
How to Create a New Teams Meeting

1.Open or download the
Microsoft Teams app
from the App Store. I’d
launch it if already
installed 

 2.Sign in with your email and
password.

3.Go to the
“Calendar” tab in the
app.
Click “New Meeting”
or the “+” button.

Add a title, choose the date and
time, then click “Save” or “Send
invite.”
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