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ACE 1 ASSIGNMENT (TERM 1-TASK 1)

INTRODUCTION:
In this academic report, I will speak about skills in general and analyse my personal Academic and employability skills in a workplace, in the real world and at school.
Firstly, I am going to speak about Employability skills: In summary, employability skills are all those skills that a possible employer wants from his hypothetical employee. Also are those skills that an employee or employer uses every day to try to make the working environment as efficient as possible.
How I learned in school, there are different types of employability skills like TECHNICAL SKILLS and TRANSFERABLE SKILLS.

Now it is time to speak about Academic skills.

Academic skills are all the skills that students use to grow in more efficient learners, in particular those skills, give to all the students the ability to attend at fully English courses without particular problems or difficulties in term of classroom activities or non in class activities. They are important because can give to all the people that want to become an English speaking students, the possibilities to use English language skills in the workplace and practically outside of school.
 There are different type of Academic skills, like: Academic discourse, Academic text strategies, Academic strategies, comprehension and Paraphrasing. ( pearson\english.com )


  

Technical skills are the basic skills that you have to know to do a specific work and are the skills that, if you don’t know anything about, you cannot do those types of work. Let’s make some examples: 
If you are a mechanic, you have to know at least the basic mechanical skills like how to read a technical drawing, how to use mechanic tolls and all those things. If you work in a construction company you may have to know basic construction skills like how to use construction tolls, how to build or connect something and you have to know the safety rule of the building site.
There are different type of technical skills, like: Management, Business analysis, Marketing and Engineering.


 As written above, there are different type of technical skills like:

Management
Those are the skills that a manager needs to have, in short, those skills may include industry or company’s specific methods or type of work. A good manager must have: Technical writing, computer literacy in term of programs and app that can be used inside the company or the industry, technology information, managing of data and graphics and project management. All those qualities can be requested in a job interview, obviously if you are looking for a manager job.  

-Business Analysis 
 Are the technical skills that you need to use if you are a business analyst, the                         qualities can be requested if someone is looking for a analyst job are: programming languages, information technology, data analytics and data modelling

-Marketing 
Marketing is the ability to attract customers who would like to choose you, as a company, and not your competitors. A good marketing employee must find a useful way to demonstrate to customers that, the product or service offered by him is better than what competitors offers.
If someone is looking for a marketing job may need to have those qualities: website design, be able to develop contents, be able to advertise digitally, be able to use social media for marketing and mobile marketing

-Engineering
Engineering is the set of activities relating to the design, production, plan checks and all the skills needed in the construction sector and in the industry sector.
If someone is looking for an engineer job, needs to have some of those qualities: foundation of informatics, interpretation of data, be able to make technical drawings, be comfortable with statistics and probabilities and be able to make a technical report.
 ( resumegenius.com )

REFLECTION OF MY PERSONAL TECHNICAL SKILLS 
Referring to the description of the technical skills that we covered in the previous paragraph, I will talk about how I use technical skills every day. Let’s start from the working environment:
Working in a construction company, every day I am called to use technical skills to be able to carry out any type of work in a simple and safe way, for example being able to read a technical drawing concerning a floor plan , being able to calculate how much weight can support a metal beam that will be installed in a building and know the basics of technology to use programs in ordering materials or organize the inventory of the company.
As far as school is concerned, I have certainly improved my ability to use technology, in particular using some programs such as Power Point, Microsoft word and Microsoft teams.
I improved all of those things by doing group activities and creating presentations on some topics requested in class 


Transferable skills:
Transferable skills are, all the skills that you can use independently of the type of job or activity that you are doing. They are exactly the opposite of technical skills because , reverse to technical skills the transferable skills can be used from one job to another and in many daily actions , like for example in an interview .
There are different type of transferable skills like: Communication, Dependability, Team working and Time management.
(indeed.com)

Transferable skills:

 As written in the introduction, there are different type of Transferable skills, I will include some examples:

-Communication:
· A good communicator has the ability to spread information that is written, verbal or in any other form, in order to provide information necessary to understand the message or command wanted to spread 

-Dependability
· Dependability includes qualities for which an employer chooses his employee, these qualities are:  Punctuality in the workplace, taking responsibility for any damage or problems and knowing how to organize the staff and the whole work environment in such a way to make everything as efficient as possible.

