIN BODY	03
Gibbs model of reflection	03
Public speaking and giving presentation	04
Time management	04
CV writing	05
CONCLUSION	06
REFERENCES	07
APPENDIX………………………………………………………………………………..…08




















TASK 2
INTRODUCTION
Academic and employability skills are important in life of students which provide them various opportunity in life (Schnell and Rodríguez, 2017). It is important for an individual as it allow them to learn things in more effective manner. It decreases numbers of hours to be spend by a person for their study and allow them to study more in effective manner. These skills make a person more capable and also allow them to put more efforts in life. This project report includes reflection learning through Gibbs relation model that cover different topics like public speaking, CV writing, time management, and many more. 
1. [bookmark: _Toc89356897]MAIN BODY
0. [bookmark: _Toc89356898]Gibbs model of reflection
Gibbs model of reflection is one of model which is introduced by Graham Gibbs in the year 1988 in order to provide a learning structure for purpose of learning experience. It is providing a framework for purpose of examining experience and also provide cyclic nature that lends to well repeated experience and allow a person to learn and plan from different things which went well or no well (Sokhanvar, Salehi and Sokhanvar, 2021). It consists different stages including description, feeling, action plan, analysis, evaluation and action plan. It is a way which allow a person to work through their experience and can be stand along experience or situation with which a person go through. For this, Gibbs is one of appropriate model with which a person go through different situation and allow a person to meet with a team with which a person collaborate it. There are various benefits to this model get by a person which are as follows:
· It is a model which is easy to understand for a learner and also allow a person to learn things over times on their experience.
· It provides more balance and accurate judgement to a person which allow them for purpose of be to more effective (Suleman, 2018).
· It allows people to thing in a clear as well as systematic ways from their learning experience.
· It also encourages people in order to make sense do situation and allow them to work in more effective manner. 

[bookmark: _Toc89356899]Public speaking and giving presentation
Description: In order to develop public speaking and presentation skills, teacher provided us assignment in which we need to prepare a presentation and present it in front of whole class. It was individual presentation. For this, I had to choose a topic with intended career and I had to work on a power point presentation and follow specific guideline .
Feelings: Before starting this module, I was happy as I need to complete this assignment. But, when I had to complete all the work, I realise there is a lot of work which I need to do and I became nervous. I was feeling like I will not complete it on time and due to which I got frustrated. But in the end, I worked hard and complete work on time , and that makes me satisfied. 
Evaluation: There are some things which worked well in this assignment as I completed work in good quality before deadline of projects. Although I have cancelled all my personal plans for finishing of this work but it provides me motivation for purpose of complete all work .
Analysis: This was going well due to my work commitment and dedication. It is important to be confident when you speak in the front of the class and teacher.
Conclusion: I have learned various new things from this situation as it learned me to be more  organised. I learned that planning of work few weeks earlier before deadline makes you feel much better.
Action Plan: If same situation occurs even in future, I will handle it differently as instead of getting frustrated, I will work more patiently and prepare all the work in time. I will develop these skills and develop an experience and act differently in future if same situation occurs. 
0. [bookmark: _Toc89356900]Time management
Description: Time management skill is one of important skill which allows me to divide time in a manner that is important for completion of time. I join classes of time management where teacher is providing us knowledge and understanding of time management skills. For this, they are teaching us and also providing us assignment based on topic of time management (Wolff and Booth, 2017). For this, I decided to gather information and started to complete work on time. But to due to some miscommunication, I have not completed my assignment one day before. But later on, my friend informs me about deadline and I work hard to complete that project on time. 
Feelings: Before stating this project, I was excited as I have knowledge about this module. But with starting this project, I get to know that there is more work I needs to be done for finishing of this project and also needs to gather all information for assignment from different source, I have lecture notes and other books from where I gather important information require for this project but later on due to some problems, I got frustrated and also get stressed. But, with my hard work, I have decided to complete work on time. 
Evaluation: I completed work on time and getting good grades in class is one of based things in this experience but I needs to work under pressure and also needs to cancel my plan .
Analysis: My initiation of work, gathering of data with relevant source worked very well. It allows me to gather most of information related to project which helps to improve quality of my work. It is essential for purpose of completion of work and also to put whole work together. I make sense of situation that it is important for me to ensure deadline of a work which is important to complete work in effective manner and also to manage time. My knowledge of time management helps to me in this situation as on basis of that knowledge, I have completed my work on time. 
Conclusion: I have learned various new things from this situation which allow me to work in effective manner. I also learned about different tools of time management, important of time management skills and other things in this. This situation can be more positive if I know right deadline of project. I need to develop more skills in order to handle stress which is important for a person. 
Action Plan: If I will work in next time, I will cross check different thing which is important for me. I will develop necessary skills requirement for completion of work which helps to me act differently. I also develop experience which hallow me to learn new things that is important in order to act differently in future period of time. 
0. [bookmark: _Toc89356901]CV writing
Description: In order to apply for a job placement at University, my teacher is asked me to write a CV which consist important information about an individual. It includes information related to my academic life, knowledge, skills, interest, training and other things. For this, I asked my teacher to help me and provide me sample CV with which I was able to understand how to write an effective CV. It helps me to apply for different jobs and can be appear for interviews. But later on teacher review my CV and tell me that it is not designed properly for which I needs to rewrite this CV.
Feelings: I was nervous when as it is the first time, I was writing a CV and at same time happy cause with this, I am able to apply for jobs. But while writing CV, I realise that it is difficult to analyse your own skills and for which, I conduct SWOT analysis which helps me to identify my skills. I also needs to rewrite my CV which make me frustrated and demotivated but later on I write my CV in effective manner for which I get appreciated from teachers. 
Evaluation: There are various things which worked well in this experience that I write an effective CV which is attractive and eye-catching. But I need to rewrite it due to its poor design which is bad experience. There is a thing which does not worked well is that I thought my design will be best but that is not good for professional CV. 
Analysis: My tutor guidance helps me to work well which is important for completion of work in effective manner. It is important in order to complete work and apply for jobs. There are some things which does not work well as my design selection for CV. 
Conclusion: I have learned to division of work and link it to complete in effective manner. I also learn about CV and its writing style along with it I also learn new designs of CV. CV is
important in order to apply for a job which is essential in order to find out new job opportunity. There is different skill, I learn with completion of this task like improving writing skills, self-analysation and many more. 
Action Plan: Action plan is another stage of Gibbs model of reflection. I also learn many new things in this situation as I learn about CV and other components of CV. I will act differently if same situation occurs in future. I will act different with development of necessary skills require for completion of same work in future. 
1. [bookmark: _Toc89356902]CONCLUSION 
From above mentioned project report, it can be concluded that employability and academic skills are important for a person in order to develop a career opportunity. It consists different skills in order to make a person efficiency. In order to analyse their skill, a person can use different self-analysis tools like SWOT analysis, Skills audit and personal development plan. A person can use refection order in order to express their view and recall their experience.  
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Introduction 

