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Academic and Employability Skills- Academic report
Reflection on Learning of the course

This report will be about reflection on my learning; what I have been doing most of the time and what I have learned from this topic. 
Generally, I have no time for anything. To be honest, I make my time less important and does not appreciate the ongoing time to put my priorities first. We have as much as time we need, but not for urgent things because a plan made for “Monday” for a cup of tea; you can meet and “Tuesday” and “Wednesday”; but your job interview scheduled for “Monday” cannot wait you to take a sip of tea and enjoy it as time passes for you and for the interviewer. To manage my time, I need a discipline and organiser to take notes so I can put my priorities first. I will see a much bigger difference when put things on place. Time management and organising study is a helpful module were using different methods and life changing useful strategies to save and set up time.
Working and studying at the same time need more tempo because it is somehow difficult to focus on your studies with a lot of assignments and being under stress because of annoying boss in work. It makes me feel overwhelmed and tired to some point. In university classes you can see people being late because of late works and the other day without much sleep attending classes.
I have taken some topics in class for Time management and organising study, which shows me good methods to change my monotonic days. I managed to see what activities take time more time. Sleep, eat, study, work take mostly of it. I planned which one is most useful and urgent to do; secondly to less important and lastly not even important but still appreciated to take of my time. Unfortunately, for sure I can have an unexpected delay or cancelling but if I can put it in my program to the right importance and day will be better to my routine. 
Sometimes, I questionnaire myself if I decide my priorities right, and how much time I spend on them. In an article says that you must determine which skills you need to develop and rank them in order of importance. While it might seem self-evident, the trick is to resist self-improvement under resources are stretched too thin over too many needs. Prioritize your ability learning by working on the most critical skill requirement first and then pushing on to the next.
While attending my course and listening to my lecturer, I have found out new helpful techniques that are helpful. I have been taking notes for things to do but honestly not every time I was trying my best to keep them. I searched about “To do list” daily or weekly, even if it is possible monthly. I have been told about the “Eisenhower Method” where, as I mentioned, it gives me a table where I put from urgent things to do, to not urgent; putting the tasks usually get done, the high impact tasks which are important, the tasks that usually take time but not important and lastly to not important at all and no waste of time. . . 
I have learned to manage my time but also to not forget our bodies need break always and not loading too much on it. I try to do this every day because scientists say doing something for twenty-one days straight you get used to it and make it habit: start doing it without noticing at all. It is not true, but I pretend it is, so I unlocked a new method . . .  
· 
When you read a book and it seems very interesting would you recommend it to a friend or remember how you enjoy it at the first reading for rest of your life? If you recommend it to someone you will not open the book and read it until the last page of five hundred pages one, you will only tell them the shortest version, right? Here comes and summarising; to identify the most important information from the book. You take the main information that is talking about and make it shorter, so you do not have to read the five hundred paged books. Reading a book or watching a movie give you an idea and then you start to analyse the moments you have seen or read. I have been doing this all my life without knowing it, but it helped me to release that in my academic years will be needed for a lot of assignments; using different sites for articles, books, online publishes etc. I need to use my own words to describe and give information about something without loosing the meaning. At first, it was very hard for me, it is still hard because I can not focus on what information I must provide to someone from my readings.  It is important to note, though, that the object of a text is only partly to show that you understand and can summarise other people's work. The more important task is to demonstrate the thoughts and interpretation of the source material. As a result, all types of summaries must be used short understandable sentences rather than the whole document. Exactly this is the reason the topic has impact on me because with more information and learning with PowerPoint presentations and examples plus tasks to do in free time. Taking notes is important too because I learned that it gives you the main points I must talk about. Summarizing helps from plagiarism. It means that someone’s primary information making theirs. I have learned that I must use my own words and mind to learn from mistakes, and I do. . . 
·  
While doing an exam student try to cheat, right? Word by word write the exact same things but sometimes change the words to look like it is their idea. When rewriting other person writes you paraphrase with your own word but without changing the whole meaning. In academic writings we can see a lot of paraphrasing from articles, online books, or newspapers for extra information without stealing the original creation word by word. Also, using quotes helps a lot, putting someone’s exact words and putting in quotation marks then after write about the meaning. It is used daily in the normal lives. It is very useful to protect from plagiarism and copying rights from other creators. If I speak about any topic that it is interesting and not mine, I should give credit to the original creator or if I write reports or any essays, I need to put references because I take someone else’s ideas by adding my own extra words without changing the meaning. 
In my academic life I have been doing this for so long but without noticing what is the right method to do it. To be honest, I did not know about referencing and I always have said random things without telling the original creator. 
Sometimes it is hard to paraphrase texts because you get used to the text and information. It is important to use synonyms and change the order of the sentences too. I remember when I was young in school how I used to listen long stories by my teacher so we can write what we have heard, understand, and remember. It is basically a paraphrasing the long story in a short version with my own words and using synonyms and change the order without changing the meaning. Somehow was easy because there was no text to see and copy the written sentences. It was about to listen carefully and understand the story then write what we have understand in past, present or future tense.  
This topic has taught me a lot about paraphrasing and referencing. While reading a text to check for similarities and replace them with suitable words. Before starting to write some key points so I can know the main information about what we are talking. 
Searching is very important. To see from others periphery then add own words. 
·  