-Team working 
·  Team working skills are those qualities that a worker must have to be able to work in a group of people in a fluid and efficient way. This qualities are, in practise: empathy, knowing how to listen carefully to others and knowing how to communicate in such a way as to be as clear and detailed as possible. 

-Time management:
· A good time organizer is the employee who respects the times assigned by the employer, for example: 
Do not exceed the set deadlines, respect the working hours and notify in real time those of competence if there are any problems. In doing so, the employer can trust those who know to organise the time in such a way as to complete the job in the best possible way.

REFLECTION OF MY PERSONAL TRANSFERABLE SKILLS 
The skills that I have improved the most in this term at school are definitely the transferable skills, in particular: Communication, Team working, and Time management.
I increased my communication skills by studying the best ways of transmitting information, trying to analyse above all the receiver of the message I want to spread, because of course each person can have different lifestyles and cultures. However I learned to relate based on the person I find in front of me.
I improved my ability to work in groups through work with some classmates, both at school and outside the classroom, in particular, we performed a Power Point presentation concerning a large company chosen by us. In this way I learned how to better respect the opinions of others and take advantage of them to be more productive.
I also developed my Time management skills, in order to be able in doing things or jobs making them less stressful and easier to do , for example, to carry out this assignment, I did not wait the last moment, but I started writing the first ideas at the beginning of the term and I also used this strategy in the work environment so that I could make the most during the available time , without exceeding the deadlines.



 Academic skills

 As written in the introduction, there are different type of Academic skills:


-Academic discourse:
· Academic discourse is the ability to orally exhibit a project or a study done, all this must be done using appropriate terms to academic language. For those who do not have many skills in speaking in front of others, teachers often ask these students to make questions related to what has been exposed by those who have the academic discourse as their ability. 

-Academic text strategies
· Inference is the ability to analyse/ interpret and read between the lines of a text or an article, managing to paraphrase the subject matter. You can develop it better by training it with various techniques and starting from low difficulties and then get to more complex texts. All of this is called academic reading skills 
A useful exercise to develop this ability could be to pick a picture without an explanation and try to identify the meaning. After having practiced several times on the analysis of the picture, the difficulty must be increased by examining a short text which should be given an analysis of the character. 



-Academic strategies 
· Taking effective notes is an essential skill for every student. Taking good notes can be useful in studying and knowing how to expose a topic treated or seen for example in a video. Often it is very difficult to take notes and listen at the same time, because you are focused on listening, therefore, developing this academic strategy can be very helpful not only at school but also in a hypothetical job. 
A good exercise to develop this ability, it may be, to take notes on something and compare them with other people who have taken notes on that topic and then draw a more complete conclusion.

-Paraphrasing and comprehension:
· In summary, the paraphrase is the ability to interpret a text or article in someone’s own words, so it as not to change the general meaning of the text or article being treated.
Paraphrasing is a very important skill because it brings out the ability of interpret for each student. To better develop this ability, can be useful to underline or highlight the key concepts of the text and then look synonyms to use, all this to create your own report that is not copied by anybody.




Reflection of my personal academic skills 

In summary, the most important skills in the school environment are for sure the Academic skills. In my case, I developed during the time in school a strong capacity of paraphrasing, I think that this skill in particular can help me to improve my capacity to analyse all type of text or article that it might present to me in the future.
Thanks to this skills, I did all my work in the best way possible and without coping anyone, because I think that it is important to be able to explain or write something using my own words, with the aim also of showing to someone that you have actually understood something in the right way, having paraphrased what has been read.
I also learned that it is very important to take effective notes at school, because it is very beneficent for doing all the homework, but also in the eventuality of doing some important works, like for example an assignment. But I also know that can be very difficult to take notes and listen the teacher at the same time and for that reason I always compare my notes with my classmates so to have the notes complete as much as possible.

CONCLUSION
In conclusion, nowadays, whether at school or at work, we are forced to use those skills. We can say that they are indispensable in life and that it is always better to know them, such as Employability skills that are useful in the work environment because they make the working experience more efficient and more profitable, but also Academic skills will give to the students the opportunity to face the school correctly and with the necessary tools.
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