Academic and employability skills are important skills which play important role in life of a student. 

Academic skills refers to a talent and habits that provide benefit for purpose of academic pursuits like research, learning, presentation as well as report writing (Aliu and Aigbavboa, 2021). 







Employability skills refers to non technical skills which is require for purpose of completion of a job . This presentation includes analysation of different academic and employability skills along with published literature. 
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Academic skills 

Academic skills can be described as talent as well as habit that provide benefit for purpose of academic pursuits like report writing, presentation, research and learning.

 It consist communication, analysis, social planning, technical skill, test taking and other. There are different types of skills which can be apply to students as well as teacher that have different skills for being an extension of academic skills. 







Academic skills is a collection of different learning strategies as well ass strategic habits of a person that assist student for purpose of learning and absorbing lessons (Aliu and Aigbavboa, 2019. The skills helps a students in order to be more efficient and also boost their confidence in order to activity participate in different activity organised at academic life of a person. In order to develop good career opportunity, a person needs to develop good academic skills.
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Different types of academic skills

A person require academic skills for various reason as it make them more efficient and provide good career opportunity in academic life. Some of these academic skills required for intended career of me is mentioned below:

Time management skills

Technology skills

Communication skills









	Time management skills: Time management is one of important skills for intended career like Human resource management as it is important for a me to develop a schedule and manage time for different activities to be conducted at academic life (Bhagra and Sharma, 2018).. 

	Technology skills: In academic life of a student, I need to develop technology skills. It helps me to complete a task with help of technology like computer based technique and other associated technology. During academic life, I need to give various presentation which is also required for my intended career like human resource and for which I needs to develop this skill. 

	Communication skills: Communication is also one of important skills require by a person for purpose of sharing views, thoughts and ideas to another person in a clear manner which can be understandable by them (Cotronei-Baird, 2020). It is an important skills require by me in my academic life as it is important in order to develop career in human resource management.
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Employability skills 

Employability skills on the other hand can be described as non technical skills that is require by a person in order to do a job. It consist different soft skills of a person like term work, communication, problem solving and many more. 

In today's time, it is one of essential skill require by a person to get success at workplace.







