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Employability skills can help you do that. While having a good degree in a relevant subject is certainly important, it's something that many graduates will be able to offer. Therefore, lots of employers will make final hiring decisions based on what other skills candidates can bring to the job
My choose of employability skills is  
1. Finding  Information/ Research Skills
2. Digital Skill
3. Team Working Skill
 

Fnding Information Skill/Research Skills

Why these skills are important to me?
Research skills refer to the ability to search for, locate, extract, organise, evaluate and use or present information that is relevant to a particular topic. ... It involves intensive search, investigation, and critical analysis, usually in response to a specific research question or hyp Finding and using good quality information from a wide variety of sources in my work is an important skill that demonstrates your subject knowledge and your ability as a critical thinker.
First we have to make a The Search Plann
When we are working on a dissertation or project, our Search Planner tool can guide you in gathering your ideas about the types of information you want to find and where you should look.  It will also help you to break down your search topic into concepts, then translate those into keywords that you can use in your search. 
You have the option to send your Search Planner to your Liaison team, who can offer feedback on your search terms and suggest relevant resources for your topic.
Step two Choosing where to search
There are several useful search tools available to help you find academic information, so think carefully about which tool is best for helping you find the information you need. You may need to search in more than one place to find all the relevant information for your research.
Library Search, the Library’s catalogue, is an excellent place to start your independent research, as it covers all subject areas and a range of information types. 



The subject guide is a useful tool for finding databases, resources and eBook collections oriented towards your subject area that will help you focus your search, and the Library’s resource guides can help you find information of a specific type. Depending on rarea of iformation
 Depending on the type of i If you nformation you’re looking for, Google and Google Scholar may also be useful in your search.  However, it’s important you’re aware of some of the pros and cons of using these search engines so that you can use them effectively.
The newspaper has always been, and remains, an important resource in our lives. While the delivery format has varied and now includes electronic editions and websites, newspaper content reflects people's needs and interests.
The newspaper is a natural choice to help students develop and apply reading skills because:
The reader is already familiar with the content because it refers to local people, places and events.
The newspaper contains linguistic and nonlinguistic texts to inform the reader.
the newspaper includes a variety of genres, discourse structures and visual elements.
Newspaper activities encourage thinking at many different cognitive levels.
The sociocultural context is familiar because it reflects the reader's daily life and experiences and serves the reader's needs, making the newspaper a highly motivational text.
Used with permission from the Newspaper Association of America Foundation. Copyright © 2009 NAA. All rights reserved.

GRAAP TEST
The test provides a list of questions to ask yourself when deciding whether or not a source is reliable and credible enough to use in your academic research paper. CRAAP stands for Currency, Relevance, Authority, Accuracy, and Purpose. ... Something to keep in mind: the CRAAP test is only one method for evaluating content.

The effective evaluation of aerospace components can strongly guarantee the normal running of spacecraft. A novel model called Grey Relational Analysis Based on the Angle Perspective (GRAAP) has been developed in this paper, which can be used to carry out evaluation for the aerospace components by comparing their relation intensities between evaluation component and reference components. Take a regular component as an example; a case study has been introduced based on GRAAP, and the results indicated that the grade of component waiting for evaluation was III, and it can be used in the low orbit spacecraft at least, such as the near earth satellite, and the results were also considered to be more objective than that from some other comprehensive methods. In addition, like other traditional GRA models, GRAAP not only can deal with the evaluation issues, but can also be used to make predictions, make classifications, and so on.
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For me personaly , these skills help a lot in the business 
For examples that is my eperience
in my country I worked in a trading company. Before launching a new product on the market we had to do research
This knowledge helps you understand whether the product will be well received by consumers, whether the price of the product is satisfactory, when it is best to present it.

 Digital Skils

Digital skills are defined as the ability to find, evaluate, use, share, and create content using digital devices.This outlines the main skills that all adults should have so that we can safely and effectively take part in digital life. Communicating. There are dozens of ways we use technology to communicate with each other Handling Information , Problem Solving. Being Safe . Legal Online.
Gartner survey of company leaders found that 80% plan to allow employees to work remotely at least part of the time after the pandemic and 47% will allow employees to work from home full-time. [iii] It is undeniable that remote working is a key part of the future of work, and as the virtual workforce continues to grow, so will the technology to support it. Training your team on digital skills is a key component in keeping up with this growth in remote working and the rapidly changing technology field. Experts have found that by 2030, the demand for employees with basic digital skills will grow up to 69%. [iv] Understanding which digital skills are most applicable to you and your business is a great first step in developing your team’s set of skills. To help get started, we’ve outlined a few of the most in-demand digital skills in the workplace today
Should  Train Any Team on Digital Skills?
It can be easy to believe that if you are not in the tech industry, your team does not need to develop their digital skills – this could not be further from the truth. Not only does digital skills training develop your team and make them more effective, but research shows it can also provide many benefits to your organization as a whole. 
4. Training  on digital skills can increase revenue.
5. Businesses can build stronger customer relationships because they have strong digital skills.
6. Having  with strong digital skills can give you a competitive edge.
7. Digital ways can provide new strategies and approaches to working.


