
Applied Digital Skills

THIS CERTIFIES THAT

AWARDED ON

HAS COMPLETED



HOW TO HOST 
A COMMUNITY 

EVENT 

How to 
promote the 
community 

event 

Decide on 
the venue, 
date and 

time

Purpose of 
the 

community 
event 

Decide the 
Target 

Audience

Arrange for 
volunteers 

Arrangement 
for the food

Make 
Printable 
flyers and 

paste them 
everywhere

Soft Copy of 
same flyer will 
be post on the 
community fb 

pages and 
instagram

Saturday, 
23rd Dec, 

2023

The main 
community 

hall

To create 
awareness 

about how to 
help your 

community

Everyone 
should be 
welcome

The 
process of 

pre-registrat
ion is 

necessary

Buffet Style 
eating 

arrangement

Dishes 
includes 
lasagna, 

Kedgeree 
and seasonal 

juices

Boys and 
girls aged 
between 
18-21 are 
includes in 
volunteers

Define roles 
for the 

volunteers
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