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[bookmark: _Toc138345329]INTRODUCTION
Academic reports provide an elaborated or narrative set of actions which are required to take while performing research for a topic or specific phenomenon. These reports are used to display store, and discuss the results of a study, experiments, and any research project. While writing an academic report requires a specific design or a format which involves the general introduction, overview about the topic which explains the report topic, steps which are used in the research, results which provides the findings of the report , discussion in more elaborated form, and conclusion which summarizes the research work and explains findings. Academic report needs proper understanding of the report topics and it describes the topic or question on which the academic report is being prepared along with explains why that topic is used and provides a general analysis or overview of the experiment along with the findings and the elaborated information of these points in the main body and provides a concise summary of the topics which explains the report in more organised way. This academic report describes academic skills and its importance along with explains about the research skills and referencing skills in more elaborate form and provides all the information of a project and with this it is used to access the research data. This report will make the communication and understanding of the project research more convenient for those who need access and this report provides a description of the project, research-topic or experiment.
[bookmark: _Toc138345330]IMPORTANCE OF ACADEMIC SKILLS
 Academic skills are a source of knowledge which helps an individual to face all the academic-challenges and helps to adopt some specific patterns of behaviour and habits. Academic skills are very useful in the daily lives as the skills can provide an extra edge to the daily living activities as the good skills help in increasing self-confidence, competitive ability, and self-esteem and can helps in better managing the activities in the daily life of an individual. With the good skills the productivity can be increased as the skills will help to reduce the extra efforts for performing an individual work and helps to reduce the stress and anxiety related to the work and managing things in life (Dubey, and Tiwari, 2020).
[bookmark: _Toc138345331]Research skills
Research skills are the ability of an individual to evaluate, abstract, formulate, search, locate and present the significant information about a particular research topic or research projects. It involves the intensive investigation and critical analysis skills which can helps in better understanding of the research projects, it includes comprehensive reading and search skills which are used for the study of research projects. The research is the important core part in the project or an experiment and it helps to give information about the question in the research projects and provides information with authority around the subject-in-question and to master in any field intense research is require. Research design the future as it allows us to adapt, evolve and teaches new elements which helps to continuously update and evolve. The different steps which are involved in the research projects are firstly deciding the topic of the research project that involves formulating questions, observing the relevant information related to the topic, then analyse and record information, organizing data involves select required information and interpreting data, and presenting the research (de Waal, 2019). 
The research skills involves critical thinking skills, problem solving skills, analysis skills which analyse and collects data, time management skills helps to manage different tasks effectively and helps to reduce stress, attention-to-detail, and communication skills etc.
Analysing skills are crucial in finding effective solutions to the problems. The first step to solve a problem is to analyse the information. Analysing skills are important to develop better understanding of the problem and developing solution effectively and it helps in finding-out the effective solutions for complex problems.
Critical thinking is the types of thinking which involves the questioning, analysis, interpretation, evaluation, and making a perception about the information which they read, write and the work itself means able to judge by analysing the information and it helps people better understand themselves, their goals, and their motivations, and provides rational thinking ability to understand the complex problems (Rahmat, and et.al., 2020). It enhances problem solving ability along with enhances decision making. Critical thinking is the skill that helps to analyse information effectively and it gives an advantage to understand the concepts easily
Problem solving skills helps to identify the source of problem and helps to find appropriate solution, skill like active listening, research, analysing, creativity, communication, reliability, decision making, and team-building are some skills which enhances the problem solving ability (Fadli, 2020).
Communication skills are crucial while finding solutions for complex problems and to communicate these problems communication skills required. Proper communication will helps to reduce any confusion regarding the solutions and their implementations.
[bookmark: _Toc138345332]Referencing skills
The way of acknowledgement of the sources which are used in the work, it helps to clear the understanding of reader that how they used others work to develop the information and arguments, even if individual copying information from a book, using journals for summarizing ideas, or duplication of an opinion from articles and newspapers. They need to give credits to the actual creator of the content by using references. they need to use references whenever they use others work like using someone’s idea to create information, copying some words along with some data, copying or using images, using music, and other information or a content, it always needs to give credits to them providing appropriate references (Lee, and et.al., 2020).
The popular referencing terms are citations, references, and bibliography 
Citations 
Citations are a way of acknowledgement to the original content creator by providing appropriate credits. The citations are used mainly in two formats it may be in numeric format or may be in author-date format.
References
Each citation has its complimentary references which gives detailed information about the source of the content. References used can be online or offline includes authors name, publication date, title, details of the publisher and if references accessed online then a URL is used in the references and references are used in the end of the content writing in a list format. Reference list contains references for the content they have cited in the work (Ambarwati and Mandasari, 2020).
Bibliography 
This is also the list of references at the end of the content, this may include references which are used only to read information but not cited.   
For honesty and quality of academic writing referencing is important. Referencing gives authority to the work and shows reader that how they developed the content and engaged with the idea of others and allows the reader to see the original sources and also allows others to use the self-created content as a source. Referencing style is the set of instructions to use the references and mainly references are used as offline references and other as accessed through online. In offline the information about the source used which includes name of the content creator, publication date, title. And in the online references URL is used.
[bookmark: _Toc138345333]CONCLUSION 
This report has discussed about the academic skills of an individual and the importance of the academic skills describing the skills which are needed to gain academic excellence and to achieve life goals and provide knowledge to face daily life challenges and builds confidence, self-esteem, further this reports describes the research skills, what are the research skills and the different types of the research skills. Critical thinking skills, analysing skills, communication skills, and problem solving skills, how these skills helps in better research and provides a improved approach for problem solving and the proper research helps to evaluate, abstract, formulate, search, locate and present the significant information about a particular research topic. Further this report discussed the importance of the referencing and providing credits to the original content publisher whose content is used for consultation about the topic along with discussed the citations, references, and bibliography the terms used for giving credits.
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