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Introduction:

This report is going will cover tools that I used for self-awareness applied on myself and that helped me throughout life and are motivating me every day to achieve my goals.
I will also write in here the importance of knowing your character and your career, what I learned in the module, and how it helped me on my day-to-day basis and in my career.

1. Knowing myself

 After I did the 16 personalities test, I found out that I am a Protagonist. 
Protagonists experience referred to as to serve a more cause in life. Thoughtful and idealistic, my kind of character try to have a nice effect on different human beings and the arena around me. I do not often pull away from a possibility to do the proper thing, even if doing so is some distance from easy. Protagonists are born leaders and is the reason those personalities may be observed amongst many top-notch politicians, coaches, and teachers. Their ardour and air of mystery permit them to encourage others now no longer simply of their careers however in each area in their lives, along with their relationships. Few matters carry protagonists a deeper experience of pleasure and fulfilment than guiding friends and cherished ones to develop into their great selves.


Speaking Up for what is Right.
I tend to speak up for my values, which include authenticity and altruism. When something moves me as unjust or wrong, I talk up. But I hardly ever stumble upon as brash or pushy, as my sensitivity and perception direct me to talk in methods that resonate with others.


Getting Involved
When I care about someone, I need to assist clear up that person’s problems – every now and then at any cost. The precise information is that many humans are thankful for Protagonists’ help and advice. There is a purpose that those personalities have a recognition for supporting others enhance their lives.

[bookmark: _Int_h7z7GZ2b]Leading the Way 

People with my persona kind are dedicated altruists, geared up to stand slings and arrows to get up for the humans and thoughts that they consider in. This energy of conviction bolsters Protagonists’ innate management skills, specifically their capacity to manual humans to paintings collectively in provider of the better.





 SWOT Analysis

SWOT (strengths, weaknesses, opportunities, and threats) evaluation is a framework used to assess a company's aggressive role and to increase strategic planning. SWOT evaluation assesses inner and outside factors, in addition to modern and destiny potential. A SWOT evaluation is designed to facilitate a realistic, fact-based, data-pushed study the strengths and weaknesses of an organisation, initiatives, or inside its industry. The organisation wishes to maintain the evaluation correct via way of means of warding off pre-conceived ideals or grey regions and as an alternative that specialize in real-existence contexts. Companies must use it as a manual and now no longer always as a prescription. (Hill and Westbrook, 1997)


	Strengths

· Communication Skills
· Friendly
· Adapt to changes
· Quick learner
· Time management
· Open mind
· Thinking out of the box
	Weaknesses

· Too friendly
· Too open
· Too relaxed
· Self-critical
· Indecisive
· Introverted
· Heavy sleeper, it is hard to wake up when I am too tired.


	Opportunity

· University
· Young, I have a lot of time ahead



	Threat

· Financial status, I must work while studying which makes life harder.







Before I have done the SWOT analysis on myself, I was wondering about many things in life but now that I know what the threats are I know what I need to do to not let this turn me down and I feel a lot more confident.
Before this I also did not know that I have two opportunities that big in life, there are people that have many other facilities, but they do not have as much time as I have, and I must be grateful.


Johari Window
A Johari window is a psychological tool created by Joseph Luft and Harry Ingham in 1955. It is a simple and useful tool for understanding and training:
· self-awareness
· personal development
· improving communications
· interpersonal relationships
· team development;
· inter group relationships
It is one of the few tools available that has an emphasis on “tender skills” which include behaviour, empathy, co-operation, inter institution improvement and interpersonal improvement. It is a superb version to apply due to its simplicity and due to the fact, it can be implemented in lots of conditions and environments.

	
	Known to self
	Not known to self

	Known to others
	[bookmark: _Int_zBjgHuXD]Open area

· Friendly
· Easy to approach
· Multiple skilled
· Formal behaviour
· Understandable


	Blind area

· Clingy
· Talking to much
d

	Not known to others
	Hidden area

· Overthinker
· Depressed
· Traumatized 



	Unknown area

· The future
· Unknown illness






Careers that are available to me:
Now the list of the careers that are available to me is not large. I can pull a job as a supervisor or a team leader as I have the experience and knowledge needed however out there are many employers that are looking for people with my skills and the knowledge, I gathered during the employments I had. Soon my aim regarding careers is that I want to become a General Manager, but I need to work on my skills, and I need to be more focused on myself.


Research my option:

After searching for a job on Totaljobs, I found out that Ceva Logistics is looking for a General Manager at Wellesbourne, Warwickshire. The salary for this position is £100.000 per annum. To obtain this job, I will need a specific list of achievements during all my previous employments:
· You need to have your leadership skills proven in a large manufacturing operation with a multicultural workforce
· Proven record of accomplishment achieved.
· A comprehensive understanding of manufacturing processes.
· Considerable experience operating to BRC standards (British Retail Consortium) 
· The skills to act as a mentor
· Proven ability to forecast requirements and an understanding of the sector
· The ability to influence and lead the operations team through periods of growth and change
· Excellent communication and interpersonal skills
· Excellent Problem-solving and decision-making

When I apply for this job, I will use all I have been taught in this module.
I will build a CV that has the experience and the necessary skills for this job.
When I go to the interview, I will always maintain eye contact with the interviewer, smile and I will be prepared to answer questions.

