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Introduction
The purpose of this report is to evaluate how the module and class activities conducted during this module helped enhance my learning. During the module, a wide range of class activities and topics were covered each week. However, this reflection only focuses on four main topics covered during this module reflecting how such topics were useful in building academic and employability skills and improving learning. The topics focused on are time management, reflection, CV writing and public speaking and giving presentations.  Thus, Gibb’s reflective cycle is applied to reflect on the experiences, feelings, thoughts and learning experienced during this module.
Reflection Model
Gibb’s reflective module is one of the most effective and famous cyclical models of reflection. Gibb’s argued that reflection on one’s learning experiences helps better one’s performance as it is happening. Without reflection, it is impossible to move forward. Thus, Gibbs outlined six stages of exploring an experience (Grant et al., 2017). According to Gibbs, reflection starts with describing what the situation was focusing on what happened. The second stage is to evaluate what the experience made one feel and think. Gibbs argued that the third stage should on evaluating what was good and bad about the experience as part of the learning process (Grant et al., 2017). The fourth stage focuses on making sense of the situation at hand. The fifth stage is to conclude on what one learned from the experience and what could have been done better. The last stage proposed by Gibbs’s is the action plan stage focusing on how to deal with a similar situation in the future. Gibbs argued that these six stages are aimed at enhancing learning from the experiences one goes through in life academically, professionally, and personally (Jasper, 2003). 
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Time Management/Organizing Study
Description of the experience
The topic of time management was covered in the first week of the module during which we covered a broad range of content and class activities related to time management. For example, we conducted different timed exercises aimed at shedding light on time management, why it is important as a student and in career development and also improving our time management skills. According to Kimball and Lussier (2020), time management is an essential skill for both academic and professional success. To build a career as an entrepreneur, it is important to set deadlines and achievable objectives and effectively allocate one’s time to work towards achieving those objectives. A report by Indeed (2021) indicates that young entrepreneurs should have excellent time management skills including the ability to break down tasks into manageable to-do lists and set clear deadlines and adhere to them when completing different tasks.  
Feelings
Before we started on the topic, I took the initiative to learn about time management and conducted activities aimed at improving my time management skill such as online time management games and online assessments. Therefore, before we began the discussion on this topic, I was very enthusiastic and optimistic about the outcomes of this week. I was very confident and did not hesitate in sharing with my colleagues any information related to the topics covered. I was also confident that I can easily complete all the tasks related to this week’s content. When the week was over and we completed the topic, I was very impressed with myself and the learning achieved this week. 
Evaluation
What worked well during this week was the little time management carried out during class. However, what did not work well was that most of the students were not prepared for the week’s activities.  
Analysis
I think that things went well because I had conducted research on the topic and carried out different activities to help improve my time management skill before the start of class discussion on the topic. The support from the instructor also helped make the experience even better. However, things did not go well because most of the students were not committed to the class activities carried out. 
Conclusion
I learned that I need to focus on better improving my time management skills to improve my employability and career development as well. A report by Indeed (2021) indicates that employers are looking for people with excellent time management skills. The research conducted on this topic and the content covered in class together with all the activities conducted related to time management skills helped me realize that I need to commit to improving my time management skills.
Action Plan
Hamburg et al., (2017) argue that some of the most effective strategies to help develop time management skills are to learn how to break down tasks into manageable to-do lists, setting deadlines and sticking to them, and setting achievable objectives and committing to achieving them. Thus, in the future, I will learn how to strictly follow a to-do list, set deadlines and schedules as well. I will achieve this by conducting online time management activities. 
Reflection
Description of the Experience
During week 6, we carried out a wide range of class activities and discussed content related to the topic of reflection, its importance and how to apply different reflection models to learn from experiences. For example, we carried out assignments related to the topic of reflection as well as class activities such as writing journal entries on what we did in different periods and brainstorming activities. 
Feelings
This was one of the topics covered in this module that I enjoyed the most. I was happy and very intrigued before, during and after the lecturers related to the topic on reflection. What I enjoyed the most during this week was writing journals and dairies of our weekly activities and reflecting on them to help learn from the experience. 
Evaluation
What went well was that I produced excellent personal and other related journal articles that helped me learn from my past experiences and also learn how to apply different reflection models which was something I had little knowledge about. One thing that clearly did not work was that I had overestimated myself when it comes to self-reflection and self-awareness which made it challenging to complete journal entries and other class activities. 
Analysis
Things worked well because I had the support of my instructor and my friends as well. However, things did not go well because I was not well-prepared on the topics, I failed to conduct research and prepare myself for the content to be covered in class. 