Sometimes when I check my student emails, I see it is very different from other writers or emails. Also, letters from important places as from hospitals, schools etc... I see it is written very clear and formal. When you write in formal, short without complexed sentence is called Academic writing. It is not complicated, and it is easy to understand with proper language with understandable information. The aim of academic writing is to express knowledge in an objective manner.  It is to build cases around the proof rather than the author's preconceived notions. Not just claimed, but all assertions should be backed up with relevant facts. An academic writing must have a specific intent, not just a selection of ideas about a subject. Begin by formulating a based argument on a related research topic or thesis statement. Include the material that is pertinent to the overarching goal. Sources are used in academic writing to back up arguments. Such texts (or media artefacts such as images or films) that the author analyses or uses as documentation are referred to as sources. Academic writing is interactive and draws on prior studies because much of the references would be published by other academics. It is crucial to think about which references are reliable and suitable for scholarly writing. 
Academic Writing will help a lot in the studies and in the business world. 
·  

One year ago, we were going to school, college, university and seeing each other face to face. Everything changed quickly and changed to online learning. It is not the same. It is completely different; easy for some and difficult to others. It is easy to go to ask the teacher and to explain it to you, and totally different to explain through the screen. However, learning has its goods and bads at the same time. For my own experience, I think it is not enough to study and learn from home. It has big impacts one me because it is the first time I am attending university and I need to see the process through the studies. However, it helped a lot with networking skills too. I have learned many things looking only on “PowerPoint” slides and practising at home. I have searched and found some information that there is proof that learning online can be more successful in a variety of areas for those who have access to the right technologies. According to some studies, students who study online retain 25-60% more content than those who learn in a classroom retain just 8-10%. Another major issue of online learning is the lack of internet access. “Although internet penetration has increased by leaps and bounds in recent years, maintaining a reliable service with adequate speed remains a challenge in smaller cities and towns. There will be a loss of consistency of schooling for children if pupils or teachers do not have access to the internet on a regular basis.”
Therefore, various companies were pressured to change their workflow procedures and implement emerging technology as a result of the pandemic. In most cases, these businesses did not have enough time to consider how emerging techniques and technology could be implemented and adapted into their current operations. 
There are few reports about how useful online evaluation methods are and how easily students can communicate with professors and fellow students using different online resources. Just a few studies have looked at these topics. Students, for example said they enjoy face-to-face contact with teachers and other students. 
In the other hand, online learning maybe is temporary and it will get better. 
The importance of disseminating information across borders, businesses, and other parts of society has been highlighted by this pandemic. If online learning technology has a role to play here, it is incumbent on all of us to fully exploit it.
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