
Module Name: Software Solutions for Business
Module Code:  ACCA 4026
	Week No
	Topic 
	Other information

	Week 1 
	Module Introduction
Essential Software solutions for Business Operations
e-portfolio

	Assessment discussion 
Practical activities in class


	Week 2
	Mind Map 
Office Applications
	Practical activities in class

	Week 3
	Documentation and MS Word 

	Practical activities in class 

	Week 4
	PowerPoint presentations

	Practical activities in class

	Week 5
	Spreadsheets and MS Excel
	Practical activities in class

	Week 6
	Database Concept (MS Access)
	Practical activities in class

	Week 7
	Communication and collaboration Applications used in Business World

	Practical activities in class

	Week 8
	Privacy, Ethics and Legal aspects in Computing

	Practical activities in class

	Week 9
	Revision & Formative Feedback on Assessment
	Feedback on Assessment 

	Week 10
	Revision & Formative Feedback on Assessment
	Feedback on Assessment

Students should complete their assessment by this week

	Week 11
	
	

	Week 12
	
	