Conclusion
 I discovered that I had to improve my self-awareness skills and better reflect on my experiences to learn from them and do things differently when encountered with similar experiences. I also discovered that continuous self-reflection is crucial to succeeding academically, professionally and also on a personal level. Zimmerman (2011) argues that reflection is an integral part of the learning process that helps us learn more about ourselves thus improving both academic and employability skills. The reflection activities carried out during this week helped identify my greatest strengths such as excellent time management skills, team working skills, organizations skills, problem-solving skills and creativity. However, the activities also made me realize I have to improve my analytical and numerical skills, communication skills, and commercial awareness. A report by Rolfe (2020) indicates that these are skills that employers are looking for and all graduates should have when entering the business world. Thus, the experience and learning on the topic of reflection made me realize I have to work on improving on my weaknesses to better prepare myself for the business world and career development as an entrepreneur. 
Action Plan
In the future, I will ensure to better prepare myself by researching the topic to be covered in class before attending the lecture. 
CV Writing
Description of the Experience 
During week seven, we discussed the topic of CV writing in which we not only conducted class learning activities but was also tasked with writing our CV and presenting it to the lecturer. Kelsky (2015) argues that teaching CV writing to higher education students is a first step to preparing them for job hunting upon graduation. 
Feelings
This was a fantastic experience that helped me learn some of the major mistakes I make in CV writing. I was happy and contented with the content and activities carried out to improve our knowledge and skills on CV writing. 
Evaluation
What went well was that I managed to effectively take part in all class activities and finished drafting my CV in time. However, what did not work was that I assumed it was an easy task to write a CV which proved to be more challenging and in the end, it took me more time than anticipated to complete the task. 
Analysis
I believe the reason things went well was that our instructor was open to questions and for anyone to seek guidance whenever they need it. However, things did not go well because little practice was done in class in relation to writing a CV. 
Conclusion
I learned that a CV is a very important tool for job search and thus, it is important to write a CV that displays one’s qualities and skills. 
Action Plan
In the future, I will not overestimate my capability to write a good CV and instead focus on the guidance and content provided by the instructor on CV writing or any other topic. 
Public Speaking and Giving Presentations
Description of the Experience
The topic of public speaking was covered in week 9 during which a wide range of class activities was carried out. For example, some of the activities carried out included listening to public speakers and practising public speaking in front of the class. We also conducted group presentations aimed at improving public speaking and presentations skills. 
Feelings
Before attending the lecture this week, I was afraid because, although I can communicate ideas in writing, I am a little troubled experiencing my ideas in front of an audience. However, we continued with the class activities this week, I began to feel confident about communicating in front of an audience when I learned that many other people had similar problems and was supported by the instructor and colleagues. When the lecture and all related activities were concluded, I was more confident and not afraid to present or publicly speak in front of an audience. The public speaking and group presentation activities helped me feel confident. 
Evaluation
One thing that was positive about this situation is the fact that we completed all public speaking and group presentation activities effectively which helped improve my communication skills, presentations skills, resilience, self-awareness and also interpersonal skills among other crucial skills. A report by Rolfe (2020) indicates that interpersonal skills, self-awareness, adaptability, and confidence are some of the essential skills employers are looking for. During this experience, there was nothing negative I experienced. However, what did not go well was assuming that I could easily present in front of the class like my team members which put pressure on me. 
Analysis
During the experience, things went well because of the support I received from my colleagues and the instructors. We all worked collaboratively and provided support to anyone who needs it. However, I believe that things did not go well because I failed to effectively communicate about my anxiety when speaking in public. 
Conclusion
I learned that public speaking is just like any other activity and it is important to help me succeed and grow in my career path as an entrepreneur. Based on a report by Indeed (2021), one of the major entrepreneurial skills is excellent communication skills from being an active listener to the ability to pass effective and clear messages. The experience during this week could have been more positive if I had admitted from the start about my anxiety related to public speaking. To further handle a similar situation in the future, I have to improve my communication skills by learning how to listen effectively and express my feelings and thoughts. 


Action Plan
In the future, I will ensure to confidently express myself and allow myself to learn from others. 
Conclusion
This report reflects on the learning experiences during this module focusing on topics covered during the module such as time management, reflection, CV writing and public speaking and presentation. The content covered in this module and class activities greatly helped improve my academic and employability skills such as time management skills, team working skills because of all the group activities carried out, self-awareness, problem-solving skills, decision-making skills, and creativity. The experience made me recognize my weaknesses such as the need to improve my communication skills, organization skills and commercial awareness. The content and activities on reflection made me realize how to look back and learn from past experiences while the content and activities on CV writing prepared me better for a job search.  
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