It is key element in my life as it can be develop by me while completing higher education a university where I get opportunity to develop academic as well as professional skill. It allows me to improve my motivation, confidence and also improve my performance (GOMEZ and PETER, 2017). It provide guidance to me about how to communicate with other employees and giving presentation related to responsibility, practices as well as desire objectives.
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Different Types of Employability Skills

Decision making: Decision making is one of employability skill require by a person for purpose of developing their career in human resource field.

Conflict resolution: Conflict resolution is another important skills which is require by a student for purpose of maintain peace at workplace. 

Leadership skills: Leadership skill is an important skill which is require by a person for purpose of attainment of their goals. 









Decision making:  It is important skills for me to develop in order to build my career in human resource field (Griffin and Coelhoso, 2019). There are various decision needs to take by me in order to overcome of problems and challenges. 

Conflict resolution: There are various people work in an organist for purpose of attainment of common goals (Nisha and Rajasekaran, 2018). In a HR field, I needs to solve these problems occur at workplace. It is important for purpose of focusing on career attainment and also ignore non required activity. 

Leadership skills: It is essential in order to influence behaviour of other towards attainment of goals. In HR field, I needs to lead whole team for purpose of success of organisation and also provide them guidance which is essential. It helps me to motivate employees to work with more dedication and commitment. 
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SWOT analysis







Continue…

		Strength 		Weakness

		I have strong critical thinking skills which is important in order to resolve different issues occur at workplace. It helps me to analyse situation in a effective manner and finding out different perspective of situation (Osmani, Hindi and Weerakkody, 2018).
I also have time management skills which is important in order to use time in effective manner. 		I have lack of stress management skills which does not allow me to work under pressure and in stressful environment (Pereira, Villas-Boas and Rebelo, 2019). In human resource field, sometimes there is as workload due to which a person needs to wok in a stressful environment. 
There is also low self confidence in me which does not allow me to work in effective manner. It does not allow me to be confidence about my decision and thing I speak. 







Continue…

		Opportunities		Threat 

		On basis of my strength, I can have opportunity to develop different new technology on basis of coding, software and programming. 
I also need to continue my higher education which helps to develop more knowledge and also me to attain my goal related to human resource field.		There are various threat occur in my life which occur as life of a student is expensive and also uncertain. These uncertainty and expenses in life of a person create difficulty in their life. 
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Conclusion

From above mentioned discussion, it can be concluded that employability and academic skills are important for a person in order to develop intended career. 

There are different types of academic and employability skills including communication, problems solving, motivation, leadership, technical skills and many more.

 In order to analysed self capability, a person can use different tools like SWOT analysis and personal develop plan . 







References 

Aliu, J. and Aigbavboa, C., 2021. Reviewing the roles of extracurricular activities in developing employability skills: a bibliometric review. International Journal of Construction Management, pp.1-10.

Aliu, J. and Aigbavboa, C.O., 2019. Employers’ perception of employability skills among built-environment graduates. Journal of Engineering, Design and Technology.







Bhagra, A. and Sharma, D.K., 2018. Changing paradigm of employability skills in the global business world: A review. IUP Journal of Soft Skills, 12(2), pp.7-24.



Cotronei-Baird, V.S., 2020. Academic hindrances in the integration of employability skills development in teaching and assessment practice. Higher Education, 79(2), pp.203-223.



13



References 

GOMEZ, S.J. and PETER, A., 2017. DEVELOPING A FRAMEWORK FOR EMPLOYABILITY SKILLS OF MANAGEMENT GRADUATES. CLEAR International Journal of Research in Commerce & Management, 8(10).

Griffin, M. and Coelhoso, P., 2019. Business students’ perspectives on employability skills post internship experience: lessons from the UAE. Higher Education, Skills and Work-Based Learning.

Nisha, S.M. and Rajasekaran, V., 2018. Employability skills: A review. IUP Journal of Soft Skills, 12(1), pp.29-37.







Osmani, M., Hindi, N.M. and Weerakkody, V., 2018. Developing employability skills in information system graduates: Traditional vs. innovative teaching methods. International Journal of Information and Communication Technology Education (IJICTE), 14(2), pp.17-29.



Pereira, E.T., Villas-Boas, M. and Rebelo, C.C., 2019. Does Entrepreneurship and Innovative Education Matter to Increase Employability Skills?: A Framework Based on the Evidence From Five European Countries. In Global Considerations in Entrepreneurship Education and Training (pp. 218-231). IGI Global.



14



Thank You 





image2.png







image4.png







image5.png







image6.png







image7.png







image8.png

e






image9.png







image1.png









ACADEMICAND
EMPLOYABILITY SKILLS
HOMAN RESOURCE





image1.png
University of Wales
Trinity Saint David
LONDON




