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The first step involes identifying the element
within your slide that will serve as the

hyperlink. this can be any object, including
text, images, shapes, or even SmartArt

graphics. For text, meticulously highlightthe
specific words or phrases that will become

clickable. For other objects, a simple click will
suffice. The choice of object should be

deliberate, ensuring it insuring it visually cues
the audience to the presence of a link.

With the object selected, navigate to the
“Insert” tab on the on the PowerPoint ribbon.

Within the “Links” group, locate and click
the”LINK” button. this action will open the

“Insert Hyperlink” dialog box, which serves as
the central hub for hyperlink configuration.

Alternatively a right-click on the selected
object will reveal a context menu, from which

you canchoose the”LINK” option. This
alternative provids a quicker workflow for

many users.

The “Insert Hyperlink” dialog box
presents a range of distinastion

options, each tailored to specific
linking needs:*Existing File or Web

Page: This option is used for linking or
external website or files stored on

your computer. In the “Address” field,
enter the complete URL of the

website or use the “Browse” buttom to
locate the local file.

PowerPoint offers customization
options to enhance the visual

presentation of your Hyperlinks. In
the “text” or display” field, you can
modify the text that appears as the
clickable link. Additionally, you can
add a screen  tip, which is a small
text box that appears when the

mouse hovers the hyperlink.
Screen tips provide additional
context or information to the

audience.

Once you have selected the
destination and customized the

appearance, click the “OK” button
to apply the hyperlink. It is crucial
to thoroughly test your hyperlinks
during the slideshow to verify that
it opens the intended destination.

this will catch any errors made
during the creation of the link.
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Digital Skill(LCLM4002_L0N) In the realm of dynamic presentations, hyperlink act as

crucial bridge,connecting your audience to a wealth of
supplementary information.PowerPoint, a ubiquitous

tool for crafting slideshows, offers auser-friendly
interface for embedding these interactive links whether
you aim to direct viewers to external websites, nevigate

seamlessly between slides, or acces local files, mastering
hyperlink insertion elevates your presentation’s

engagement and informational depth.
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