As the world of work is changing be observant of the emerging trends.

As the professional career planner Dawn Rosenberg McKay said, the transferable skills can be defined as “the talents and abilities that can travel with you when you make a transition” (McKay, 2009).
We all have transferable skills that we can repackage in our resume and cover letter to better fit the position we are looking for in the eyes of the hiring manager. It is all about how we are presenting the skills. Therefore, I am planning to follow the industry changings and adapt to them.


SMART Goals:

Paul J. Meyer, businessperson, author, and founder of Success Motivation International, describes the characteristics of SMART goals in his 2003 book, "Attitude Is Everything: If You Want to Succeed Above and Beyond".
“The trouble with not having a goal is that you can spend your life running up and down the field and never score.” (Bill Copeland 2011) this quote shows how important is to have a goal in life, you can work your entire life without having a vision and then end up old thinking what have you done for yourself all these years.

1.Specific.
I want to become the General Manager for Gafoor at Preston, Lancashire. This goal is important for me because I want to have a nice career. I have all the energy and time I need to achieve what I wish.

2. Measurable
I would give this goal 8 years to achieve all the qualifications and experience I need to get there.
I will have a specific list of skills and accomplishments I need to achieve so I can track my work and I will always know how close I am to get there.

3. Achievable
To achieve this goal, I will need to stay focused on what I must do and push myself every day.
I will need a lot of experience in management and now I am on track by working in a transport office. Being here will eventually get me to a position of Transport Manager. To get there I will need a course called CPC and many others.
This goal is achievable if I do not rush it. If I stay motivated and strong, I will be able to achieve it.

4. Relevant
I think is the right time for me to set the goal as I started to think about starting a family with my girlfriend, but I will not do it until I will have a nice career that also has a good payrate. 
I am the right person to reach this goal as I already have some of the skills needed and I am to motivate to do it.

5. Time-bound
As this is a long-term goal, I will not set a goal day-to-day, instead I will set goals for each year.
By the end of the year 2022 I want to get my level 4 graduation and extra skills.
In 2023 I want to increase my self-awareness and finish level 5.
In 2024 I want to obtain my degree and obtain a job as an Operational Manager so I can gain more experience in the same domain.


Mock interview:

Before the mock interview I used to apply for all the jobs that I applied for with the same CV all the time as I considered that it does not matter, I thought that all it matters is that I have nice employment experience and that the CV has been written properly and nice structured.
I used to be confident enough to go to an interview with the CV I used to have.
Now that I know how to build a CV and I learned what a Cover Letter is I am even more confident, these are little thing that works together for better.
Knowing that I can go to an interview having a nice, structured CV, a nice written Cover Letter brings up my self-awareness.
I also learned that I always need to prepare for questions that I think I will be asked, and it is nice to always have a quick answer to their questions. That makes me look even more confident and it will show that I am ready to have the job I apply for.
The teacher also taught me how to act in front of the interviewer. I always need to wear professional clothes, sleep well before so I do not look tired, when I am first meeting the interviewer, I need to have a big and a nice smile on my face to show that I am happy to be there but at the same time I do not want to look desperate. The body language also matters, I need to keep my body towards the interviewer, and I need to make gestures with my hands while answering questions.


Open book assessment:

[bookmark: _Int_Bc2Ukb99]When I had my open book assessment the teacher gave us to choose from two questions.
My question was based on a lady that was coming late at meeting and the manager demoted her then she claimed that she was unfairly treated and that it was a case of unlawful discrimination. I explained my view where I also learned what discrimination means and how the case was lawful as she has been given verbal warnings multiple times.

Self-awareness method:

[bookmark: _Int_iBzTXwJc]PDP (Personal Development Plan) is a guideline for your future to succeed in life.
Personal development is the process of improving on yourself through the conscious habits and activities.
So many people are underachieving their careers because they do not realise what impact a PDP can have. “A good manager is now by definition a leader. Equally, a good leader will also be a manager” (Adair 2003)

[image: ]
This a PDP made by me in 25/05/2022. The only thing I wanted to change within 2 months and 1 week I want to change the date of achieving the General Manager job. The reason for this is that during this module I learned that to be as professional as I would like to be there is a lot more to work than I thought I will be.
I am grateful that I can learn different tools now and not later or never.



Conclusion:

At the end of the report, I come with the thinking that now I am not able to achieve career I am committed to achieve but I am in the right path.
I have the right character to achieve it, but I do not have all the requirement which I will work on as my PDP and my SMART shows above.
Staying strong and motivated will bring me to my dreams faster than I am expecting.
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