Digital skills are a key part of the future of work, for both organizations and for employees. Improved productivity and effectiveness, and better communication are just a few of the benefits of digital skills training.
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  Team  Working Skills

Teamwork skills are the qualities and abilities that allow you to work well with others during conversations, projects, meetings or other collaborations. Having teamwork skills is dependent on your ability to communicate well, actively listen and be responsible and honest.Communication. Communication is the foundation of effective teamwork, Time management. Problem-solving. Listening Critical thinking Collaboration. Leadership. The ability to work effectively with others on a common task; taking actions which respect the needs and contributions of others; contributing to and accepting the consensus; negotiating a win-win solution to achieve the objectives of the team Teamwork is crucial to any company. Working well together means the task gets done on time and with proficiency. Knowing what feedback to give your teammates and employees can help ensure a positive atmosphere in the workplace.
Examples- 
Listens carefully to what others are saying without interrupting them. Respects the ideas and opinions that the other team members have to say. Always ready to help other team members with their work to ensure it is completed on time. respects every team member. manages relationships with coworkers in a professional manner. always helps out to achieve the goals of the group. cooperative and helpful in times of need. always generated a positive influence and direction for the team. Very dedicated and always very professional, John has excellent leadership skills and is a great team player During our times working together Jas not only been a great assistant, but a great co-worker in other positions and a great friend.
 I work like suppotr worker
In my work that I am doing at the moment, this is a basic and very important skill, if there is no good organization and communication in between tke office and the carers, it will reflect very seriously on the serves users.
4D for the time  mamagement (Do, Dump, Delay ,Delegete)
The 4 Ds of time management, sometimes referred to as the 4 Ds of productivity, is a popular strategy for discerning whether or not a task or project is worth your time. It involves making a quick decision about what to act on now either by doing it yourself or delegating to someone else, what to act on in the future, or what to drop from your to-do list.




Personal  Development Plan

An action plan is a checklist for the steps or tasks you need to complete in order to be a  achieve the goals you have seting. 

	skills
	Finding information/Reaserch Skills
	Digital skills
	Team working Skills

	Description









	
basic digital skills and competence
digital literacy, including tackling information






	Gain additional skills in Microsoft Excel to increase my knowledge and improve my efficiency in daily tasks
		




	feeling
	
	
	Explore my interests in the field of finance, with an emphasis on data analytics.

	Analysis
	
	
	

	Action plan
	will research and seek approval to attend the next annual conference and provide a summary to my manager of what the conference provides attendees. I will explore my interests in data analytics and share my findings to my manager
	Complete by the end of my next 6-month review period.
	Complete conference and occupational research before the end of my annual summary evaluation discussion

	Evaluation
	Complete by the end of my next 6-month review period.
	
	

	
	
	
	






Gibbs' Reflective Cycle was developed by Graham Gibbs in 1988 to give structure to learning from experiences.  It offers a framework for examining experiences, and given its cyclic nature lends itself particularly well to repeated experiences, allowing you to learn and plan from things that either went well or didn’t go well. It covers 6 stages:
· Description of the experience
· Feelings and thoughts about the experience
· Evaluation of the experience, both good and bad
· Analysis to make sense of the situation
· Conclusion about what you learned and what you could have done differently
· Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate
1.Description - Have to discribe  what you obsetved , what happened 
2.Feeling -What were  thinking and feeling
Helpful questions:
· What were you feeling during the situation?
· What were you feeling before and after the situation?
· What do you think other people were feeling about the situation?
· What do you think other people feel about the situation now?
· What were you thinking during the situation?
· What do you think about the situation now?
3.Evaluation
Here you have a chance to evaluate what worked and what didn’t work in the situation. Try to be as objective and honest as possible. To get the most out of your reflection focus on both the positive and the negative aspects of the situation, even if it was primarily one or the other.
Helpful questions:
· What was good and bad about the experience?
· What went well?
· What didn’t go so well?
· What did you and other people contribute to the situation (positively or negatively)?
4.Analysis
The analysis step is where you have a chance to make sense of what happened. Up until now you have focused on details around what happened in the situation. Now you have a chance to extract meaning from it. You want to target the different aspects that went well or poorly and ask yourself why. If you are looking to include academic literature, this is the natural place to include it.
Helpful questions:
· Why did things go well?
· Why didn’t it go well?
· What sense can I make of the situation?
· What knowledge – my own or others (for example academic literature) can help me understand the situation?
5..Conclusions
In this section you can make conclusions about what happened. This is where you summarise your learning and highlight what changes to your actions could improve the outcome in the future. It should be a natural response to the previous sections.
Helpful questions:
· What did I learn from this situation?
· How could this have been a more positive situation for everyone involved?
· What skills do I need to develop for me to handle a situation like this better?
· What else could I have done?
1.Action plan
At this step you plan for what you would do differently in a similar or related situation in the future. It can also be extremely helpful to think about how you will help yourself to act differently – such that you don’t only plan what you will do differently, but also how you will make sure it happens. Sometimes just the realisation is enough, but other times reminders might be helpful.
Helpful questions:
· If I had to do the same thing again, what would I do differently?
· How will I develop the required skills I need?
· How can I make sure that I can act differently next time?
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