
The fastest way to 
create a basic web 
hyperlink on a 
PowerPoint

Select the text, shape, or picture that you want to use as a hyperlink

• Select Insert > Link > Insert Link.

• Select Existing File or Web Page, and add the:
• Text to display: Type the text that you want to appear as hyperlink.
• ScreenTip: Type the text that you want to appear when the user hovers over the hyperlink (optional).
• Current Folder, Browsed Pages, or Recent Files: Select where you want to link to.
• Address: If you haven't already selected a location above, insert the URL for the web site you want to link 

to.
If you link to a file on your computer, and move your PowerPoint presentation to another computer, you'll also 
need to move any linked files.
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https://www.bing.com/videos/riverview/relatedvideo?q=how+to+insert+hyperlink+in+powerpoint&&mid=919CAECB251A0CB4426C919CAECB251A0CB4426C&FORM=VAMGZC
https://sl.bing.net/gByZSn6Zpym
https://sl.bing.net/jr486PzxFEi
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