
JOB ADVERTISEMENT
	[bookmark: _GoBack]WE ARE NOW HIRING !!
Manager (Full-Time)
It is an opportunity for people to join us and become part of our company. We have vacancies for full-time managers in our stores. Training and equipment are provided. 

RESPONSIBILITIES
· Build and maintain own team 
· Male/ Female
· Minimum 1-year experience 

	Pay and Benefits
-London Living Wage
-26 Days Annual Leave
-Benevolent Pension Scheme
 
 
 
	Contact us today
 
If you are interested in our organization or have any friend or relative who is interested, please either:
·         send your CV to 569 Muffin Lane, Q565 WXC
·         or email it to info@thecompany.co.uk



Person specification based on the job/role
	Person Specification
Job Title: Manager 
	

	 Essential skills 
	Desirable skills

	Risk management-Familiarity with various risk management techniques 
	Familiarity with the project and have experience in managing the risk management process.  

	Time management- Familiarity with  time management skills 
	To have proper knowledge of processes and systems. 

	Planning and control- Familiarity with stakeholder analysis  
	Maintaining  the tools of software. 








Curriculum Vitae
Personal Information
      
	Alex Mihai Netoi

	

	[image: ] 19 Oakley Drive , Wellingborough , NN8 3JY

	[image: ]  +44 7387938080

	[image: ] alexandru.netoi@yahoo.com

Sex  Male   | Date of Birth  15/12/1992 | Nationality  Romanian




Personal Statement
-I am trustworthy and reliable person, I can work extremley well when co-ordinating with a team or as a independant individual. I am a easy going young man with a good sense of humor,easy to  approach as i am a good listner with good comunications skills.


Professional summary
Attentive and communicative manager with four years of experience. Experienced in Handling vendor management, order processing, personnel records management, and employee relations. Strong verbal communications to gain the trust of employees to achieve better results.

Work History
· At a previous company, trained staff to meet the sales goals and also built strong relationships with the suppliers to cut the costs.  

Professional Skills
· Payroll coordination 
· Communication 
· Leadership experience
· Public Speaking

Education and Qualifications  
· Bachelor’s Degree in Management Studies and Technology
· Masters in Management 



Cover Letter

Dear [Mr./Ms./ Hiring Manager]
I was glad to see your job posting for the new manager because I have all the qualifications and skills you are seeking. 
During my working experience, I have learned and acquired many skills that helped me to perform better in the workplace. I was able to manage people & train them effectively. I have two years of experience as an assistant manager and I have been familiar with the duties and responsibilities of my job profile.
 I also took several training and courses that I believe will be useful to my new job. Working as a manager in this field allowed me to enhance my knowledge and contribute more to the company. If you’d give me the chance, I’d use my past experiences to be a strong and valuable candidate for the company. 

I hope to hear from you soon. Thank you for your time.
Sincerely,
Alex Mihai Netoi
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